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PREFACE 



This teacher ' s guide is one 
of a series of publications 
focusing upon the occupational 
preparation of persons with special education needs- 
It is intended to be used jointly by concerned teachers 
as they work collectively to serve students with unique 
educational problems- Developed and tested by coopera- 
ting teachers, these materials represent the culmination 
of three years of intensive listening, communication, 
cooperation, and positive action between vocational and 
special education teachers. If the exciting ideas in 
these pages are actively and cooperatively implemented, 
the impact upon our young people could well be tremendous. 
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Task 
analysis 
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• Cluster Organization 

• Clustered Occupations 

0 Dictionary of Occupational Titles 

• Cluster Commonality Analysis 

• subcluster commonality analysis: 

health care 

0 subcluster commonality analysis: 
child care 

• subcluster commonality analysis: 

hospital housekeeping 



Cluster 

Orgaimization 



Health Occupations 

(HTH) 



SUBCLUSTER: 
Health 
Care 
(HC) 



SUBCLUSTER: 




CLUSTERED OCCUPATIONS 



CLUSTER : HEALTH OCCUPATIONS 



-OE PRO- 
GRAM CODE 


SUBCLUSTER TITLE 


D.O.T. 


OCCUPATIONAL TITLES 


07.0303 


Health Care 


*355.878 


Nurse Aide 


07.0402 




355-878 


Orderly 


07.0307 




*355.878 


Physical Therapy Attendant 


07.0907 




*354.878 


Home Health Aide (Home Att'd) 






354.878 


Fi rst-Aid Attendant 






355.878 


Ambulance Attendant 






355.878 


Emergency-Entrance Attendant 


16.0501 


Child Care 


^359.878 


Child-Care Attendant (Aide) 


09.0201 




359-878 


Kindergarten Aide 






359.878 


Child Care Assistant 


09.0205 


Hospital Housekeeping 


321 .138 


Housekeeper 


17.11 




323.887 


Maid 






*323.887 


Maid, Hospital 






381.887 


Charwoman 






*382.884 


Janitor 








*Key Analysis Occupation 
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DICTIONARY OF OCCUPATIONAL TITLES 



The following is a list of occupational descriptions taken from the 
third edition (1965) of the Dictionary of Occupational Titles . Theso 
represent the key analysis occupations for the Health Occupations Cluster. 

Each occupational title represents an entry-level occupation which is 
generally available (in demand) across the state of Michigan at the present 
tine. However^ tf?achers and curriculam planners must carefully study the 
general izability of this information/data to the specific community. Local 
or regional manpower information and data must he carefully reviewed and 
analyzed in n)aking decisions related to lo^al vocational programs offerings 
and specific curriculum or course content- 

355-B78 mJRSE AIDE (Nurse Aide/Hospital Orderly) Assists in care 

of hospital patients, under direction of nursing and medical 
staff: Answers signal lights and bells to determine patients' 
needs- Bathes, dresses, and undresses patients. Serves 
and collects food trays and feeds patients requiring help- 
Transports patients to treatment units, using wheelchair or 
wheeled carriage, or assists them to walk- Drapes patients 
for examinations and treatments, and remains with patients, 
performing such duties as holding instruments and adjusting 
lights* Dusts and cleans patients* rooms. Changes bed 
linens* runs errands, directs visitors, and answers telephone. 
Takes and records temperature, pulse and respiration rates, 
and food and liqui:! intake and output as directed. Hay 
apply compresses and hot water bottles- May clean, steri-- 
lize, store, prepare^ and issue dressing packs, treatment 
trays, and other supplies and be designated as Nurse Aid, 
Central Supply- May prepare patients for deJ.ivery and 
clean delivery rooms, and be designated as Nurse Aid, 
Delivery- May bathe, weigh, dress, and feed newborn babies 
and be designated as Nurse Aid, Nursery- May clean, sterl*" 
lize, and assembler into packs, supplies and instruments 
used in surgery, and maintain cleanliness and order of 
operating room and be designated as Nurse Aid, Surgery- 

355,878 ATTENDANT f PHYSIOiL THERAPY (Physical Therapy Attendant) 
Prepares patients for treatment by Physical Therapist: 
Assists patients in dressings undressing, and moving about- 
Sets up and assembles such equipment as hydrotherapy tanks 
and vibrators- Places patients In position for treatment* 
Times length of treatment- Changes linen on beds and 
treatment tables, and cleans work area- May assist in 
fitting patients with corsets > braces, and hand splints- 
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35A.873 HEALTH AIDE (Hom^^ At:tcn^:lant) Cnres for elderly^ 

convalescent , or handicapped persons in patient *s home ^ 
performing :inv combinaLUMi of the following tasks: 
Change.s bed 1 i ntans , w^lsIiok i rons patient * s laundry ^ 
and cleans pat lent ' s quarters^ , Vurt hascs , prepares , and 
serves food for patient ,ind other members of family, 
following!, special pre^U'ribed diets. Assists patients 
into and oui of ht^d ^ automobiie, or wiii^elchair^ to 
lavatory, and up and down stairs. Assists patient to 
dress^ bathe, nnd groom self, Ma.ssages patient and 
appl ies nonmedical prcpara t ions and t rea tments , such as 
liniment or alcohol i^uhi^ and iie.-^t-lamp stimnlal ion. 
Accompanies ambulatory patients outside home, serving as 
guide J companion , and a id . Entertain.s patient , reads 
aloud, and plnv:^ card^ ov t,^thcr gaines with patient. 

359.878 CHILD-CARE ATTE\'DAiJT (Aide) Cares for group of children 
lioijsed in city^ cotnity^ oi- other government institution, 
under supervision of saperintendcnt of home: Awakens 
children each morning and insures that they are dressed, 
fed^ and ready for scbooi. or other activity. Gives 
Instructions to children regarding desirable health and 
personal habits. Provides and loads recreational activities 
and participates or gives instruction to children in games. 
Discipl ines ch i Id r<?i"i and rocomonds or initiates other 
measures to controJ behdviar. May iivike minor repairs to 
clothing. May supervise iiousekeeping activities of other 
workers in assigned section of institution* Hay counsel or 
provide similar diagnostic or t^lerapeutic services to men- 
tally dis turbed , delinquent . or handicapped children . 

323.887 MAIDr HOSPITAL (HousckocpLn<' Ajd<:) Cleans hospital wards^ 
rooms, baths, laboratories, offices, and iialls: Mops and 
waxes floors. Cleans window sills ^ woodwork, and furni-- 
ture . Scours and polishes ba ch tubs ^ si nks ^ and laboratory 
equipment. Polishes brass and gJass panels in doors and 
partitions. Empties jshtrays and trasli baskets. Washes 
bedframes, brushes mattresses^ and remakes beds after 
dismissal of patients. Keeps utility and storage rooms 
In neat and orderly condition. Distributes laundered 
articles and linens in wards. May serve patients meals 
and remove trays and disiies. May disinfect and sterilize 
equipment and supplies, such as rubber gloves, syringes, 
and test tubes, using germicides and sterilizing equipment. 
May make up packs of linen snpplies^ instruments, dressings^ 
and treatment trayrs preparatory to sterilizing. May mix 
sterilizing solution according to formula. 




382*884 JA!iITOR Keeps hotel, office building, aparCment house, 
hospital. Or similar building in clean and orderly con- 
dition and tends furnace and boiler to provide heat and 
hot water for tenants, performing any combination of 
following duties: Sweeps and mops or scrubs hallways and 
stairs* Regulates flow of fuel into automatic furnace or 
shovels coal inco hand-fired furnace. Empties tenants' 
trash and garbage conCainers* Keeps building in good 
repair, performing routine painting, plumbing, electrical 
wiring, and other related maintenance activities, using 
handcoolSf Cautions tenants regarding complaints about 
excessive noise, disorderly conduct, or mjsuse of property, 
Notifies management concerning need for major repairs or 
additions Co lighting, heating, and ventilating equipment. 
Cleans snow and debris from sidewalk* Mows lawn, trims 
shrubbery, and cultivates flowers, u^ing handtools and 
power tools. 
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CLUSTER COmONALITY ANALYSIS 
Health Occupations Cluster 

COMMON CLUSTER TASKS (CT) 



IHSTRUCTIOHAL TASKS 

CTOl Recognize professional codes of ethics 

CT02 Clean articles in utility room 

CT03 Keep utility room in order 

CT04 Clean hospital unit following discharge 

CT05 Care for hospital linens 

CT06 Care for flowers 



SUBCLUSTERS 
{HTH) 





HOUSEKEEPING 


U2 


HEALTH C; 


HOSPITAL 


CHILD CAI 


X 


X 


X 


X 


X 




X 


X 




K 


X 




X 


X 




X 


X 





X - essential 
o - desirable 
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SUBCLUSTER COMMONALITY ANALYSIS: 





Health Care (HC) 

SELECTED 
ENTRY 
OCCUPATIONS 

INSTRUCTIONAL TASKS 


NURSE AIDE 


ORDERLY 


PHYSICAL THERAPY ATTENDANT 


HOME HEALTH AIDE 


FIRST-AID ATTENDANT 


AMBULANCE ATTENDANT 


EMERGENCY-ENTRANCE ATTD. 


HCOl 


Recognize and interpret abbreviations 


X 


X 


X 


X 


X 


X 


V 


HCOZ 


Washes hands 


X 




V 


X 


X 


X 




HC03 


Answers patient signal 


X 


X 


X 


X 


0 


0 


0 


HC04 


Make a closed patient bed 


V 


V 












HC05 


Hake an open patient bed 




V 












HC06 


Make an occupied bed 






v 










HC07 


Measures fluid intake 


X 


V 




X 








HC08 


Positions and moves patients 


X 


X 


X 




X 


X 


X 


HC09 


Understands methods of patient 
identification 


X 


X 


X 






X 


X 


HCIO 


Transfer patients with roller 


X 


X 


X 


X 




X 


X 


HCll 


Drapes patient 




X 




X 


-9- 






HC12 


Support patient during rectal/vaginal 

examination 
Assists with physical examination 


X 


X 




X 


o 






HC13 
















HC14 


Prepare for and assist with enemas 


X 


X 




X 


X 






HC15 


Applies hot water bottles 


X 


X 


0 


X 


X 






HC16 


Prepares arid applies ice bag or collar 


X 


X 


X 


X 


X 






HC17 


Applies cold compresses 


X 


X 


X 


X 


X 






HC18 


Take and record temperatures 


X 


X 


X 


X 


X 


X 


o 


HC19 


Take and record pulses 


X 


x^ 


X 


X 


X 


X 


0 
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SELECTED 
E N TR Y 
OCCUPATIONS 



INSTRUCTIONAL TASKS 

HC20 Take and record respiratitjn 

I1C21 Take and record blood pressure 

hC22 Feeds patient 

HC2) Gives and removes a bed pan and urinal 

HC2A Measures patient output 

HC25 Collect a urine specimen 

HC26 Collect a stool specimen 

HC27 Assists patients to and from wheelchair 

HC28 Assist/transfer patient to a stretcher 

HC29 Provide early morning patient care 

HC30 Provide evening patient care 

HC31 Assist patient with brushing teeth 

Assist patient in maintaining hair 
hygiene 

HC33 Give a lotion back rub 
HC3A Give a bed bath 

HC35 Assist with tub bath, sitz bath or 
shower 

HC36 Give a tepid sponge bath 
HC37 Set up a bed cradle 
11C33 Set up side rails 

HC39 Care for patient in cast or traction 

8 





SELECTED 
ENTRY 
OCCUPATIONS 

INSTRUCTIONAL TASKS 


NURSE AIDE 


ORDERLY 


PHYSICAL THERAPY ATTENDANT 


HOME HEALTH AIDE 


FIRST-AIDE ATTENDANT 


AMBULANCE ATTENDANT 


EMERGENCY- ENTRANCE ATTD. 




^ na nge pa c len c gown 


X 


X 




X 


0 






Lir" t 1 


MeHSurB patient weight and height 


X 


X 


X 


X 


o 






xjr"/. '> 


Provide cardio pulmonary rcsusit ion 


X 


X 


X 


X 


X 


X 


X 




Apply cotton rings and fu2 2ies 


X 


X 


X 


X 








up/i /i 


Admit and discharge patients 


X 


X 


X 


X 






X 


Ll ^ A C 

HL A3 


Employ isolation techniques 


X 


X 


X 


X 


X 


X 


o 






X 


X 




X 


o 






HC47 


Serve and remove food trays 


X 


X 




X 


X 






HC48 


Recognize different types of diets 


X 


X 




X 


o 







essen tiai 
des i rahl c 
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SUBCLUSTER COmONALITY ANALYSIS: 
Child Care (CO 



SELECTED 



ENTRY 



OCCUPATIONS 



IN STRUCTIONAL TASKS 

CCOi Identifying the roJc of the child care c'jide 

CCOl Exploring job nrportunit ies for child care aides 

CCOi Work as q member of the child care team 

CCO4 Identifying individual needs of preschool children 

CC05 Understand the growth and development of a preschool 
child 

CC06 Selecting toys 

CC07 Selecting and guiding games 

CC08 Storytelling 

CC09 Guiding creative activities 

CCIO Plan children's play 

cell Plan science and nature activities 

CC12 Teach f ingerplays 

CC13 Teach manuscript writing 

CC14 Direct music and rhythm experiences 

CC15 Develop children's food and eating habits 

CC16 Understand the child and his family 

CC17 Provide for health and safety of children 

CC18 Care for the exceptional child 



CHILD-CARE ATTENDANT (AIDE) 


KINDERGARTEN AIDE 


CHILD CARE ASSISTANT 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


X 


0 


0 


X 


X 


0 


X 


X 


X 


X 


0 


0 


X 


0 




X 


0 


0 


X 


X 


X 


X 


X 


X 


X 


0 


0 


X 


X 


X 


X 


0 


0 


X 


X 


X 




0 
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X 

o 



essential 
desirable 
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SUBCLUSTER COMMONALITY ANALYSIS: 





Hospital Housekeeping (HH) 














SELECTED 
ENTRY 

INSTRUCTIONAL TASKS 


HOUSEKEEPER 


GIVW 


MAID, HOSPITAL 


CHARWOMAN 


JANITOR 
















HHOl 




X 




X 


X 


X 


HHO^ 


Cl^*iri st*iir welLs 


X 






X 


X 


HH03 


Mop sweep floors 


0 




X 


X 


X 


HH04 


Wst tnop floors 


X 




X 


X 


X 


HH05 


OoBrate an eiiitomeit 1 c £ 1 oo^ meich i ne 








o 


X 


MM V U 




0 






X 


X 


HH07 




0 




o 


X 


X 


nnuo 


AT\T\TTf flrtrtT" P^rt^ol^ 


X 




X 


X 


X 


HH09 

M M V J 


Wash Dal n ted ^nr f ;^ r 


X 


0 


o 


X 


X 


HHIO 


r* 1 P^^iii wa 1 1 D;5D 


X 


0 


0 


X 


X 


HHIl 




X 


X 


X 


X 


X 


HH12 


Wash walls and ceilings by hand 


X 






X 


X 


HHI3 


Wash walls and c8ll ings by niachine 








0 


X 


n mx *4 


iva^n aiiu cacoO vencuxan DXinuS 


X 


X 


X 


X 


0 




^ X ^ a(( a ((u u^OXiiLn^L EC&Ll-UUU] ClJUXpUJCilL 


X 




X 


X 


X 


HH16 


Di^i*iff*rf" TP^f" mrnTi f 1 on 


X 




X 


X 


X 


HHL7 


Clean and polish mirrors, windows, and glass 


X 


X 


X 


X 


X 


HH18 


Wash and polish metal, wooden, and upholstered 
furniture 


X 


X 


X 


X 


X 


HH19 


Clean light fixtures 




0 


0 


X 


X 
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SELECTED 
ENTRY 
OCCUPATIONS 



INSTRUCTIONAL TASKS 

HH20 Clean rugs 

}^H21 Wash windows 

}^H22 Clean metal surfaces 

HH23 Perfonn dusting 

HH24 Store maintenance supplies and equipment 

WH25 Develop a maintenance program 



X - essential 
o - desirable 



I NSTRUCTIOIM AL 
TASK MODULES 



HEAUTH OCCUPATIOIMS CLUSTER 
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• COMMON CLUSTER TASKS 



• subcluster: health care 



• subcluster: child care 



• subcluster; hospital housekeeping 



CLUSTER 
TASKS 



INSTRUCTIONAL TASK MODULES 



CTOl Recognize professional codes of ethics 

CT02 Clean .-articles in utility room 

CT03 Keip utility room In order 

CT04 Clean hospital unit following discharge 

CT05 Care for hospital linens 

CT06 Care for flowers 
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COMMON CLUSTER TASKS 



Sheet 1 of i 



Code: hth - CTOi 



TASK' Recognize professional codes of ethics 



Student Mame; 



Student 
Progr ess 
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Behavioral Task Knowledges/Task Skills 



Given chc nticessaiy tools, materials, 
equipnienc , and requisite knowledge, the 
learner will: 

U identify, describe, and demonstrate 
specific professional ethics relatetl 
to the performance of his job: 
a- use of perfume 

b. hair grooming 

c. TTiake-^up and jewelry 

d. posture 

uiiiforni appearance 

f , talking/ laughing 

g, conf iden tial icy 

h, manners and courtesy 

i, integrity 

j , dependability 
k. responsibi 1 it y 
1 , sense of humor 
m. initiative 
n, cooperation 

genuine interest in people. 

2* ciirrv ouT sound physical health 
practices. 

3- develop desirable personal traits and 
attitudes which will enable one to 
work harmoniously with others. 



Instructional Methods 



• Teachers role play conceptfi related to developinj; 
professional etliici^, i.e, come tc, class with slip 
hanrJ ng J jewelry , excessive [n;ike-up , yjtc . 

• Students view and discuss a film related to prof oji^^ionai 
etiiics . 

• Students review institutional publication on ethics and 
behavior- 

• Local hospital personnel speak to class on ethic^^, 

• Students discuss pictures of people in uniform. 



(This t:isk must be re-emphasized throughout the 
relrited to each upcoming task unit). 



course 



Task-Related 
Competencies 



KNOWLEDGE 
A 3,5,6,9,10 

NUMBERS 



APPLICATION 

C 8 
PHYSICAL 



Instructional Materials 



Title 



"Orientation Training** 

Ethics and behavior statement 
(from local establi shment ) 

Procedure manual 

(from local es tab 1 i shment ) 



Media 



8 
lA 

lA 



Bib. 
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COMMON CLUSTER TASKS 



Code: nxH " CJOV TASK: Roco].;nizo professional coJe of etiiics 



Basic Information for Cooperative? Teaching 



Language of the Task 



C iiJent liil ity 
l-thit s 
Intogr ity 
Dependabi lity 
Ini t ia t ivt^ 
liarmoiiioLis 

DopeniJabl 0 
Appropr i^l te 
Responsible 
Code 

Professional 
Sensitive 

Abbreviations of titles; 
MD DDS SN NA OT 
DO RN LPN pt PT 



Quantitative Concepts 



Tel I L ines 

Interpret graphs and til^irt s 



Suggestions: 

• KuU* play iitlfj p.ttUMil .Mid k'i 

para J I e f i',ond and poor 

r[ijracLt.-rist ICS witfi jMtienLj 

nur J dor c or r<^"ac L i ous . 

(Ions 1 tier p.i r L i r i I y t lur 

al L hna to ef iL-rt oa thv p;i L 1 ear . 

• Tcaeiier in proper u[i i t'^u":.^ 

• Field trip In ^t."neral li-r-^p i C I 
and /or e J', c evaded care t ai i 1 Icy 

• Observe pro t' essiea^i I pur soruit."! 
in heal th conter^s . 

• Develop and ust; mat chin;; i»ames 
for abbrev ia t ions - 

• Teacher and deaf f^Ludeiit should 
cooperatively deveU^p sauie ;=;imple 
signs related to lan>;ua^e of the 
task . 

• l)r i M dea f student uxteasivdv 
on Jaaguage ol' tiro cask. 



ERIC 



Supportive Instructional Materials; 

Full length mirror 
Per£;onal appearance check list 

'V\BC Groovy Grooming'^ - American Red Cross - Health Department 
"To Care Enough" - Park Davis Film 

'^Helping Hands for Julie" - Michigan Department of Health 
''Your Career in Nursing" - S 1977 - Michigan Department of Public Health 



TASK: Clean articles in utility room 

Code: ilTH- C702 



Student Name: 



Student 
Progress 



Behavioral Ta^k Knowledges/Task Skills 



Instructional Methods 



o 



> 

> 

c: 



o 
'Hi 



ERiC 



Given the necessary tools, materials, 
t^quipment ^ aid requisite knowledge , the 
learner will: 



clean specific articles in the utility 
room, following specif ic procedures \ 

a. rinse in cold water to remove 
sticky material 

b. wash in hot edsonite water 

c. rinse thoroughly under running 
water, 

describe several points and procedures 
to remember when cleaning articles in 
the utility room: 

a. try not to drop or bang articles 

b. use scouring powder and cleansers 
with caution 

c. unclasp Instruments and clean 
thoro ughly 

d. drain water out of hot water 
bottle; leave L.pen and hanging up 

e. be careful to keep all dry articles 
together . 



• Teacher denonstr^^tes and illustrator proper deeming 
procedures to oe followed in the utililty room* 

m Students rev^iew and discuss a reading from the procedure 
manual on cleaning procedures in the utility room. 

• Teacher encourages small peer group coo]>eration and 
interaction in cleaning articles in the utility room. 



Task-Rel a ted 
Competencies 



KNOWLEDGE 
A 2,7,8,9 

NUMBERS 

B 2b»4d,f 

APPLICATIOn 

C 5,8 

PHYSICAL 
D lc,d,2b 



Instructional Materials 



Title 



Procedure manual 



Media 



Bib, 



14 



COMMON CLUSTER TASKS 



Code: HTU- CTQ2 TASK: clean artlcK^^ in utility room 



Basic Information for Cooperativ:^ Teaching 


Suggest 1 ons ■ 

* Lciivv utility roitm cle.ni (stress) 


Language of the Task 


Quantitative Concepts 




Number relationships 


# This L;isk may he pa rt U ti la rly 






appropriaie for doaf sLudeaL* 


CI e nil 






Disinfect 






Rinse 






Wash 






Groces 






Joints 







Supportive Instructional Materials: 



ERIC 



mmW CLUSTER TASI^S 



Sheet 1 of 1 



Code: HTH - CTD3 



TASK: Keep utility rooin in order 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 









<Ll 




> 


O 


> 




:3 






-o 


O 


O 


o 


> 


:3 




c 








o 


C 













ERIC- 



to 



Given the necessary to<iifij materials, 
equipment J and requisite knowledge, the 
learner will ; 

1. denwnstrate a degree of skill in main- 
taining asspsis of utility rooin ; 
a. keep cupboards in order 

label shelves of utility rooin 
for easy identification 

c, put clean articles away as 
soon as possible 

d. '^eep forceps container filled 
with correct solution 

e* keep table tops clean 

f. wipe off table tops frequently 

g. keep r,:»oin clear of artit:les not 
belonging there* 



• Students review and discuss a reading on keeping this 
utility room in order from the procedure manual. 

• Teaclier encourages small peer group cooperation and 
interaction in maintaining order in the ntiJity room* 

• Para-professionals provide sustained involvement 
with students having difficulty. 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,3,9 

NUMBERS 



APPLICATION 

C 5,8 
PHYSICAL 

D lc,d,2b 



Instructional Materials 



Title 



Procedure manual 



Media B1b 



14 



COMMON CLUSTER TASKS 



Code: HTH " CT03 TASK: Keep utility room in order 





Basic Information for Cooperative Teaching 


Suggestions; 

• Chiick wxcii nursa aide instructor 
tu determine local arrangemeiit 
and requiremiints. 

• This task may be particularly 
appropriate for deaf students 


O 

E 


Language of the Task 


Quantitative Concepts 


Neat 

In order 

Exact locat lon 

Label 


Measure quantities of ounces, cc's, 
etc. 


Supportive Instructional Materials: 



Code: HTM - CT04 



" — ~ COMHON CLUSTER IASKS 

TASK: Clean hospital unit following discharge of patient 



Sheet 1 of 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary iiools , mat erial s» 
equipment, and requisite knowledge, the 
learner will 1 

1. select the: equipment needed to clean 
a hospita] unit: 
3, linen packet 

b. basin with wescodyne solution. 

^* clean 3nd arrange a hospital unit 
following patient disch^xge: 
a. strip bed and remove ail dirty 
linen and equipment 
take utensils to utility room and 
soak in warm water with edisonite 

c. assemble cleaning equipment 

d. wash and dry bedside chair 

e. send pillows to laundry if necessary 
wash and dry rubber draw sheet 

wash mattress 

h. wash all exposed bed fittings 

i. clean bedside table 

j. make bed in prescribed manner 
k. return cleaning equipment to 

utility room 
1. wash up, soak utensils^ rinse and 

dry. Send to CSR for sterilizing 
m. check bedside table equipment 

1) wash basin 

2 ) gown 

3) etnesis basin 

4) clothing list 

5) bedpan 

6) toilet tissue 

7) washcloth and towel 
8) urine specimen bottle and cap 



• Teacher demonstrates and illustrates procedures for defining 
a unit after discharge. 

• Teacher matches successful students who ^re interested in 
helping those having difficulty- 

• Students discuss a film on cleaning a unit after diScliarge. 

• Students review and discuss a reading cn cleaning a unit 
after discharge from the procedure mantal. 



Task-Rel ated 
Competencies 



KNOWLEDGE 
A 1,3,7,9 

NUMBERS 
B 2b 

APPLICATION 

C 3,6,8 
PHYSICAL 

D Id, 2c, 
3c ,e, f ,g 



Instructional Materials 



Title 



"Cleaning the Checkout Rooms' 
Procedure manuo,l 



Media 



8 
14 



Bib. 



5D 



COMMON CLUSTER TASKS 

Code; HTH * CTOA TASK; clean hospital unit ioilowJng discharge? of p^itient 



Basic Information for Cooperatlv:^ Teaching 



Language of the Task 



Raise Arrange 
Strip Notify 
Remove 

Soiled linen 
Disinfection 
Sterilizat ion 
Equipment room 
Utility room 
Personal utensils 
Hark personal items 
Cleaning solution 
Reverse 
Turn mattress 
Clean mattress 

Wash, rinse and dry equipment 



Quantitative Concepts 



Suggestions: 

• Check witli nt.tse aide instructor 
to d<*t (ermine local proc^^dures 
and needii, 

• This task may be particularly 
.^ppropri'iite for deaf .smdents. 



Supportive Instructional Materials; 



ERLC 



Code; UTH- CT04 



TASK: Clean hospital unit following discharge of patient 



Sheet 2 of 2 



Student Mame: 



Student 
Progress 



Behavioral Task Knowledges/Task Skill: 



Instructional Methods 



fO 



Given the necessary toolst materials, 
equipment , and requisite knowledge , the 
learner will: 

9) soap dish 
10) soap- 

n. check unit order 

1) check operation of call cord 

2) check bed light 

3) empty and clean waste basket 

4) empty and clean closets 

5) position bed table at food 
of bed. 



Task-Related 
Competencies 



Instructional Materials 



Title 



tied la Bib. 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 




COMMON CLUSTER TASKS 



Code: - TASK: 



Basic Information for CooperatiVx? Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 






Supportive Instructional Materials: 



COMMON CLUSTER TASKS 



Sheet 1 of 1 



Code; HTH- CT05 



TASK: C^re for hospital linens 



Student Name; 



Student 
Progress 



o 

XJ 

o 



LU 



I 



ERIC 



Behavioral Task Knowledges/Task Skills 



Given tho necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 

1. properly care for hospital linens 
following specif ic procedures; 

a. keep linen ^^torage shelves clean 
and dust free 

b. label shelves for organization 
prepare linen sets 

1) sheet 

2) drawsheet 

3) pillowcase 

4) towel and wash cloth 

5) gown 

d. dispose or set asido torn or 
worn linen 

e, correct use of each linen piece. 



Instructional Methods 



• Teacher discusser and demonstrates the proper care for 
hospital linens, 

• Student follows demonstration with "hands-on" supervision. 

• Teacher encourages small peer group cooperation and inter- 
action . 



Task-Related 
Competencies 



KKOWLEDGE 
A 1,7 

NUMBERS 

3 2b 
APPLICATION 

C 3,5,6 

PHYSICAL 

D Id, 2c, 
3c,e, f ,g 



Instructional Materials 



Title 



Media Bib 



COMMON CLUSTER TASKS 



Code: HTH • CT05 TASK; Care for hospital linens 



Basic Information for Cooperative Teaching 



Language of the Task 



Wear 
Washing 
Torn 
Repair 

Label shelves 
Exact location 



QuantUative Concepts 



CoLuit quantities of linen f^upplies 
Recorci data on invent(.>ry siiuL^r. 
Check inventory periodically 



Suggestions : 

• Check with nurse rikie in.structor 

deterninr^ local procLdure?^ cjn. 
needs, 

# This task nay be particularly 
appro p r iate for deal s tuJen t r 



Supportive Instructional Materials; 



ERLC 



COHHDH CLUSTER TASKS 



Sheet 



1 of 



TASK: Care for flowers 



Codei HTtl- CT06 



Student Name: 



Student 
Progress 



-O 
CI 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment , and requisite knowledge , t hL^ 
learner will ; 

1* iielecC the appropriatt^ equipment for 
oaring for flowers: 

a. vase 

b. scissors 

c. knife 
newspaper. 

2, provide initial and daily care for 
flowers located in patient^s room: 

a, take flowers to patient room 
upon arrival 

b. permit patient to unwrap and 
read card 

c, take flowers to utility room and 
spread on paper 

d. select vase 

e, arrange flowets in vase, fill vith 
cold water to 2/3 full 

f. pick up fallen leaves or pedals 
in newspaper 

return flowerS to patient - placing 
in selected position 
hf provide daily flower care 

1) take out dead flowers 

2) rinse out vase and refill 

3) cut a little off each stem 

A) wrap deaf flowers in newspaper 
i. after all flowers are dead, ask 

patient if they may be thrown away^ 



Instructional Methods 



Teacher discusses 
for f lowers » 



nnd deiT^onstrate^ proceduTL^ri fur caring 



Student follows deir.onstrnt ion with **hands-on" supervision. 

Para-professionals provide sustained invulvemL^nt with 
Students having difficulty. 

Students review materials from a florist describing how 
to care for flowers* 



Task-Related 
CoTTipetencies 



KNOWLEDGE 

A 2,9 
NUMBERS 

B 2b 

APPLICATION 

C 8 
PHYSICAL 
D la,c .d 



Instructional Materials 



Title 



Med 1 a 



Bib. 



ERiC 



COMMON CLUSTER TASKS 



Code; imi - CT06 TASK: Carc for flnwt'i^^ 



Basic Information for Cooperative^ Teaching 


Suogest ions : 

• hci. P^i t i e iiL hci vc p 1 Otis Li r e < > T 


Language of the Task 


Quantitative Concepts 






reLdvm^ f^iic ueinre niiran^iTij^ 


Vase 


interprL^ 2/3 full (water to vase) 


i n cont a iner 


issors 


Des ittn propor t ion ( f lowers t o vase) 


• tlelp students understated the 








Newspaper 




tlie flowers 


Unwrap 




♦ This; task may be par t it„uiar 1 y 






appropriate fi>r deaf 5; tudent 


Card 






Arrange 






Supportive Instructional Materials: 



ERIC 



HEALTH 
CARE 



SESiSTRUCTiaiMAI. TASK IVIODULIES 



iHw ^ J JL 


Recognize and interpret abbreviations 


HC25 




Washes hands 


HC26 


HC03 


Answers patient signal 


HC27 




Hako a c losed pat i€;n t bed 


HC28 


HC05 


Hake open patient bed 


HC29 


HC06 


Make an occupied bed 


HC30 




neasures fluid intake 


HC31 




Po s it ions and nioves patients 


HC32 




Understands methods or patient 

identification 
Transfer patients with roller 


HC33 
HC34 


Hull 


Drapes patient 


HC35 


tiUlZ 
HC13 


Support pat ieat dur ing rtc tal / v^-iginal 
examinaticn 

wi,i_ij pijy&jii^tix c Aaiu 1 n a t lu n 


HC36 
HC37 


KC14 


Prepare f or and assist with enemas 


HC Jo 


J. ^ 


A|jpilet> hot water bottles 


HC39 


HC16 


PiTepares and appl ies ice bag or collar 


liC40 


HC17 


Applies cold compresses 


!-!C4i 


HC18 


Take and record temperatures 


HC4 2 


HC19 


7ake and record pulses 


HC4 3 


HC 0 


Take and record respiration 


HC44 


HC2I 


T3ke and record blood pressure 


HC45 


HC22 


Feeds patient 


HC46 


HC23 


Gives and removes a bed pan and urinal 


HC47 


HC24 


Measures patient output 


KC48 



Collect a urine specimen 

Collect a stool specimen 

Assists patients to and from wheel- 
chair 

Assist/transfer patient to a stretcher 

Provide early morning patient care 

Provide evening patient care 

Assist patient with brushing teeth 

Assist patient in maintaining 

haiT^ hygiene 
Give a lotion back rub 

Give a bed bath 

Assist with tub bath, sitz luath or 
shower 

Give a tepid sponge bath 
Set a bed cradle 
Set up side rails 

Caie for pationt in cast or traction 
Change pationt gown 

patient weight and height 
Provide cardlo pulmonary resusitation 
Apply cotton rings and fuzzies 
Admit and discharge patients 
Employ isolat ion t echti Iques 
Distributes fresh drinking water 
Serve and remove food trays 
Recognize different types (if diets 



ERIC 



29 



SubcLUSTER; health care 



Sheet 1 of i 



Code; - hcOI 



TASK* Recognize JnO interpret abbrevi^itlons 



Student Name: 



Student 
Progress 



ERIC 



I 

e 



Behavioral Task Knowledges/Task Skills 



Given the necessnry tOnjlii , mater Is , 
equipment , jnd ruquisi te kjiowlodge > t lie 
le jrner Willi 



I. identify and 
meanin?^?; for 



interpret the specific 
sc^lcc ted medical abb re via- 



t ions : 






a < 


abd 






b- 




bb. 




e. ^ 




cc * 


O2 


d . 


B.l .D . 


dd. 


pc 


e - 


BM 


ee < 


?ost-op 


f . 


B . M . R . 


f f , 


prn 








Pt 




B.R.r, 


hh. 




i * 


c 


ti * 






CA 


11^ 






c .c < 


kk. 






cm 


11, 


i.d. 




CO2 


mm. 




n * 


CVA 


nn- 


R.B.C. 


0 * 


D&C 


oo< 


R.L.Q* 


?' 


dr 


PP. 




^1* 


ekg/ecg 




R,0,T, 


r . 




rr < 


s 


s- 


Gl 


55 . 




t . 


Gyn 


tt . 


ss 


u * 


h 


uu . 


Stat 




hgb 


vv< 


tsp 


w. 








X . 




XX < 


t *i .d. 








T.P.R. 


z . 






W*B.C, 



Instructional Methods 



• Teaclicr diSCuSFies luEiiloiii t>f erij^ent i;j J t urms < 

• Teactier ii^Volves stiidi^^nts in a j;ame rolateil Lo ubbrtiV: at ions . 

• Teachc^r di5ci.jsses and/or assigns reading?; ou .jbbreviaL ions 
fr^^m a procedure maniinU 

• Teacher matches succc^ssful studtiiitji whti are in t <.■^e^; Led in 
helping: those fiavlng di f f Ictilcy , 



Nott?: This task is not to be treated as ^ separate unit, but 
intej^r at ed with the sjcoeedlng tasks. 



Task-Related 
Competencies 



KNOWLEDGE 

A 1 
NUMBERS 

APPLICATION 

C 6 
PHYSICAL 



Inr^tructional Materials 



Title 



Procedure Manual 

(from local hospital) 



Media 



Bib, 



SUBCLUSTER: HEALTH CARE 



Code: HTH - tlCOl TASK: Reccgnize and interpret abbreviations 



Basic Information for Cooperative^ Teaching 



Language of the Task 



See the health aide or child 
care aide teacher to determine 
the abbreviations that are 
essential in the setting of 
the student's work experience. 



to 



Quantitative Concepts 



Read thermometers relative to body 
temperatures * 

Count pulse and respiration. 

Measure height in feet and inches and 
weight in pounds* 

Read time and measure time intervals, 
i,e, 15 seconds, 30 seconds^ 1 minute, 
e*;c^, related to time and record resultSn 



Suggestions: 

0 Use of flash cards like a spelling 
bee . 

• Students quiz one another, 

• Assignment : 

draw a card 

talk or write about tlie role of 
the person or the need for a 
shortened form of the word, 

o Develop crossword puzEles using 
abbreviations and words. 

• Use abbreviations in giving 
directions or disc^issions when 
appropriate • 

• Drill deaf student extensively 
on language of the task. 



Supportive Instructional Materials; 

Flash cards (3x5) - abbreviations on one side, interpretation on the other 
(3x5) hinged notebook with abbreviations like above for individual use 
Ootain essential charting terms and abbreviations from local facilities 



ERIC 



Code: hth - jiC02 



SubcLUSTER: health care 

TASK; Washes hands 



Sheet 1 of 1 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



0) 

a 

E 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will - 

1* wash hands efficiently to conform with 
acceptable criteria for cleanlines<> i 

a. turn on water in the sink 

b. wet hands and apply soap 

rub hands together, cleansing 
fingers, between fingers , finger 
nails, and wrists (cupping fingers) 
rinse hands under running water, 
finger tips upward 

e. turn off water with clean paper 
and discard 

f- dry hands with paper towel and discard 



• Teacher demonstrates and illustrates proper handwashing 
procedures . 

• Students repeat demonstration for discussion purposes. 

• Teacher discusses and presents a filmstrip on pfoijer 
handwashing; * 

« Teacher makes contact with each student during tlie 
class period . 

• Teacher encourages small peer group cooperation and 
interaction . 



Task-Related 
Competencies 



KNOWLEDGE 
A 7 

NUMBERS 

B Ad 



Instructional Materials 



Title 



"Safety For All Hands" 
''Handwashing" 



fdedia 



10 
10 



Bib. 



6A 

3C 



APPLICATION 
C 8 

PHYSICAL 
D Id 



ERIC 



Subcluster: ui^ALTti care 

Code; uTH- HCQ2 TASK: Wnshi^s hands 



Basic Information for Cooperative Teaching 



Language of tlit Task 



Gsrms 

ConCamination 
Cup hands 
Orange stick 
Rinse 
Bar soap 
Liquid soap 
Powdered soap 
Bacter ia 
Carrier 
Inf .action 
Virus 
Clean 



Quantitative Concepts 



Rerognize the passing of n minute 
and a lialf. 

Rt^peat two and three times 

Count slowly to twenty - time with 
stop watch . 



Suggestions , 



♦ Dlscuss reasons for washing h:indj;^ 
and subsLantiate it by growing 
cultures of unwashed and prop*jrly 
washed hands^ 

♦ Wash hands properly: 

Rub one hand on dish or floor 
Look at hand under a microscope 
Wash with bar soap 
Wash with phisoliex 
Wash with dispenser type in 
bathroom • 



Supportive Instructional Materials: 



Microscope 
Stop watch 
Culture 



Powdered soap 



CO If" Bar soap 
^J^^Liqiiid soap 



bUBCLUSTER: HEALTH CARE 



Sheet J of _i 



Code; HTH - hC03 



TASK: Answers patient signal 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 
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I 



Given the necessary tools, materiaiSj 
equipment, and requisite knowledge, the 
learner will: 

1. follow a prescribed procedure to answer 
a patient signal to conform with 
accepted standards; 

a. notice/cecognize the light signal 

b. go to patient quickly and quietly 
c - turn off signal 

d. inquire as to patient's need 

e. assist patient or send for qualified 
personnel 

f. be pleasant and efficient 

g. replace signal cord for easy access 
be alert to help children and adults 
unable to use the signal cord 

i. wash hands. 



Teacher demonstrates propter procedure for answc^ring a 
pat lent 's signal - 

Students role play and return the procedure. 

Teacher discusses and/or assigns a reading on ^inswerlng 
a patient *s signal , 

Students listen to an educational tape or disc related to 
answering a patient's signal. 



Task^Related 
Competencies 



KNOWLEDGE 
A 4,9 

NUMBERS 
B 2a 

APPLICATION 

C 8 
PHYSICAL 
D 3a 



Instructional Materials 



Title 



Audio tape (teacher prepared) 
Procedure Manual 



Media B1b 



7 
14 



SuBCLUSTER: health CARi- 



Code; iiXU ^ JlUiU TASK; Answers paticMit signal 



Basic Information fcr Cooperativ^'^ Teaching 



Language of the Task 



Signal llgiit 
Intercom 
Cancel llgnt 
Buzzer 
Signal cord 
Switch 



Quantitative Concepts 



Time awareness (time relation) 
Now 

Quickly 
Directly 



Suggestions; 

# Discu.ss importar^e of attitudt.^* 

♦ D iscu^is importance o f constant 
watcii and concern* 

# Role pl^^y patient in need, aide's 
response, patient comfort or 

d iscomf ori: . 

♦ Make the S C [! N [: 



safety 
comfort 
conomy ^ 



j |conomy <^^^ 



time 

money 

material 



SCENE 



I effectiveness 
neatness 

Answering a signal both quickly 
and in a friendly and ef f icient 
manner should be discussed and 
strongly reinforced tliroughout 
the training program* 



Supportive Instructional Materials; 



ERIC 



Photographs 
Film strips 

American Red Cross, The Programmed Instruction Students Manual 
i^low to be a Nursing Aid in the Nursing Home - American Nursing Home Association, Washington, D X 



Code; HTH - HCOA 



SubcLUSTER: health care 

TASK; Make a closed patient bed 



Sheet 1 of 3 



Student Name 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 
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ERIC 



Given the neces sary Cools , material.^ , 
equipraentj and requisite knowledgej the 
learner will ; 

1p identify and name the equipment needed 
to close a bed; 

a, contour sheet 

b. cotton draw sheet 
Cp blanket 

dp large sheet 

e p spread 

£• pillow case 

g- gown 

h, urine specimen bottle 

1* clothes sheet 

bed pan 

k' admission kit 

1 p toilet tissue 

nip towel/wash clothp 

2p follow a prescribed procedure in closing 
a patient bed; 

a, move bedside table away from bed 

b. place chair at foot of bed 

Cp place clean linen. In order of use, 
on chair 

d* place contour sheet on bed one corner 
at a time^ pulling the sheet taut 

ep place draw sheet folded in half in 
the center of the bed. Tuck in one 
side and go to other side and tuck 
In by pulling tightly first 

fp put on top sheet wrong side up with 
wide hem at top of bed even with 
mattress 



♦ Teacher demonstrates and discusses with students the 
proper procedur^^ for making a closed patient's bed- 

♦ Teacher presents and discusses with students ci film 
about rriciklng a closed patient's bed. 

f Teacher discusses and/or assigns a reading on making 
a closed patient's bed* 

♦ Teacher organizes a role playing situation or simulates 
the procedure for answering patient's call signal using 
different types of call systems (ipep bell, signal, hand 
"mike'', etCp)p 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,7 
NUMBERS 
B Aa 

APPLICATION 
C 3 

PHYSICAL 

D Id, 2b, 3c, g 



Instructional Materials 



Title 



Procedure Manual 

'^Making a Closed Bed" 

"Bedraaking with Clean 
Linen I & II" 



Media 



1 

8 

3 



Bib, 



3D 

lA 



SUBCLUSTER: HEALTH CARE 



Code: iiiH. - nC0^4 TASK; ^i^]^^ closed patient: bed 



Basic Inforjnation for Cooperative? Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 




AS JlseTTID ie *J KIL Ui i.L1.llJS i.i.9LCU 


Pillow 


Right side ot 






^nuypirai p wv lue ^ « 




sheet 








Pillowc ose 




VI Sua! 1 y est I ma te o 




iueiitriry icenis wilii j j.iiui^x * 


Bedspread 


Wrong side of 


Center bedding with equal overhang 


• 


Provide each student with labels 


sheet 


on both sides 




riix a nu ma l c n j wn iie v *j t ucji x 


Blanket 








jLcieiiLiiyiiig 1 Leins » 






LnecK 0 






Sheet 


Slack 


measure with palm of hand 




i ne immea i a ce neea i a t u t ^ 


contour 








nize and verbally identify items. 


flat 


Taut 














• 


UI5CUSS triie neeo lu u<- piij'&iLtixijf 


Draw sheet 


Mitered 






comLorLaDJie jju&aiujic wjieii j-hjulcu 










or ill. 


Rubber sheet 
















• 


Make closed bed when unit is oeing 


Bath blanket 








cieaneQ axLer d paLHiui, rej. easeci. 


Mattress pad 






• 


Discuss witn 5 LUQenc 5 now <i pa l leriL 








will app rec i ate the comf o r t of a 


Straight back 


chair 






well made bed • 


(place on chair ifi order) 














• 


Be conscious ot using good mouth 


Narrow hem of 


sheet 






formation of words when talking 










to lip reading deaf students- 


Wide hem of sheet 


















Head of bed 








cooperatively develop some simple 










signs related to language of the 


Foot of bed 








task , 


Supportive Instructional Materials: 








See health occupations teacher 






* 













Subcluster: health care 



Sheet 2 of 3 



TASK: Hake a closed patient bed 
Code; HTH - IIC04 Student Name: 





student 
Progress 


Behavioral Task Knowledges/Task Skills 


Instructional Methods 




Introduced I 


Involved 1 


Productive 


Employable 1 


Given the necessary cools, materials, 
equipment, and requisite knowledge, the 
learner will 

place center fold of sheet in center 
□f bed 

h, place blanket (if used) 6" from 
head of bed 

i. tuck top sheet and blanket over the 
foot of mattress. Don't tuck In sides 

j. put on spread right side up leaving 
enough at the foot of the bed to 
sufficiently tuck under the mattress. 
Fold spreak back upon itself > enough 
to allow coverage of the pillow 

k, tuck spread over the foot of bed 
(making sure all bedding is tucked 
smoothly and tightly at the end of 
the mat tress) 

1. make mitered corners on each side 
of the bed 

to put pillow in case* grasp pillow 
case and gather it in one hand and 
start the case over the pillow pulling 
the open end toward you. Make sure 
the corners of the pillow fit down 
into the case 

n. bring slack of pillow case to seam 

and fold into pleat at back of pillow 

Of place pillow flat on bed, closed end 
of case tovard the door 

p. cover pillow with spread 

q, replace bedside table^ place chair 
under foot of bed^ remove extra 














Task-Rel a ted 


Instructional Materials 












Competencies 


Title 


Media 


Bib, 


Fl 


Q 
«1 


r 






KNOWLEDGE 
NUMBERS 
APPLICATION 
PHYSICAL 









Code: 



Subcluster; 

TASK: 



Basic Information for Cooperative? Teaching 



Suggestions: 



Language of the Task 



Quantitative Concepts 



o 



Supportive Instructional Materials; 



ERLC 



Code: HTH - hc04 



SubcLUSTEr; healthcare 

TASK: Make a closed patient bed 



Sheet 3 of 3 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



o 
'a 



Given the necessary tools, materials, 
equipment, and requisite knowledge^ the 
learner will 



articles, place admission kit* urine 
specimen bottle, clothes list, toilet 
tissue, wash cloth in bedside stand 
leave unit in order. Remov^i all 
extra articles • 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Med i a 



B1b. 



ERJC 



Subcluster: 



Code; - TASK: 



Basic Information for Cooperative^ Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 






Supportive Instructional Material s; 



Code; HTH - HC05 



bUBCLUSTER; HEALTH CARE 

TASK; Make an open patient hrd 



Sheet 1 of i 



Student Name: 



Student 
Progress 



a 



ERIC 



Behavioral Task Knowledges/Taslt Skills 



Given the necessary tools * material Is , 
equipment * and requisite knowledge , the- 
learner will * 



identity and select the equipment nt^eded 
to open a patient bed: 
fi- contour sheet 

bottom draw sheet 

c. thermal blanket 

d. largti sheet 

e. spread 

f . pillow case 

g . gown 

h. urine specimen bottle 

i . cloth'^s sheet 

j - bed P^^ 

k. adtoiss^ion kit 

1- toilet tissue 

m - towe l-wash cloth . 

follow a prescribed procedure for opening 
a patient bed: 

a, follow procedure of closed bed to "n" 

b, bring spread to 6*^ of the head of the 
bed. Turn excess spread under iLself 

c, turn top sheet into cuff over the 
spread 

d, fan fold spread and sheet to foot 
of bed 

e, place pillow with closed end toward 
the door in the usual manner. 



Instructional Methods 



• Teacht^'r denwnstrates the proper procedure for making an 
open p;itient 's bed , 

• Tencher pr^\sents and discusses with students a film loop 
on making an open patient's bed, 

• Teacht'r discusses and/or assigns a reading; on making an 
opt^n patient's bed. 

• Students make observations in nursing home. 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,7 
NUKBERS 

APPLICATION 
C 3 

PHYSICAL 

D Id, 2b, 3c, g 



Instructional Materials 



Title 



"Bedmaklng with Clean 
Linen I ^ II" 

Procedure Manual 



Media 



Bib, 



lA 



SuBCLUSTER: Hl^ALTH t:ARH 
Code; hth * ^cq5 TASK* Make an ap<.*n pationt bed 



Basic Infonnation lor CoO[)t^rativ:- TcF^cning 



Language of the Task 



i^illow 
Pil lowcase 

Blanket 

Sheet 
contour 
flat 

Draw sheet 

Rubber sheet 

Bath blanket 

Mattress pad 

Straight back chair 

(place on chair in order) 

Narrow hem of sheet 

Wide hem of sheet 

Head of bed 



Foot of hed 

Wrong side of 
slice t 



Right side of 
sheet 

Slack 

Taut 

Continually 
used bed 



Quantitative Concepts 



Visual ly est imate 6" 

(Mieck measure with palm of !iand. 

Center bedding with equal overhang 
on bo tfi sides * 



SjrjgeSt Inns ; 

• Open bed so patient cau easiiy 
^et in bed; 

con t inued usi: 

imediate UHtj ^or new p<itient* 

• Demonstration of correct and 
incorrect procedures t.y hi^.h I ij;ht 
the importance of cor ri\: t ncss* 

• Speak distinctly and slowly^ use 
simple sencence.^j and look directly 
at lip reading doaf students* 

• Distinguish between ''oiion" and 

'closed** patient bed for the student* 



Supportive Instructional Materials: 

"Bed and Bedside Unit'* L*A* Beenjer^ Director Professional Trade Relations, Park Davis A Co * ^ Motion Picture Library, 

Joseph Compau Avenue at the River ^ Detroit ^ Michigan A8232 
''ANA-NLN Film Service, 10 Columbus Circle, New York, N.Y* 10019, Concerning visual aids 
^ Michigan Department of Health, Division of IiLforiaation and Education, 3500 Logan St., Lansing, Michigan A891A 
CI\lv> Attention: Film Library 



Code: hth - »C0(, 



SUBCLUSTER: HEALTH CARE 

TASK: Hake an occupied bed 



Sheet 1 o7 T 



Student Name; 



u 

1^ 



student 
Progress 



ERIC 



I* 

Hi 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools^ materlalSf 
equipment , and requisite knowledge ^ the 
learner will ; 

1. identify and assemble the materials and 
equ ipment needed to make iin occ up ied bedi 
a, clean sheet 
bi draw sheet 

c . pillow case 

d . bedspread / changed 

e. bo ttomshei^t /when soiled' 

2i follow a prescribed procedure for 
making an occupied bed: 

a. assemble needed materials and 
bring to bedside 

b. screen the patient and lower the 
back rest 

c. loosen all the top bedding at the 
foot of the bed 

d. remove all of the top bedding, 
pro tec ting the patient 

e. posititfn and move patient to tuck 
draws heet ^ rubber sheet ; and bottom 
sheet under patient (patient on 
opposite half) 

f. tuck in new sheet edge, reposition 
the bottom sheet, rubber sheet, 
place new draw sheet 

g. reposition pat^.ent and repeat process 
(roll patient toward aide, side rail 
if nfecessary) 

h. arrange and tuck in top bedding 

i. change pillow case 

j, make patient comfortable. 



Ins!:ructiona1 Methods 



• Teacher demonstrates and illustrates bed making procedures; 
students return demonstration. 

• Students; vit:w and discuss film on bed milking. 

• Tcacht^r discusse^i and/or assigns a reading on bed making, 

• Studencs make an occupied bod, practicing in l;^b with a 
classniate^ in nursing home wltii patients. 



Task-Related 
Coitipetenc iii: 



KKOWLEDGE 
A 3,7 

KUKBERS 
B 2b^5 

APPLICATION 

C 5,7 
PHYSICAL 

D Id, 2c, 3c, g 



Instructional Materials 



Title 



"Making An Occupied Bed" 
Procedure Manual 



Media 



8 
14 



3E 



SuBCLUSTER: health care 

Code; hth " JJJlQfi TASK; Make an occupied bed 



Basic Information for Cooperativ.? Teaching 



Language ov"^ the Task 



Pillow 

Pi Ilowcase 

Bedspread 

Blanket 

Sheet 
contour 

Draw sheet 
Rubber she&t 

BaCh blankeL 
Mattress pad 



Foot O": bed 

Wrong side of 
sheet 



Right iftde of 
sheet 

Slack 
Taut 

Continually 
used bed 

Occupied 

Screen 



Straight back chair 

(place on ch,iir in order) 

Narrow hem of sheet 

Wide hem of sheet Knee r^^sts 

Head of bed Lock arms 



Quaii:itative Concepts 



Visually estimate 6'' 

Check 6", metisure with palm of hand, 

Center bedding with equal overhang 
on both sides * 



Suggestions * 

# Don*C expose patient 

# Sometimes unique ad Justmtints must 

be made to accommodate ea<:h different 
patient . 

« Str<2ss Importance of good patltnj/aid€ 
communication * 



Supportive Instructional Materials; 



ERIC 



SUBCLUSTER: HEALTH CARE 

TASK; Measures fluid intake 



Sheet 1 of l 



Code: HTH - HC07 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



0) 

to 

I* 

B 



Given the necessary tools, materials, 
equipment , and requisite knowledge , the 
learner will; 

1. identify ancJ select the equipment need^^d 
to !aeasure patient fluid intake: 

a* juice glass 

drinking glass 

c. milk container 

d. white paper glass 
white plastic glass 
coffee Cup 

water pitcher 
h^ cereal bcwl 
i . soup bowl 
j . gelatin 
k. coffee pot. 

2. follow a prescribed procedure for 
measuring fluid intake; 

a. find out which patients are ''on intake' 
(sign on bed and check with Kardex) 

b. see how much liquid the patient has 
taken 

c. check his water pitcher, glass, and tht 
liquid container on meal tray before 
removing tray. Recheck amounts con- 
sumed with patient 

d. record time and amounts ^ 

3. describe the process of recording fluid 
intake ; 

a- identify the intake and output bedsicl'^ 
record 

b. Identify intake and output aheet for 
patient^s chart; record mfo accurately. 



• Teacher presents and discusses ^rith students a film on 
measuring fluid intake. 

• Teacher discusses and/or assigns a reading about measuring 
fluid intake - 

• Students read fluid levels in various container^; as 
premeasured by the teacher. 

• Students keep accurate intake of daily fluids of self. 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,3,8 

NUMBERS 
B Ac 

APPLICATION 
C 3,5,8 

PHYSICAL 
D 3 



Instructional Materials 



Title 



"Intake and Output 
Procedure" 

Procedure Manual 



Media 



1^ 



Bib. 



50 



Subcluster: he/vlth care 



Code: hTH ' HCO ? TASK: Measures fluid Intake 



Basic Information for Cooperaiiv,? Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 




Fluid intake 
Dehydration 
Patient intake 
f.f. - forced fluids 
c*c* - cubic centimeter 
I & 0 - In And out 
ml " milliliter 
Calibrated graduate 


Measure liquids In ounces ^ind c.c.'s: 
1 o2 or 30cc 
1 tsp or 4cc 
1 pt or 500cc 
1 qt or lOOOcc 
Icc or 1ml, 

Es t ima t e : 

1/2 consumed portion of 'Lood 
2/3 consumed! portion 

Read and record time- 

VisuJill ze a cubic cent imeter. 


♦ Practice obscirving and estimatin,^. 


Oral 






Intravenous 






Subcutaneous 






Tube feeding 






Liquid diet 






Clear diet 






Ful 1 1 ifim'd 






Supportive Instructional Materials; 

Intake and output sheets from local facilities 

Measuring utensils: quart, pint, cup, t, T, and containers to hold water 
1 Meter stick 



ERIC 



SubclusTER: healthcare 

TASK". Positions and moves patients 



Sheet 1 of 1 



Code : HTH - HC08 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERLC 



Given the necessary tools, materials, 
equipment, and requisite knO!:ledge, the 
learner will : 



1. identify the different types of positions^* 
a- fowler's 

b, semi-fowler's 

c. lateral 
Sims 

e * knee-chest 

f , postuval drainage/techniques * 

2. describe the different positions and 
their intended purpose, 

3. move and position patients in 
appropriate positions for given 
treatments . 



« Physiciil therapist demonstrates procedure's on pob/tioning, 
moving, transportation, lifting, etc - 

• Students view and discuss a film on positioning. 

• Teacher (discusses and/or assigns reading on positioning. 

• Students position each other. 

• Students draw stick figures of various positions * 



Task-Related 
Competencies 



A 7 
NUMBERS 



APPLICATION 

C 5 

PHYSICAL 

D Id, 2c, 
3a,c,f ,g 



Instructional Materials 



Title 



Physical Therapist and 
a Mannequin 

'^Lifting and Moving in 
Bed" 

"Positioning" 
Procedure Manual 



Media 



2 
8 

8 



IB 



5R 



SUBCLUSTER: HEALTH CARE 



Code: hTH ~ ncOS TASK: Positions and moves patients 



Basic Information for Cooperative? Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Discus£i important body mL'clKjnics 


Posic ion 

Left 

Right 

Raise 

Lower 


Inclined » declined (angle) 
angle, 60''-70^ angle 

Vert ical 

Decrease, increase 
Horizontal, flat, prone 


for lif t ing: 

lift with legs not back 

keep back straight as possible 

squac close to load 

grip object firmly 

hold load close to body 

lift by pushing up with S':rong 

leg muscles 
turn with short steps and turn 

T.fVi o Ic* bodv* ^vniH twistinc* 


Side 






Back 






Prone 






Body alignment 






Flex 






Incline 






*Check with hospital Che necessary 
positions to learn 







Supportive Instructional Materials: 
Pictures of positions 

Illustrations of proper moving techniques 
: 



Subcluster: healih care 



Sheet of _L 



Code; HTH - HC09 



TASK; Understands methods for patient identification 



Student Name: 



Student 
Progress 
T 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 

1* be able to establish patient's Identifi- 
cation by the following methods; 

a, bed card 

b. wrist band 

c* addressing by name 

d* Kardex 

e, chart 

£, work sheet. 

2* describe the importance of correct 
patient identification * 



• Teacher demonstrates the proper patient identification 
procedures* 

• Teacher illustrates proper patient identification 
procedures by using mock-ups and mannequins. 

• Students role play patient identification. 

• Teacher and students discuss readings on patient identifi- 
cation* 

• Teacher orgai^.izes field trip to hospital nursing home for 
viewing bed tags, wrist bands, etc* 



Task-Related 
Competencies 



Instructional Materials 



Title 



Ned fa Bib 



KMOWLEOGE 

A 3 

NUMBERS 



APPLICATION 

C 6 
PHYSICAL 



Procedure Manual 



14 



ERLC 



SuBCLUSTER: health care 



Code: hTH - hc09 TASK: understands methods for patient Identification 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Respect a patient's identity - call 
by name 

• Simulate the role of the patient, 
a X uc , nur s e » etc*, iw<3y b auo t !jb 
one another and the patient as 
Miss, Mrs,, or Mr* 


Identifying bracelet 
Bed card 
Wrist band 


Recognize patient's birthday by 
, month, day, year, i.e. 7-2-30* 
3/19/39, 9/27/lA. 


Kardes 






Chart 






Work sheet 






Admit 






Admission 






Identlf ication 







Supportive Instructional Materials; 

Types of patient identity - meaning of code, if any 



ERIC 



SUBCLUSTER: HEALTH CARE 

TASK: Transfer patients with roller 



Sheet 1 of i 



Code: HTH- HCIO 



Student Name; 



Student 
Progress 



ERIG 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools^ materials, 
equipment, and requisite knowledge, the 
learner will; 

1- transfer patients with roller following 
a prescribed procedure ; 

a. prepare patient 

b. carefully roll patient with draw 
sheet 

Ci utilize a total of four persons 

In rolling patient 
d, make person safe and comfortable on 

stretcher 

e- strap patient on stretcher and cover 
him 

f, straighten patient's bed as soon as 
time permits* 




Instructional Methods 



Teacher demonstrates and illustrates proper procedures 
for transferring patients with a roller* 

Students discuss ^ film on transferring patients with a 
roller * 

Students discuss readings related to transferring patients 
with a roller - 



Task-Related 
Competencies 



KNOWLEDGE 

A 7,9 
NUMBERS 



APPLICATION 

C 5,7,8 
PHYSICAL 
D Id, 2c, 3c, g 



Instructional Materials 



Title 



Mannequin 

''Transfer Activities 
iind Ambulation" 

Procedure Manual 



2 
8 

14 



Bib. 



5T 



SubcLUSTER; health care 

Code: nj^j^ - ^jji TASK; Transfer patients with roller 



Ba$k Information for Cooperativ:* Teaching 



Language of the Task 



Stretcher 
Wheel roller 
Wheel chair 
Signal 
Slide 

Side rails 
Brake 
Blanket 
Footstool 



Quantitative Concepts 



Suggestions : 

• Patient who can help self. 

• Paclent who can't help at all. 

• Tell patient what Is happening. 

« ETnphaslz*^ the Importance of being 
careful and gentle . 

« Procedures for entering and 

leaving elevator may be discussed. 



Supportive Instructional Materials: 

Slides , movies j photos 
Field trip to facility 



ERLC 
L 



Code: HTH - HCll 



SUBCLUSTER: HEALTH CARE 

TASK; Drapes patient 



Sheet 1 of 1 



Student NaiDe: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools^ cnaterlalSj 
equipment^ and requisite knowledge, the 
learner will ; 

1. identify and select the equipment 
needed tor draping a patient: 

a. bath blanket . 

2. describe and name the different types 
of patient draping; 

a* left lateral (Sims) 
b« dorsal recumbant « 

3* follow a prescribed procedure In 
draping a patient; 
a* left lateral (Sims) 

1) place patient on left side 

2) cover patient with top linens 

3) draw up bath blanket 
b* dorsal recumbant 

1) cover patient with bath blanket 
and remove top linens 

2) wrap legs In corners of bath 
blanket * 



Teacher demonstrates and Illustrates the proper procedure 
for draping a patient/Students return demonstration* 

Students discuss a film which illustrates proper patient 
draping < 

Teacher matches successful students who are interested in 
helping those having difficulty. 

Para-^prof essionals provide sustained involvement with 
students having difficulty with this task * 



Task- Related 
Competencies 



KNOWLEDGE 
A 9 

NUMBERS 



APPLICATION 

C 5,8 
PHYSICAL 

D la,d,2b/c, 
3c, g 



Instructional Materials 



Title 



''Draping Patient'' 



[^dla Bib 



3B 



SubcLUSTER: health care 



Code: hTH ~ ILCll TASK: Drapes patient 



Basic Information for Cooperativ.? Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Protect ^md prc^orve pcit i L^nt ' 






privacy. 


Screen 


Time awareness 


• Maintain mature attitude for draping 
pat iiint^ * 


Light 

Room t mperature 


Observe increase or decrea?ie of 
normal body indicators - pulse, 
respiration, sweating, etz. 


• Rt^spect modesty of patient. 


Gown 






Patient 






Position 






Towel, sheet, or bath blanket 
for covering or "draping" 






Supportive Instructional Materials; 



Code: hth- hci2 



Subcluster; health care 

TASK; Support patient durlig rectal/vaginal examination 



Sheet 1 of i 



student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task S.kills 



Instructional Methods 



Of 

li 



Civen the necessary tools, materials, 
equipment , and requisite knowledge , the 
learnor will: 



1, identify .md select the equipment needed 
in conducting a rectal/vaginal examination' 
ii* sheet or bath blanket 

b- examination glove 
c- lubricating jelly 
d, flashlight ^ 

2, follow a prescribed procedure in assisting 

I doctor with a rectal or vaginal examina^ 

I I on ; 

a* screen the patient 
ti. prepare patient for examination 
c. position patliint 
d* drape patient 
(i* notify the team leader 
f, remain in room with patient, if so 
Instructed * 



• Teacher demonstrates anJ illustrates proper assisting 
techniques for rectal/vtiginal f;xamln,T t ion by using appro- 
priate Instrumenis and mock-ups/Students return tlie 
demonstration, 

• Students discuss readings on supporting a pntleiiL during 
rectal /vaginal examinations, 

• Teacher matches successful students who are intert'sted in 
helping those h,^v^ng difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,9 

NUMBERS 

B 2b 
APPLICATION 

C 5,8 
PHYSICAL 
D Id, 2b 



Instructional Materials 



Title 



Procedure Manual 

Instruments 

Mock-ups 



Media 



u 
1 



Bib* 



ERIC 



SubclustER: health care 

Code: HTli . !1C12 TASK: Support patient JurinR rectal/vaginal exaitiinj t ion 



Bdsic Information for Cooperativ:^ Teaching 


Suggestions : 


Language of the Task 


Quant itatr/f Concepts 


♦ Su^;gc:>t Lrlosc conununicat lou wUli 


Position 
Posture 




vocat .onal ins t rue to L" - Kc^K.^mber 
the ituden:'^ scn^; 1 1 iver7e,ss and 
di,*^^juss in relaxed but t^irnest 
a tmospher e 


Hips 
Knees 




« Speak distinctly and slowlyj use 
simple sentences , and 1 tK^k dir l^c: ly 
at lip reading deaf sCudL^nts. 


Left side 
Right side 
Support 




♦ Teacher and deaf student should 
cooperatively develop some simple 
signs related to language of tlie 
task. 


Flex 






Screen 






Sheet/b^th blanket 






Lubricating jelly 






Flashlight 






Gloves 






Supportive Instructional Materials: 



ERIC 



SubcLUSTER: health care 



Sheet 1 of l 



Code: UTU- UCL3 



TASK: Assists with physical exam 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, m^iterials, 
equipment^ aitd requisite knowledge, the 
learner wil 1 : 

1. Identify awd select the equip^nent n^'oded 
in conducting a common pliysical examina- 
tion : 

a . towel 

b. emesis basin 

c. tongue depressors 

d . ophthalmoscope 
e* flashlight 

f . stethoscope 

B.P. cuff 
h* percussion hamner • 



follow a prescribed procedure in assist- 
ing a doctor with a physical examination: 
^* assemble articles 
b. close curtain 
c* prepare and position patient 

d. assist doctor as directed 

e. make patient comfortable following 
examination 

f. straighten bedding and head rest 
g* retnove artirles to proper location 

after prf^ pet clean ing. 



Instructional Methods 



• Teacher demonstrates and illustrates ilie proper proct^durei. 
for assisting witli a pliysical cxam/SLudents retnrci the 
demonstrat ion. 

• Teacher encourages smn 1 1 peer grou[: coopt-^rat ion .'intl 
interact Uin . 

• Students discuss a film related to assisting with a 
physical exam - 

• Students di>scuss a reading on assistinj^ witii a pliysical 
exam . 



Task-Related 
Competencies 



KNOWLEDGE 

A 1 
HUMSERS 

APPLICATION 



Instructional Materials 



TUle 



Procedure Manual 



MedU Bib 



14 



C 5 
PHYSICAL 

D l,2a,b, 
3a, c t f ,g 



ERJC 



Subcluster: health, care 



Code; HTH_ - HC13 TASK: AsL,ists with physical exam 



Basic Infomiation for Cooperative Teaching 


Suggestions ; i 


Language of the Task 


Quantitative Concepts 


• Importance of following R.N. (team 


Towel 

Emesis basin 
Tongue depressor 


Quickly 


leader) or doctor's instructions 
exactly! 

» Position according to examination. 

» Work under dire^ction 

responsibility not with aide. 


Ophthalmoscope 
Flashlight 




• Speak distinctly and slowly, use 
simple sentences, aiid look directly 
at lip reading det*f students • 


5Jtetho scope 
Head light 




^ Drill deaf student exterisively on 
language of the task. 


Otoscope 






Blood pressure apparatus 






Percussion hammer 






Refer to HCll for additional 
language of the task 






Supportive Instructional Materials: 



SuBC luster: health care 



Sheet of ji 



Code: hth - uciA 



TASK: Prepare for and assist with enemas 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



0) 



Given tho necessary tools, materials, 
equipment, and requisite knowledge, the 
learner wi] 1; 

1- identify and requisition the equipment 
needed to perform an enema: 

a- enema tray 

b- solution ordered by doctor 
c. bed pan and toilet tissue 
cover- 

2- identify and describe the different types 
of enema formulae: 

a- evacuating d- amollient 
b- carminative c- astringent - 
c - retention 

3- prepare enema solutions following a 
prescribed procedure: 

a- verify the type of solution to be used 
b- review the solution ratio in the 

procedure manual 
c- prepare the Solution as prescribed in 

the manual at a temperature of 105^F- 

A- assist with the administering of an enema 
following a prescribed procedure: 
a- prepare solution and assemble equip- 
ment 

b- transport equipment to bedside 
c- position bed protector 
d- position patient 

e. expel air from tube and lubricate tip 
f- insert tube 
g- give solution 
h. reclamp tube 



Teacher reviews and discusses charts related to preparing 
for and assisting with enemas. 

Teacher demonstrates and simulates the proper procedures 
for preparing for and assisting with entrmas. 

Students view and discuss a film on preparing for and 
assisting with enemas- 
Students discuss assigned readings related to preparing 
for and assisting with enemas- 



Task-Related 
Competencies 



KNOlfuEDGE 
A 1,9 

NUMBERS 

B Ac,f 
APPLICATION 

C 2,5,8 

PHYSICAL 
D ld,2c,3g 



Instructional Materials 



Title 



Mannequin 
'^Cleansing Enema" 
Procedure Manual 



Media 



3 

8 
iA 



Bib. 



5G 



Subcluster; health care 

Code: HTK - \{CLh TASK: Prepare for and assist with enemas 



Basic Information for Cooperative Teaching 


Suggestions : 

• Coordinate classwork closely with 


Language of the Ttisk 


Quantitative Concepts 










vocat ional education teachor . 


Enem:i 


Tubing 




• 


Keep relaxed but earnest attitudes 










discussing 2 normal procedure in a 


Stool 


Solut ion 


lOOOcc a at) 




particular health situation. 












Const ipa tion 


Insert 




• 


Preserve the patient's privacy 






6 02 , 




(consideration of patient). 


Impac tlon 


RemoVfi 












3 02, 


• 


Speak distinctly and slowly, use 


Breathe deeply 


Empty 






simple Sentences, and look directly 






Reading time in minutes* 




at lip reading deaf students • 


Relaxed 


Flatus 














• 


Drill deaf student extensively on 


Cramp 


Rectal tube 






language of the task. 


Flow 


Lubricant 








Discomfort 


Anus 








Discharge 


Rec turn 








Bath blanket 


B,M. 








Bedpan 


Feces/ fecal 








Toilet tissue 










Clamp 











Supportive Instructional Materials; 

Disposable^ prepackaged enema kit for observation 
Regular equipment for observation 



FRir 



SUBCLUSTER; HEALTHCARE 

TASK: Prepare for and assist with eneir.as 



Sheet 2_ of 2 



Code: HTH - HC14 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



'ERLC 



I* 

'q, 

E 



Given the necessary too Is ^ materials^ 
equipment, and requisite knowledge^ tiie 
learner will : 



reposition patient 
j. return equipment to utility room^ 

clean^ and return to central supply 
k, check with patient for expelling of 

enema 
I. check stool* 

chart pertinent patient information rela- 
tive to the enema treatment: 

a. time enema was given 

b. f-ype of enema solution 

c. amount of stool 

d* character of stool (liquid, soft, 
constipated^ etc 0 

e. color of Stool 

f. amount of flatus expelled 

g. temperature of snema solution* 



Task-Related 
Competencies 



KIJOWIXDGE 



NUKBERC 



APPLICATION 



PHYSICAL 



Instructional Material s 



Title 



Media Bib 



Subcluster: 

Code; - TASK: 



Basic Information for Cooperative Teaching 



Suggestions; 



Language of the Task 



Quantitative Concepts 



Supportive Instructional Materials: 



ERLC 
L 



SUBCLUSTER 1 HEALTH CARE 

TASK: Applies hot water bottles 



Sheet 1 of 1 



Code: "TH - HC15 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Taf^k Skills 



Instructional Methods 



ERIC 



E 



Given the necessa'^y tools, materials, 
equipment, and requisite knowledge > tht^ 
learner will: 

1. suggest three basic purposes for 
applying a hot water bottle; 

a. to supply heat to body 
^- to relieve muscle spasm 
c. to relieve congestion. 

2. identify and select the equipment needed 
in preparing a hot water bottle: 

a. hot water bag from CSR 
bi cover 

c. two quart pitcher 

d . bath thermometer - 

3. prepare and apply a hot water bottle 
following a prescribed procedure: 

a* run water into pitcher and 

obtain temperature 115''-120°F 

b. fill hot water bottle with water 
from pitcher to 1/2 full 

c. expel air from bottle and fasten 
the top 

d. (air may be also removed from bag 
by folding bottle in half before 
filling) 

e. apply cover and carry to patient* 

4. chart pertinent patient information 
related to hot water bottle application. 



• TeacheL demonstrates and illustrates hot water bottle 
application/students recuin the demonstration ^ 

• Students discuss readings on hot water bottle appJication. 

• Teacher matches successful students who are interested in 
helping those having difficulty. 

• Para-pruf essionals provide sustained involvement witli 
students Having difficulty with this task. 



Task-Rel ated 
Competencies 



KKOWLEDGE 
A 7,8 

NUMBERS 
B 4c ,f 

APPLICATION 

C 8 
PHYSICAL 

D Id, 2b 



Instructional Material s 



Title 



Procedure Manual 



Med i a 



14 



Bib, 



SubcLUSTER; health care 



Code; hth ~ Jl£Ii5 TASK: Applies hot water bottles 



Basic Information for Cooperativ:? Teaching 


Suggestions: 

• Expljtn how batli tht/rmotnoter works* 


Language of the Task 


Quantitative Concepts 






now CO raise and lower rt^jt^ i^l t^L l'u 


Hot water bottle 


Recognize temperature reading J 15 =12U,' 


t cmpe r a t u r l* of t hermomc; t c r » 


Cover 


Recognize 1/2 full - 2/3 full- 


• Need for registered temperature to 






bo below temperature of water^ 


Pitcher 


Bath thermometer 






understand how to change reading* 




Unconscious 






Semi-conscious 






Leaks 






Stopper 






Abbreviations: 






HWB 












Temp 







Supportive Instructional Materials: 



ERIC 



Subcluster: health care 

TASK; Prepares and applies ice bag or collar 



Sheet 1 of 1 



Code: HTH* HC16 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



-Q 
«0 



Given the necessary tools» materials, 
equipment^ and requisite knowledge^ the 
learner will: 



1. identify and select the equipment needed 
to prepare an ice bag or collar; 

a< ice bag or collar 
b. cover 

c* chipped or crushed ice* 

2. ^pply <^t\ Ice bag or collar following a 
prescribed procedure: 

a. put ice into bag until 1/2 full 

b. expel air frotn bag 

c. replace cap and cover 

d. carry to patient and apply* 

3. chart pertinent patient information 
related^ t<o ice bag or collar application* 



# Teacher denk:)n6trates and illustrates the equipment needed 
and procedure used in applying ice packs. Students return 
the demonstration. 

# Students discuss reading on ice packs, 

# Teacher matches successful students who are interested 
in helping those having difficulty. 

# Para-professionals provide sustained involvement with 
students having difficulty with this task. 



Task-Related 
Competencies 



KNOWLEDGE 
A 7»8 

HUMBERS 

B 4c»f 
APPLICATION 

C 8 

PHYSIC.\L 
D ld»2b 



Instructional Materials 



Title 



Procedure Manual 



Media 



14 



Bib. 



Subcluster; health care 



Code; - ^u:if^ TASK; Prtjpares jnd iipplies if-? bag or collar 



Basic Information for Cooperativ;^ Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Danger oi ictr 






Ice b£jg Sliock 

c y a no s i s 

Xce collar 


Re^id time 15 min., 30 minutes 
in a hnl f hour , 1 hour , 2 hours * 


• Awaro of appllcaLlon change. 
9 Observation 


Bag cov*?r 
Chipped ice 




• Stress importance of gooti patient/ 
aide communication. 


Crushed ice 






Air 






Leaks 






Squeeze 






Fasten 






Tightly 






Dry 






Maximum (time) 






Minimum (time) 






Continue 







Supportive Instructional Materials: 



ERIC 



Code: hth - HC17 



bUBCLUSTER! HEALTH CARE 

TASK;Applles cold compresses 



Sheet 1 of 1 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given tfie necessary tools^ materlaLs^ 
equipnient, and requisite knowledge^ the 
learner wiHv 

1* suggest a basic purpose for applying 
cold compresses. 

2* Identify and select the equipment needed 
to prepare and apply cold compresses; 
basin with water 
large or small gauze pads 
treatment sheet 
towel or draw sheet to cover 
treatment sheet * 



apply cold compresses following a 

prescribed procedure: 

a. prepare compresses 

b* take materials and equipment 

to bedside 
c. Inform patient of intent 
d* apply compresses following accepted 

procedure * 

chart pertinent patient information 
related to application of cold compresses: 
a, temperature 
b* pulse ^ 



# Students role^ptay prac^*dures involving cold compresses 
following teacher's demonstration. 

# Student follows demonstration with "hands-on" sujiervision . 

# Students diScuss and/or assign a reading on cold compresses, 

# Students work cooperatively in smalt activity groups 
collectively simul;iting procedures for applying cold com^ 
presses • 



Task-Related 
Competencies 



KNOWLEDGE 
A 1.2*3*7 

LUMBERS 
B 2b, 4b 

APPLICATION 

C 3,8 
PHYSICAL 
D ld»2b 



Instructional Materials 



Title 



Pi'ocedute Manual 



Media 



lA 



Bib. 



SUBCLUSTER: HEALTH CARE 

Code: HTH - HC17 TASK: Applies cold compresses 



Basic Information for Cooperative Teaching 



Language of the Task 



Compress 

Cold pac^ solution 
Ice cubes 
Wring 
Waterproof 
Treatment sheet 



Quantitative Concepts 



Large/ s^mall gauze pads 
Timed treatment in minutes 



Suggestions: 

• Check with vocational education 
teacher about per 1 1 nen t informs t ion 
for charting and charting', forms ♦ 

• Emphasize the Importance of an 
assisting role for the profoundly 
de^f student ♦ 

• Stress importance of good p.itit'nt/ 
aide communication ♦ 



o 



Supportive Instructional Materials: 

See vocational education teacher for information and opportunity for demonstration 



Code; HTH - HC18 



SuBCLUSTER: health care 

TASK: Take and record temperatures 



Sheet j_ of 2_ 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Mt^thods 



ERIC- 



01 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 

1. identify and describe the various methods 
for taking temperatures: 
a . oral (by mouth) 

maxillary (under the arm) 
c. rectal. 

2t identify and select the equipment needed 
In taking and recordiag temperatures; 

a . piece of paper 

b. thermometer 

c. Ky jelly (for rectal temperature). 

3. name the appropriate normal temperature 
readings ; 
ii. oral - 98. 6*" 

b. axillary - 97. 6^" 

c. rectal - 99.6° 

A. take an oral temperature reading follow- 
Ing a prescribed technique or procedure; 
a. prepare patient 

prepare and shake down thermometer 
c* place in patient's mouth 
d • remove after three minutes, wipe, 
read ^ and shake down, 

5. take a rectal temperature following a 
prescribed technique or procedure; 
a< identify rectal thermometer 
b* prepare thermometer 
c- position patient • 



• Instructor deiEjnstrates and Illustrates proper procedures 
for taking and recording temperatures. .Students return 
demonstration to teacher using classmates as patients. 

• Students discuss a film on taking and recordliig temperatures. 

• Teacher should allow time for student practice with peers. 

• Teacher matches successful students who are interested In 
helping those having difficulty. 



Task-Related 
Competencies 



KNOWLEDGE 

A 1,3,7 

NUMBERS 
B 2a,Ad,f 

APPLICATION 

C5 

PHYSICAL 

D la,c 

2a/b 
3c 



Instructional Materials 



Title 



Wooden thermometer 
Paper thermometer 

Procedure manu^il 

"Temperature , Pulse, 
Respiration" 



riedia 



lA 

8 



31b, 



5S 



SUBC luster; health care 



Code: _HTH- HC18 TASK: Take and rt-cur i temperatures 



Basic Information for Cooperative Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


# Keep in sincere muod * 


Oral 

Axi 1 iary 

Rectal 

Thermometer 


Re:3d thermometer accurately to 
tt^nths of degree (to .2). 

3-5 minute reading time 

Graphing 


# lmport:3nce of affccL of ii:>t oj^ cold 
licjulds, no srnoking - 

• Jnformally encourage voluntary 
buddy system for :3;-slstln^ decif 
students (individu >lize without 
calling attention ' o the ind ivlduril )- 


Shake dowii 
]\ulh 




♦ Teacher and deaf student should 
cooperatively develop some simp le 
signs * 


No rma I /Abnormal 






Disinfecting solution 






Degree 






Farenheit 






Chart and graph 







Supportive Instructional Materials; 

Wooden thermometer - blown 
Paper 

^ TK'crmometer - place in varying temperature of water and read 

ERIC 



SUBCLUSTER : 
TASK: 



Code: hth- hc18 



HEALTH CARE 

Take and record temperatures 



Sheet 2 of 2 



Student Name: 



Student 
Progress 



01 

I* 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment^ and requisite knowledge, the 
learner will: 



d> insert thermoiopter 

e. remove thermometer, wipe, read, 
and shake down 

f. record reading on patient chart- 

take an axillary temperature following 
a prescribed technique or procedure; 
3. shake do%m therniDmeter 

b. instruct patient as to procedure 

c. place theriaometer under armpit 

d. remove thermometer after five minutes, 
wlpe« read, and shake down* 

cha^t the pertinent information concerning 
patient^s temperature « 



Instructional Methods 



Task-Relaied 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media 



Bib. 



ERiC 



Subcluster: 

Code: - TASK: 



Basic Information for Cooperative Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 






Supportive Instructional Materials; 



SUBCLUSTER ! 
TASK: 



HEA'.TH CARE 

Take and record pulses 



Sheet _j_ of 



Code; HTH- HC19 



student Name; 



Student 
Progress 



> — 

jD 



ERIC 



Behavioral Task Knowledges/Task Skills 



Instructional Kethods 



Given the necessary tools, materials, 
equipnent, and requisite knowledge, the 
learn«r willi 

1. list and describe different body areao 
from which pulses may be read^ 

1> read a patient's pulGe following a 
prescribed technique or procedure! 
a* properly position patient 
b* locate pulse 
c. read pulse, noting rhythm, 

volume , Gnd tension 
d* record pulse c;i patient chart, 

3* chart the pertinent information regarding 
a patient's pulse rate reading* 



' T€ach€r uses "Show and tell" format with color slides- 

• Instructor demonstrates illustrates the proper pulse 
taking and recording procedure. Students return demonstration 
on classmates • 

• Teacher should cHow time for student practice with peers. 

• Students discuss film on pulse taking and re .ordlng. 

• Teacher illustrates proper pulse charting procedures, 

o Students run in place f-jr tvo minuLes, recording pulse 
before and after * 



Task- Related 
Competencies 



InstructiOiia] haterials 



KNOWLEDGE 
A 3,7 

HUMBERS 

B 2b,4d,6 
APPLICATION 

C 5 

PHYSICAL 

D la,c.f 
3b/c 



Titlv 



Temperature, Pulse, 
Respiration'' 

Teacher-prepared slides 



Media 



10 



Bib. 



Subcluster: health cake 



Code: HTH - HC19 TASK: Take and record pulses 



Basic Inforfnation for Cooperative Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 




Discuss the importance of relating 
the information to the right people < 


Pulse 


Stethoscope 




• 


Heart beat 

Artery 

Rhythm 

Irregular 

Expansion 


Chart 


Measure time in minutes and 30 second 
intervals accurately. 

Multiply 30 second intervals by two 
for minute rates. 

Time half minute using different 
second hand positions on watch: 
12-6 , 1-7, etc . 


• 
• 
• 

• 


Report abnormal data immediately. 

Explain what can effect pulses* 

Check with vocational teacher for 
Correct charting procedures. 

Drill deaf student extensively 
on language of the task. 


Contraction 

Arteries 

Count 








Teacher and deaf student shoulti 
cooperatively develop some simple 
signs related to language of the 
task . 


Relaxed 










Second hand 










No rnal 










At>noi;iial 










Optical (heart) 










Radial (arm) 











Supportive Instructional M:iterials: 

Peers: take one another's pulse count at ease and with exercise 

''Temperature, Pulse, R4:?spiration" from series Parke Davis (Patients are People) 



ERIC 



Subcluster: 

TASK: 



HEALTH CARE 

Take and record respiration 



Sheet 1 of 



Code: HTH- HC20 



Student Name; 







Of 


Of 


Of 


' > 




> 




3 










o 


o 


> 


3 




c 






• — i 




c 




f 



Student 
Progress 



ERIC 



Behavioral Task Knowledges/Task Skills 



^ Given the necessary tooLs^ materials, 
■g equipment^ and requisite knowledge^ the 
learner will ; 

a 

E 

uj I observe^ count* and calculate patient 

respiration rate, following a prescribed 
proc edure: 

a. while checking pulse^ watch the 
rise and fall of the patient's 
chest 

b. count each rise and fall as one 
respirat ion 

c. count for a half minute and 
multiply by two for respiration 
rate * 

chart pertinent information regarding 
patient's respiration rate. 



Instructional Methods 



• J>tudent3 discuss a £ilm on measuring and recording respiration 

• Instructor demonstrates and iLLustrates proper procedures for 
measuring and recording of respiration. Students retarn the 
demonstration on classmates* 

• "Show and Tell" using slides. 

• Instructor illustrates proper procedures for charting 
respiration using charts . 

• Teacher must allow time for student practice with peers* 



Task- Related 
Competencies 



KNOWLEDGE 
A 3,7 

NUMBEEIS 

B 2b^4d,6 
APPLICATION 

C 5 

PHYSICAL 

D la,c 
3b/c 



Instructional Materials 



Title 



"Temperature, Pulse ^ 
Respiration" 



Media 



Bib. 



5S 



SUBCLUSTER: HEALTH CAKE 
Code: HC2C TASK; Take and record respiration 



Basic Information for Cooperative Teaching 



Languige of the Task 



Oxygen 

Carbon dioxide 

Breath,^ in/inhalc/inhalatxon 

Breathe out/exhs.+le/exhalation 

Respiration 

Ohest (rib cage) 

Rise 

Fail 

Lying quietly 
Hyperventilating 



Quantitative Concepts 



Measure time in minutes and 30 
second intdfvals* 

Double measurements niad<^ for 30 second 
intervals to arrive at per minute 
quantities . 

Determine average number of times per 
minute a person breathes in - breathes 
out « 



Suggestions: 

# Emphasize the importance of not 
letting people know you are counting 
respiration , 

# Practice remembering two quantities 
such as pulse rate and respiration 
rate before writing down. 

• Practice time measurement in class 
room. 

* Teacher and deaf student should 
cooperatively develop some simple 
signs related to language of the 
task • 



Supportive Instructional Materials; 



Subcluster: health care 

TASK; Take and record blood pressure 



Sheet 1 of 1 



Code: hth - HC2l 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Taslc Skills 



Instructional htethods 



ERIC 



Q. 
E 



Given the necessary tools, materials, 
equipment , and requisite knowledge , the 
learner will ; 

1, Identify and select the equipment 
needed to take and record blood 
pressures 

a * sphygmotnanoiae ter 
b , stethoscope , 

2, take blood pressure readings following 
a prescribed procedure: 

a, explain procedure to patient 

b, position patient 

c, apply cuff 

d, palpate pulsation of the artery 
e * position stethoscope 

f , operate sphygmomameter 

g* remove cuff and make patient 

comfortable 

h* chart reading 

i, clean equipment* 

3, chart pertinent patient information 
relative to blood pressure readings; 
a» chart blood pressure systolic 

over diastolic (Ex, - B,P, 120/80) 
b* chart time and blood pressure. 



© Students work cooperatively in small activity gro'-ips 

collectively taking/recording each other's blood pressures. 

• Teacher demonstrates and illustrates proper procedures in 
taking and recording blood pressure- 

« Students discuss a film on taking and recording blood 
pressure- 

• Students discuss readings on blood pressure taking and 
recoi'ding- 

• Teacher illustrates procedures for charting blood pressures 

• Teacher makes contact with each student during the class 
period , 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,3,4,7 

NUMBERS 

B 2a 
APPLICATION 

C 5 

PHYSICAL 

D la,c,f 
3c, g 



Instructional Material 



Title 



''Blood Pressure" 



Med i a 



Bib. 



5B 



Subcluster: health care 

Code: HTH - HC21 TASK: Tnke and record blood pressure 



Basic Informtition for Cooperative? Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Check with nurse aide teacher for 


Blood pressure 
Force of blood 
Blood flow 
Arteries 


speed 

faster - slower than normal 
Louder and softer 
Heart beat rate 


necessary information • 

• Emphasize the Importance of an 
assisting role for the profoundly 
deaf student • 


Circulation system 






Two pressures 

highest - systaltic pressure 
lowest - diastaltic pressure 






Honotneter (sphygmomonometer) 






Stethoscope 






Release bulb 






Ear piec(2 







Supportive Instructional Materials: 

Resource person (R.N.) bring equipment and demonstrate 



ERIC 



Code; hth- MC22 



SubclustER: health cake 

TASK; Feeds patient 



Sheet 1 of 1 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



00 



ERIC 



0) 
to 



Given the necessary tools, materials, 
equipment , and requisite knowledge , the 
learner will: 



1, 



follow a prescribed procedure for 
feeding disabled patients; 
a. wash hands 

raise back rest, if allowed, 

and prepare patient 
c- feed patient slowly or as indicated 

by patient 

use straws in feeding liquids 
show interest In patient during 
feeding 

when he Is finished make him 
comfortable 
remove tray 

record intake if required. 



d. 
e . 

f. 



2, 



chart quantities and types of food 

consumed by patient; 

a. How well did patient eat? 



• Instructor demonstrates and discusses patient feeding 
procedures* 

• Para-professionals provide sustained involvement with 
students having difficulty with this task, 

e Students feed patients who are blindfolded and laying 
down. They must feed them tea, broth with nootiles, 
pudding, and jello, ^md talk to them- 

• Students discuss a film of feeding the pat lent • 

• Students record intake of classmate. 



Task-Related 
Competencies 



KNOWLEDGE 
A 3,6,9 

NUMBERS 
B 2a 

APPLICATION 

C 3,8 
PHYSICAL 

D lc,d 

2a/b 



InF^tructional Materials 



TitU 



"Feeding the Patient" 



Media Bib. 



5J 



SubcLUSTER: health care 

Code: HTU - \\C22 TASK; Ft^eds Pcitienc 



Basic Information for Cooperativr^ Teaching 



Language of the Task 



Ni'inK* card - bed cjrtl 
Tray 

Bedside table 

Over- t he-bed table 

Posi *: ion p;j t lent 

Straw 

Napkin 

Face towel 

Bib 

Measure intake 
Observation 



Quantitative Concepts 



Estimate relative time to allow for 
chewing and swallowing. 

*-^st imate proportional reques ls 
(i.e. half full, small amoiinta> 
more ;.ind les?^). 



Sugcestions; 

• Discuss tfio importance of patient 
awarcnesj^; 

comfort 
digni Lv 
ne-'d. 

• Pract ice feeding . 

• T)ige3tive system' 

basic unde. 'Standing 
basic organs involved 
anderstand patient complaint* 

• Check vith nurse aide teat^her for 
proper charting procifdurea* 

• Stress importance of good patient/ 
aide cotnmunicat ion . 



Supportive Instructional Materials: 

Film, "Patient Feeding and Mouth Care'' - Parke Oavis Series 
Michigan Dairy Associatioii - "Guide to Good Eating" 

National Dairy Service, Chicago, 60606 (Write to closest local chapter) Local more cooperative especially if health 
Q rcupation 



FRir 



Subcluster: health care 

TASK; Gives and removes a bed P^^n and urinaL 



Sheet 1 of 2 



Code: HTH - HC23 



Student Narfie: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



01 
o 



Given th<a necessary tools^ materials 
equipment , and requisite knowledge, the 
learner will: 

1* identify and select the appropriate equip- 
ment needed for giving/removing a bed P^n 
or urinal: 
a* bed pan 
b, bed pan cover 
c f toilet tissue • 

2* follow a prescribed procedure for giving 
a bed pan: 
a* screen patient 
b* warm bed pan 
c* position patient 
d* direct patient and obtain signal 
for him* 

3, follow a prescribed procedure in removing 
a bed pan; 

a* assist patient with cleansing if 
necessary 

bf remove pan and have patient wash 
hands 

Cf remove to B*R* and inspect results, 

noting color, etc* 
d* collect specimen or dispose of 

results as directed 
e* chart pertinent information * 

4* suggest several specific techniques to 
be remembered in giving and removing bed 
pan: 

a* the person who placed the pan is 
responsible for its removal 



• Teacher uses ''Show and Tell" procedures to. giving and 
removing the bed pan with slides^ 

• Students discuss a film on placing the bed pan, 

• Students review readings related to removing and ^^iving a 
bed pan* 

• Teacher matches successful students who are interested in 
helping those having difficulty. 



Task-Related 
Competencies 



KNOWLEDGE 
A 7,9 

KUMoERS 

B Ac 

APPLICATION 

C 3,6,8 
PHYSICAL 

D la,b 
2c/d 
3c, f 



Instructional Materials 



Title 



"Placing the Bedpan" 
Slides 1, teacher-prepared) 
Procedure Manual 



Med 1 a 



8 
10 
lA 



Bib. 



2A 



Subcluster; ^ii^altii cark 

Code: HTll - IIC2'J TASK: (iiv^> ami rcmovus bed pan and urin;ii 



Basic Infomation for Cooperative Teaching 



Language of the Task 



Scr uon [ 11 ivnt 


Sloo 1 / t\'i:us 


Bod pan 


Void 


Fr^ctnro 


Exc reta 


Uri n.il 


Diarrfica 


Tcii'Jt is^^uo 


Output 


Bed pan cover 




Soi id wasit e 


Incontinent 




(not control) 


Body waste 




Ur LUC 




Urinate 




Defecate 




Specimen 




Rcc ttim 




Anu.s 




Cons tipat ion 





Quantitative Concepts 



Work with liquid volumo?;, 2T tn 2 tups* 

Place in variuu?; j^izud flasks and 
visually ustlmatu amounts* 



Suggestions: 

• St reSK the nyipurtance i>r t. rc^ni t : '^s; 

t fie si taa t ion us n norma 1 prot udurt* , 
respect the t lent \s d it y . 

• Understand basie Tunctions of 
urinary and bovel ^^ystems . 

• Stress importance of ^ooi] patient/ 
aide communication . 



Supportive Instructional Materials: 

Check with Health Aide in^^tructor for correct procedures ai.d charting 



ERIC 



SubcLUSTER: health care 

TASK: Gives and removes a bed pan and urinal 



Sheet 2 of 2 



Code: HTH - HC23 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



00 
LA 



I* 

CI 
1= 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner wll^: 



b- don't leave the patient on the pan 

any longer than necessary 
c> examine contents and save for 

specimen if necessary 
d- provide patient with necessary 

equipment after using a bed pan* 

follow a prescribed procedure for giving 
a urinal; 

a, give urinal to patient 

b- place signal light In rack 

c* leave the room* 

follow a prescribed procedure for removing 
a urinai: 

a> have patient hand you the urinal 

b - cover urinal with bed pan cover 

c* take to bathroom, note any 
abnormality , obtain specimen 
i£ necessary or measure if on 
ititake/output record on chart 

d- empty, clean, and return to bedside 
table* 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Material s 



Title 



Media Bib, 



ERJC 



Subcluster: 



Code: - TASK: 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 










- 

Supporti/e Instructional Materials; 







ERIC 



Subcluster; 

TASK: 



HEALTH CARE 

Measures patient output 



Sheet 1 of i 



Code; hi;? - HC2i 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



0^ 



ERIC- 



Given the necessary tools, materials, 
equipoetit , and requisite knowledges , the 
learner will : 

1- identify a basic purpose for measuring 
patient output - 

2- identify and select the equipment 
needed to measure a patient':^ outputj 

a- graduated pitcher calibrated in c-c. 

3- measure a patient'c output following a 
prescribed procedure : 

a- determine whether or not output 

is to be measured 
b. for measurement, place all the 

output in graduated pitcher 
c- read graduation marks to determine 

vo 1 ume 

d. discard output if specimen is not 
needed 

e^ wash equipment and hands 
f- record information on appropriate 
records . 



• Teacher describes and demonstrates procedures for 
measuring patient output- Students return demonstration. 

• Students review and discuss a film and slides on patient 
output . 

• Students discuss readings on patient output- 

• Teacher matches successful students who are interested 
in helping those having difficulty- 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,8 
NUMBERS 
B ic 

\PPLICATION 

C 3,6,8 
PHYSICAL 

D la,d 
2a/b,3c 



Instructional Material s 



Title 



''Intake and Output" 
Procedure Manual 



Med i a 



Bib. 



50 



SubclusTER; health care 

Code; IVT}} - HC2A TASK; Measures patient o:.iput 



Basic Information for Cooperative Teaching 



Language of the Task 



Urine Catheter 

Fluid balance 
perspiration 
breathed out 
fluid discharge feces 

Calibrated graduate 

Urine specimen container 

Coughing up 

Spitting out 

Bile 

Vomitus 

Vaginal 

Stool 

Ernes is 

Diarrhea 

Drainage 



Quantitative Concepts 



Liquid measure, 02., pt . , qt. 
or 

Cubic centimeters of fluids 

Check with Nurse Aide instructor 
before working with liquid measurements, 

Accurately tell time * 

Accurately report amounts of specimen. 



Suggestions; 

• Discuss importance of being able to 
accurately measure, record and label 
per local regulations. 

• Teacher and deaf student should 
cooperatively develop some simple 
signs related to language of the 
task * 

• Drill deaf student extensively on 
language of the task- 



Supportive Instructional Materials: 
Obtain charts from local facilities 



in which students will be working 




SuBCLUSTER: health care 

TASK: Collect a urine specimen 



Sheet _L -J^ 



Code: HTH - HC25 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC- 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will 

1« Identify and assemble the eauipment 
needed to collect a urine specimen; 
a* bed pan or urinal and cover 
b. urine specimen bottle and cap 
c* laboratory request slip 

d. graduated pitcher* 

2* collect a urine specimen following a 
prescribed procedure: 

a- inform patient of need for specimen 
b, transfer urine from bed pan to 

graduated pitcher 
c* transfer urine from pitcher to 

specimen bottle 

cap bottle and label with name, 
room number, and doctor 

e. dispose of remaining urine 

f* wash and clean hands and equipment 
g. send specimen to lab* 

3- identify and assemble the equipment 
needed for collection of a pediatric 
urine specimen! 

a. pediatric urine collector bag 

b, laboratory request slip, 

4. follow a prescribed procedure for 
collection of a pediatric specimen: 

a. wash area with soap and water and 
dry thoroughly 

b. remove backing paper by lifting 
corner 



• Instructor demonstrates the proper procedure for collecting 
urine specimens . 

• Student*^ view and discuss a film on collecting urine 
samples - 

• Students discuss readings on collecting urine samples, 

• Teacher illustrates and discusses proper urine collection 
procedures by using charts* 

• Teacher makes contact with each student during the class 
period . 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,7,8 

NUMBERS 

B 4c 

APPLICATION 

C 3,6,e 
PHYSICAL 
D Id, 2b 



Instructional Materials 



Title 



Procedure Manual 



Media Bib 



14 



Subcluster: health care 



Code- axH " H <;2^ TASK: Colljct a urine specimen 



Basic Information for Cooperative Teaching 


Suggestions; 

• Stress the importance of being 
accurate in measurement, printing 
clearly, and labeling correctly- 

• Stress importance of good patient/ 
aide communication, 

• Methods of collection should be 
directly by supervisor in charge. 

• Correct labeling of specimen is 
important (100% accurate)- 

• Interpret information on laboratory 
request slip- 


Language of the Task 


Quantitative Concepts 


Absolutely correct- 
label 

patient's name 

specimen 

time 

amount 

Requisit ion: 
bed pan 
urinal 
cover 

urine specimen bottle and cap 
laboratory reouest si ip 
graduated pitcher 


Measure oz,, pt,, qt - 
or 

Cubic centinieters of urine specimen 

Check with Nurse Aide instructor for 
additional <]uantitative concepts 
appropriate to this task^ such as 
the use of metric measurements - 


Supportive Instructional Materials: 



er|c 



Sheet _2_ of 2 



Student Name: 



Instructional Methods 



Subcluster: 

TASK: 



HEALTH CARE 

Collect a urine specimen 



Code: HTH- HC25 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Clven the necessary tools^ materials, 
equipment, and requisite knowledge^ the 
learner will 

c» apply collection bag 

d. place diaper over bag 

e» after collection remove bag 

f. label specimen: 

1) name 

2) room number 

3) doctor* 

5- chart pertinent patient Information 
relative to urine specimen. 



Task-Related 
Competencies 



Instructional Materials 



Title 



Kedia 



Bib. 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



ERIC 



Subcluster: 



Code: - TASK: 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 






Supportive Instructional Materials: 



SUBCLUSTER : 

TASK: 



Code: HTH - HC26 



HEALTH CARE 

Collect 3 stool speclmeTi 



Sheet _±_ of 



student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 









<u 
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ERIC 



Given the necessary tools^ materials, 
equipment^ and requisite knowledge, the 
learner will: 

1. identify and assemble the equipment 
needed to collect ^ stool specimen: 

a. stool specimen container 

b. cover, or paper towel to cover, 
the specimen 

c. tongue depressor 

d. laboratory request slip 
e- bed pan* 

2. follow a prescribed procedure in 
collecting a stool specimen: 

a* remove bed pan to bathroom or 
utility room following bowel 
movement 

b. remove feces from bed pan and 

place in specimen bottle 
c- cover and label bottled 

1 ) name 

2) room number 

3) doctor 

d« wash and clean hands and equipment* 

3- chart pertinent Information on collected 
s tool specimen: 

a. stool specimen obtained 

b. time sent to the lab - 



• Teacher matches successful students who are interested 
in helping those having difficulty 

• Instructor demonstrates the proper procedure for 
collecting a stool sample- Students return demt)nstration . 

• Students discuss ^ reading on collecting stool samples 

• Teacher illustrates and describes collecting stool samples 
using appropriate charts 



Task-Related 
Competencies 



KNOWLEDGE 
A 2,8 

NUMBERS 

B 4c 

APPLICATION 

C 3,6,8 
PHYSICAL 
D Id, 2b 



Instructional Materials 



Title 



Procedure Manual 



I4edia 



Bib. 



SubcLUSTER: health care 

Code; Jixu * Ji£26 TASK; Collect a stool specimen 



Basic Information for Cooperative Teaching 



Language of the Task 



Bed pan 

stool specimen container 

Lid or paper towel to cover speci^ 
men 

Label 

Laboratory request slip 
Wooden tongue depressor 
Specimen 



Quantitative Concepts 



Estimate 1 tsp. of specimen on 
depressor. 



Suggestions : 

• Stress importance of having a 
sincere respect for laboratory 
and personal human dignity* 

• Stress importance of good patient/ 
aide communication* 

• Practice interpreting inf ormat ion 
commonly found on laboratory request 
si ips. 



Supportive Instructional Materials; 



ERLC 



Subcluster: 

TASK: 



HEALTH CARE 

Assists patients to and from wheelchair 



Sheet 1 of 2 



Code: hth- ik:27 



Student Nanie: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



er|c. 



Given tho necessary tools, materials » 
equipment, and requisite knowledge* the 
learner will: 

1» identify and assemble the equipment 
needed in assisting patients to a 
wheelchair t 
a • wheelchair 

bathrobe 
c- slippers 
d. blankets. 

2- follow a prescribed procedure in assist- 
ing normal patients to a wheelchair; 
a* check with patient to see if he 

is able to assist in moving himself 
b- assemble equipment and Tuaterial 
c- bring equipment and materials to 
bedside 

d. prepare and position chair 
e< assist and direct patient in 

cautiously moving from bed to chair 
f. make patient comfortable in chair 
g- straighten bed 
h- support patient, if needed- 

3' follow a prescribed procedure in assist- 
ing weak patXents to a wheelchair: 
a. lock arms with him, help him to a 

sitting position 
b- help him with his bathrobe and 

slippers 

c^ have someone hold the wheelchair 
steady, with brakes on 



• Students work cooperatively in small activity groups 
collectively assisting patients to and from wheelchair* 

• Teacher demonstrates and illustrates the proper procedure 
for assisting a patient to and from a wheelchair- 

• Students view and discuss a film to illustrate proper 
procedures for transferring a patient to and from n 
wheelchair- 

• Students discuss readings related to transferring a 
patient to and from a wheelchair* 



Task-Related 
Competencies 



UNOWLEDGE 
A 1,9 

NUMBERS 



APPLICATION 

C 5,7,8 
PHYSICAL 

D ld,e 

2e,3e,f ,g 



Instructional Materials 



Title 



"Transfer Activities 
& Ambulation" 

Procedure Manual 



r^dia 



14 



Bib. 



3T 



Subcluster: health cake 

Code: jjxu" UOI TASK: Assists patients to and from wheelchair 



Basic Information for Cooperatlv.-^ Teaching 



Language of the Task 



Wheelchair 

Raising and lowering bed 

Robe 

Slippers 

Blanket 

Precaution 

Provide support 

Lock 

Secure 



Quantitative Concepts 



Estimate Jistances of 2-8 inches and 
1 to 6 feet^ so an aide can give 
verbal estimates to patients of ois" 
tanccs between themselves and objects 
such as the wheelchair. 



Suggestions; 

• Emphasize the need for showing 
concern, empathy, being careful 
when telling patient what you 
are going to do* 

• Stress Importance of locking wheel- 
chair when necessary* 

• Adjust foot rest, etc., to provide 
maximum comfort for the patient • 

• Stress importance of good patient/ 
aide communication* 



ERIC 



Supportive Instructional Materials; 
Wheelchair from pharmacy, etc. 
Show danger of chair not locked 
Safety (Sit down not locked 
Q (Get out with foot raised 

(Put in with foot raised 



Code: KTH 



SUBCLUSTER : 

TASK: 

■ Ji£27 



HEALTH CARE 

Assists patients to and from wheelchair 



Sheet of 



StucJent Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC. 



0) 

a 

B 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will 

d. face the patient and lock arms with 
him so that each is holding the 
other*s arms just below the armpit. 
Support him as he steps to the floor 
and turns so the back of his legs 
are close to the chair- Your arms 
should still be locked with the 
patient*s. As the second person 
holds the chair, hold the patient's 
arm and move with him as he eases 
into the chair 

e. make him comfortable and have 
signal cord close* 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



I4edia 



Bib. 



Subcluster: 



Code: - TASK: 



Basic Information for Cooperativ.? Teaching 


Suggestions ; 


Language of the Task 


Quantitative Concepts 






Supportive Instn^ tional Materials; 



ERIC 



SUBCLUSTER : 

TASK: 



HRMTH CARE 

Asalst/transEer patient to 



Sheet 1 of 



stretcher 



Code: HTH- HC28 



Student Name; 



Student 
Progress 



"8 



ERIC- 



Behavioral Task Knowledges/Task Skills 



Glv^n the necessary tools* materials, 
equipmant , and requisite knowledge , the 
learner will ; 

1, identify and assemble the equipment used 
to transfer patients to stretcher; 

a* stretcher 
b. blanket « 

2, follow a prescribed procedure in 
traiib£erring patients to a stretchert 
a, assemble materials and equipment 

and take to bedside 
prepare patient - screen unit 
position stretcher near bedside 
assist patient in moving unto 
stretcher 

secure patient comfortably on 
stretcher 

move stretcher c^irefully - steer 
from head) 

straighten patient's bed 
Secure patient chart. If requested* 



b, 
c« 
d. 



InstructioHL*! Methods 



Teacher encourages small peer gi.TUp cooperation and inter- 
act lon« 

Teacher demonstrates and illustrates the proper procedures 
tor transferring a patient to ^ 5tret"her, 

Students view and discuss ^ film on transferring a patient 
to n stretcher* 

Students discuss a reading assignment on trt*nsferring a 
patient to a stretcher. 



Task-Related 
Competencies 



KNOWLEDGE 
A 7,9 

NUMBERS 

B 4a 
APPLICATION 

C 5»7,8 

PHYSICAL 

D la,e 
2e/d 
3c, g 



Instructional Materials 



Title 



"Transfer Activities 
& Ambulation" 

Procedure Manual 



ftediti |aib 



5V 



SUBCLUSTER; HEALTH CARE 
Code: HTH - HC28 TASK: Assist/transfer piitient to stretcher 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Be concerned for the patient as you 
tell him what you are doing* 






Flexed (knees) 

Body balance 

Signal 

Lock arms 

team work when lifting 

Stretcher 


Interpret directions (i.e. 2nd floor, 
north; 3rd floor, east; etc)- 


• Express importance for the concept 
of safety; 

seat belt 
brakes 

safety straps 
side rail 
bed locks , 

• Discuss importance of proper body 
alignment for lifting patient. 


Litter 
Gurney 




• Em^jhasize the importance of an 
assisting role for the profoundly 
deaf student , 


Blanket 






Supportive Instructional Materials: 
Information on Body Mechanics 



ERIC 



SubclusTER: health care 



Sheet j_ of _i 



TASK: 



Code: hth- hc29 



Provide early morning patient care 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



0^ 

3 



ERIC. 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 

1. identify and assemble the equipment 

and supplies needed In providing early 
morning patient care; 

a, bath blanket 

b, wash basin with warm water 

c, soap 

d, wash cloth and towel 
e« emesis basin 

f , mouthwash 

g. tooth brush and paste- 

2« follow a prescribed procedure for 
providing early morning care: 

a. explain procedure to patient 

b, screen patient 
clean bedside table 

d« permit able patients to help 
themselves im 

1) clean teeth 

2) wash hands and face 

e, straighten bed covers 

f, prepare unit for patient's tray 
g* remove and clean equipment, 

3, chart the pertinent information for 
early morning care, exhibiting a 
degree of skill : 
a« a.m« care 
b« time « 



• Students make directed observation of nurse aides providing 
morning care to patients in nursing home* 

• Students discuss a reading on early morning patient care, 

• Teacher demonstrates and illustrates early morning patient 
care« 

• Students present and discuss a film on early morning patient 
care « 



Task-Rftl ated 


Instructional Materials 


Competencies 


Title 


Media 


Bib. 


KNOWLEDGE 








A 2,7 
NUMBERS 


"Bathing and Morning 
Care" 


8 


^A 


B d,f 


Procedure Manual 






APPLICATION 








C 3,5,6,8 








PHYSICAL 








D Id, 2b 









SuBCLUSTER: health care 

Code: HTH - nC29 TASK: Provide early morning patient care 



o 



Basic Information for Cooperative Teaching 



Language of the Task 



See HC23 and HC31 for additional 
language of the task^ 

Water 

Soap 

Towel 

Wash cloth 
Gown 

Bath blanket 
Hair brush 
Denture cup 
Gauze 

See HC31 for teeth cleaning 
procedures 



Quantitative Concepts 



ApprDximate hours for conducting 
daily early morning patient care- 



Suggestions: 

• Discuss multitude of possible 
activities represented by this task. 

• Prepare students to accept different 
procedures in each area. Unique 
procedures may also be followed in 
different institutions * 

• Discuss with students the "Mental 
Check List" process • 

• Stress importance of good patient/aidt 
communication * 



Supportive Instructional Materials: 

Check with local center and hospitals for procedures 



RLC 



SUBCLUSTER : 

TASK: 



HEALTH CARE 

Provide evening patient care 



Sheet 1 of 2 



Code: HTH- HC30 



Student Name: 



Student 
Progress 



ERIC 



01 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 



a learner will 
o 

^ 1. identify and assemble equipment needed 
for providing evening patient care: 
a- wash basin with warm water 

b. soap 

c. wash cloth and towel ^ 
d * emesis basin 
e« itkouthwash 
f* tooth brush and paste* 

2* follow a prescribed procedure for 
providing evening patient care; 

a, screen patient 

b, offer bed pan 

c. remove pillows unless contraindicated 

d. wash and dry face and hands 
e« wash and dry back 
f . rub with lotion 

g* brush all crumbs from bed, loosen 

foundation bedding and tighten sheets 
h- turn patient 

i* go to opposite side of bed, loosen 

foundation bedding and tighten sheets 
j* rearrange upper bedding 
k- fluff and replace pillows 
1- help patient with oral hygiene 
m< straighten bedside table and leave 

signal within reach 
n. remove, cleanse, and put away all 
equipment* 



Instructional Methods 



• Students organize a field trip to observe task being 
performed in a possible employment setting, 

• Teacher demonstrates and illustrates proper evening patient 
care procedures* 

• Students review and discuss readings related to proper 
evening patient care. 



Task-Related 
Competencies 



KNOWLEDGE 

A 1 
NUMBERS 

B 2b, 4d 

APPLICATION 

C 3,6 
PHYSICAL 

D Id, 2b 



Instructional Materials 



Title 



Procedure Manual 



Media 



lA 



Bib. 



I J 



Subcluster: health care 



Code; HTH - HC30 TASK; Provide evening patient care 



Basic Information for Cooperative Teaching 


Suggestions; 


L^nQLJAQp nf f hp Task 


fli lAnf "if At "i VP Tonrpnt ^ 


• Discuss the multitude of possible 
activities that may be represented 
by this task. 

• Stress importance of good patient/ 
aide communication* 


Tooth brush Blanket 

Tooth paste/powder 

Cup 


Approximate hours for conducting 
daily evening patient care* 


Drinking straw 






Mouthwash 






Emesis basin 






Face towel 






Gauze (swipe, kleenex) 






Denture (false teeth) 






Dental tape/ floss 






Denture cup 






Hair brush 






Water 






Soap 






Gown 






Supportive Instructional Materials: 






Check with local facilities for sach one's procedures 





ERiC 



Code: hth - hc30 



Subcluster; health care 

TASK: Providij evening patient care 



Sheet 2 of 2 



Student Name: 



Student 
Progress 



Behavioral Tasfc Knowledges/Task Skills 



Instructional Methods 



Given the necessary tools, materials, 
equlpTnent, and requisite knowledge, the 
learner will-: 



chart the pertinent information for 
evening patient care 

a. H.S, care 

b. time 

c. symptoms noticed* 



ERIC. 



Tasic-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



fled i a 



Bib. 



Subcluster: 

Code: - TASK: 



Basic Information for Cooperative Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 







Supportive Instructional Materials: 



ERIC 



SUBCLUSTER: 

TASK: 



HEALTH CARE 

Assist patient with brushing teeth 



Sheet 1 



Code: HTH- HC31 



Student Name^ 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



m 

I* 

a. 



ERIC- 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner willt 

1- identify and assemble the equipment and 
materials needed to assist patients with 
brushing teeth; 
a, tooth brush 
b* tooth paste/powder 

c, emesis basin 

d, cup with fresh water 

e, box of kleenex* 

2* follow 3 prescribed procedure for assist- 
ing patients with brushing their teeth: 

a, prepare tooth brush 

b, allow patient to brush by himself 
or help as needed 

c - rinse mouth 

d, remove equipment to service room 
and clean* 

3* follow a prescribed procedure in 
caring for dentures; 

a, if patient is not able to brush 
his own dentures, remove them and 
permit patient to rinse mouth with 
mouthwash 

b, take dentures to utility room and 
with brudh and tooth paste, clean 
thoroughly under running water with 
pa[^er in sink 

c, return dentures to patient, moisten 
and assist him in replacing them 

d, handle denturee with care since 
they are expensive- 



• Have dental hygienist visit class as guest speaker, 

• Teacher demonstrates and illustrates the proper procedure 
for assisting the patient with brushing his teeth, 

• Students discuss a film on teeth brushing* 

• Students discuss a reading related to assisting a patient 
with brushing his teeth, 

• Students brush classmates teeth and use mouthwash with 
classmates , 

• Students handle and clean dentures (obtained from dentist 
office). 



Task-Related 
Competencies 



KNOWLEDGE 

A 9 
14imBERS 

B 2b 

APPLICATION^ 
C 8 

PHYSICAL 

D ld,2a/b 



Instructional Materials 



Title 



Procedure Manual 



Media 



lA 



Bib, 



Subcluster: health care 

Code: HTH - HC31 TASK: Assist patient with brushing teetli 



Basic Information for Cooperativ.'^ Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• stress the need for m^jintaining a 


Tooth brush ^ 
Tooth paste/powder 
Cup 

Drinking straw 
Emesis basin 




mature ^jttitude and carefulness to 
avoid embarrassment or damage to 
dentures (i.e., cleaning dentures 
over a pan of water to provide a 
cushion in case of dropping). 

• Emphasize the Importance of being 
conscientious in observing and 
reporting looseness , chip , and/or 
mouth soreness . 


F^ce towel 

Gauze (swipe ^ kleenex) 




• Discuss procedure for unconscious 
patient or critically ill patient 
with the vocational instructor* 


Denture (false teeth) 
Dental tape/floss 




• Stress importance of good patient/ 
aide communication * 


Denture cup 






Hal itosis 







Supportive Instructional Materials; 
Dental hy^^lenist (resource people) 

lots of disagreement 
Check with Nurse Aide instructor for proper procedures 

ERIC 



Code; HTH- HC32 



SuBCLUSTER: health care 

TASK: Assist patient in maintaining hair hygiene 



Sheet of i 



student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



o 

so 



> 



Given the necessary tools, materials, 
equipment, and requisite knowledgei the 
learner will; 

1< identify and assemble the materials 
needed for maintaining hair hygiene* 
a« bath towel 
b« comb and brush « 

2, follow a prescribed procedure for 

assisting patients with hair hygiene: 
a, protect the bed linen 
b« brush hair 

c, comb hair to liking or convenience 
of patient* 



• Teacher demonstrates and illustrates proper procedures for 
assisting the patient with hair hygiene. 

• Students discuss a reading on assisting a patient In main- 
taining hair hygiene. 

• Students shampoo classmate^s hair in bed with plastic 
rinsette • 

• Students comb classmate^s hain 

• Students discuss and practice Black hair care. 



Task'Related 
Competencies 



Instructional Materials 



Title 



Hedia Bib 



KNOWLEDGE 
A 1,2 

NUMBERS 

B 2b 

APPLICATION 
C 8 

PHYSICAL 
D ld,2a/b 



Procedure Manual 



14 



ERLC 



Subcluster: 

Code: UTH - hc32 TASK: 



HEALTH CARE 

Assist patient in maintain hair hygiene 



Basic Information for Cooperative Teaching 



Language of the Task 



Rubber or plafstic sheet 

Shampoo solution 

Bath blanket 

Pitcher 

Towel 

Comb 

Brush 

Hair pins/ barret tes/ rollers/ 
curlers 

Hair rinse 

Shampoo tray 

Hair drier 



Quantitative Concepts 



Read thermometer relative to waiter 
temperature. 

Know difference between warm and hot 
in relation to need of patient* 

Measuring, diluting, and/or mixing 
solutions such as concentrated 
shampoo with water. 



Suggestions r 

• Discuss importance of p^^rsonal 
grooming in home and classroom, 

• Kncourage student to practice 
combing one another's hair- 

• Emphasize importance of appearance 
in keeping personal pride * 

• Stress importance of good patient/ 
aide communication * 



Supportive Instructional Materials; 



Class demonstration on proper hair care 

Check with Nurse Aide teacher for proper patient procedures 



ERIC 



SuBCLUSTER: KEAL'tt CARE 

TASK; Give a lotion back rub 



Sheet 1 of 1 



Code; H^H* HC33 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges /Task Skills 



Instructional Methods 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will \ 



follow a prescribed procedure for j;lving 
A lotion back rub: 

a. assemble materials and bring 
to bedside 

b. position patient and arrange bt!d 
linen and gown 

c« protect the linen with a towel 

d. wartt lotion 

e. rub lotion onto areas of back 
and shoulder and buttocks with 
firm strokes 

f. dry patient's back with towel 
straighten bedding and make 
patient comfortable 

h. raise bed head If permitted 

1. report any reddened or irrltatt!d 

conditions observed during back rub 
J. wash hands and store equipment* 



ERIC 



• Teacher demonstrates and Illustrates back rubbing 
procedures. Students return demonstration * 

• Students review ^ind discuss readings on back rubbing • 

• Teacher discusses and Illustrates back rubbing procedures 
by using charts . 

• Students rub classmate's back* 



Task-Related 
Competencies 



KKOWLEDGE 

A 7,9 
NUHBERS 

B 2b 
APPLICATION 

C 3,5,8 

PHYSICAL 
0 ld,2a/b 



Instructional Materials 



Title 



Procedure Manual 



(4ed1a 



lA 



Bib. 



SuBC luster: 

Code: htH * HC33 TASK: 



HEALTH CARE 

Give a lotion back rub 



Basic Infonnation for Cooperative Teaching 



Language of the Task 



R8f resh 


Sprinkle 


Citcula t ion 


Decubl t us 




(bed sore) 


Relax 






^hriul H ^ 


Muse 1 es 






Buttocks 


Pressure 






U ^ L \Ua O C> d tl C 


Bed ridden 






Prone 


Lotion 






Lateral 


Talcum powder 






Sacrum 


Motion 




(circular) 


Epidermis 


Stroking 




(short) 




kneed ing 




Squeezing 




Dry 




Sticky 





Quantitative Concepts 



Estimate tablespoon of a lotion in 
palm of hand. 

Time - estimate 3 minutes 



Suggestions; 

• Discuss importance of warming lotion 
to avoid shock of cold lotion* 

• Sec vocational education instructor, 

• Stress importance of good patient/ 
aide communication. 



Supportive Instructional Materials: 

Kit of equipment so student can learn to identify by labels 



SUBCLUSTER I HEALTH CARE 

TASK: Give a bed bath 



Sheet 1 of 2 



Code: hth - HC34 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Hethods 



I 



3* 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 



ERIC 



1, 



identify and assemble the iVicSterials and 
equipment needed to give a bed bath; 

a. contour sheet (this need not be 
changed if not soiled) 

b. draw sheet 

c. top sheet 

d. bed spread' (if one in use is not 
soiled* a clean spread is not 
necessary) 

^. pillow case (of as many pillow cases 
in use by patient) 
bath towels 
wash cloth 

bath blanket (if this is the first 
bath - otherwise there will be one 
in the bedside table) 
linen bag 
pat lent goVn 
back lotion 
binder if necessary. 



f, 

g^ 
h. 



follow a prescribed procedure for giving 

a patient bed bath; 

a. screen patient and close windows 

k>« offer patient bed pa^i 

c* reiiK»ve spread and position bath 

blanket 
d * remove top sheet 

e. remove patient's gown and binder 

f. fill basin and test water temperature 

g. bathe ears, face and neck 



• Instructor detuDnstrates and/or Illustrates procedures 
for giving a bed bath. 

• Teacher presents and discusses a tilm on giving bed baths, 

• Students discuss readings on giving bed baths- 

• Students illustrate and discuss giving bed baths by con- 
structing bulletin board displays* 

• Female students give bath to classmates (in bra and panties)^ 



Tdsk-Rel ated 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



'*Bed Bath" 
Procedure Manual 



Media 



8 
14 



3A 



SUBCLUSTER: HEALTH CARE 
Code: hTH - HC3A TASK: Give a btsa bath 



Basic Information for Cooperative-^ Teaching 


Suggesitions: 


Language of the Task 


Quantitative Concepts 


• Di!5cuss procedure with e^tudents. 


Signal 
Deodorant 
Armpits 
Abdomen 


Read clock for maintaining a time 
schedule ' 

Read room thermo;>tat 70**-80"F, 

Estitiidte amounts of water needed for 
bathing , 


including reasons for and importance 
of a good bed bath- 

• Stress importance of good patient/ 
aide communication . 


Creases 






Navel 






Genital areas 






Wash basin 






Wash cloth 






Soap 






Comb/brush 






Bath towel 






Bath blanlcet 






Patient's gown 






Back lotion 







Supportive Instructional Materials: 

Collection of necessary items for 



student identification 



ERIC 



SubclusTER: health care 



Sheet 2 of 2 



Code; hth - hc3A 



TASK: 



Give a bed bath 



Student Name: 



Student 
Prepress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERic; 



01 

CI 
B 



Given the necessary tools, materials, 
equipment, and requisxtfi knowledge, the 
learner will: 

h. bathe arms, chest, stomach area, 

legs and feet 
ii re-position patienc; bathe back and 

buttock 
j, replace patient gown 
k, positioTi patient and prepare bed 

foundation 
1. do lotion rub and apply powder 
m, make the bed 
n. straighten patient unit 
o. remove materials to utility room 

and clean* 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media 



Bib. 



Code: 



Subcluster: 

TASK: 



Basic Information for Cooperative Teaching 



Language of the Task 



Quantitative Concepts 



Suggest ions : 



Supportive Instructional Materials: 



SubclusTER: health care 



Slieet 1 of 1 



Code ; HTH * HC35 



TASK: 



Assist with tub bath, sitz bath or shower 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



rtJ 



Given the necessary tools, materials, 
equipment , and requisite knowledge? , the 
learner will; 

1, check doctor's orders for specific 
patient - 

2. wash hands and then assemble equipment 
and take to designated location* 

3< check room temperature and ventilation - 

4, identify patient; explain procedures and 
assist patient with preparation for bath 
or shower* 

5- check patient's pulse, observe patient's 
condition, explain the signal for 
assistance and allow patient a pres- 
cribed period of time for bath or shower* 

6< assist patient from tub or shower, help 
dry and dress * 

7, return patient to bed and make comfortable 

8, clean facility and utensils, care for 
soiled linen - 

9* wash hands* 

10. chart time, procedure, duration of 

treatment and any unusual observation. 



• Instructor demonstrates procedures for assisting a 
patient in a tub bath, sitz bath, or shower. 

• Students discuss a film related to aidiug with a tub 
bath, sitz bath, or shower, 

• Students discuss readings on giving a tub bath, sitz 
bath, or shower < 

• Teacher concentrates his effort with students having 
difficulty. 



Task' Related 
Competencies 



KNOWLEDGE 

A 1,2,3,9 

NUMBERS 

B 2b,4c,d,f 

APPLICATION 
C 3,5,8 

PHYSICAL 

D lard,e,f 
2c/d 

3a,c,f ,g 



Instructional Materials 



Title 



Procedure Manual 



Media 



Bib, 



14 



SUBCLUSTER; HEALTH CARE 



Code: Jjril • HC35 TASK; Assist with tub bath, sit^ bath, or shower 



Basic Informaiiion for Cooperative Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Strejis importance of good patient/ 
aide communication . 






Doctor' s orders 


Halt full 




Tub bath 


75 -80 F - room 




Shower 


9d -llu " vater 




Sitz bath 
Clean hands 


Read clock for passing of time 
5, 10, 15 minutes , 




Ad j us t 






Assist 






Gently 






Firmly 






Bath thermometer 






Occupied 






Supportive Instructional Materials; 



SuBCLUSTER: health care 

TASK: Assist in giving a tepid sponge bath 



Sheet 1 Of 2 



Code: HTH- HC36 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



er|c 



I 



Given tho necessary tools, luattarials, 
equipment, and requisite knowledge^ the 
learner will; 



1, identify several specific precautions 
to be observed prior to giving a tepid 
sponge bath; 

a. doctor's orders: watch for evidences 
of shock, weak, Irregular pulse, 
pallor, slow shallow respiration 

b- if shock occurs or If the patient 
becomes chilled , d iscont inue 
treatment Immediately 

c. If alcohol sponge is ordered, add 
70% alcohol to the basin of water 

d. temperature of water should be 
about 90*-95^F 

e. sponge with long, even strokes. 

2* name and select the equipment needed for 
giving a tepid sponge bath; 

a. bath blanket 

b. two towels 

c . wash cloth 

d. basin of water 90^-95'- If alcohol 
is ordered, add equal amount of 70% 
alcohol 

e . ba th thermometer* 

3. suggest preliminary procedures to be 
completed prior to beginning a sponge 
bath: 

a. have room warm and free from drafts 
b- explain treatment to patient 
c. provide adequ ate privacy 



• Para-prof esslonals provide sustained involvement with 
students having difficulty with this task* 

• Teacher demonstrates and illustrates procedures for 
giving tepid baths. Students return demon;>tration. 

• Students review and discuss reading^: on giving tepid baths. 



Task- Related 
Competencies 



KNOWLEDGE 
A A, 7, 9 

UMBERS 
B Af 
APPLICATION 
C 3,5 

PHYSICAL 

D Id, 2b, 

3c, g 



Instructional Materials 



Title 



Procedure Manual 



Media 



lA 



Bib, 



Subcluster; health care 

Code: HTH " HC36 TASK: Assist in giving a tepid sponge bath 



Basic Information for Cooperative Teaching 


Suggestions; 


UailijUa^c UT X,n6 laS(s 


(^Udnt f x,at f Vc cunccijJtb 


• Stress the Importance of good 
patient/aide communication, 

• Emphasize the need for assisting 
an experienced R.N. for this task 
due to the probable seriousness of 
the patient's illness. 


Tepid 

Sponge 

Shock 


Read thermometer 86 -^105* 


Weak 






Irregular 






Pallor 






Slow 






Shallow 






Respiration 






See HC35 







Supportive Instructional Materials: 



ERIC 



Code: HTH - HC36 



Subcluster: 

TASK: 



HEALTH CARE 

Assist in giving a tepid sponge bath 



Sheet JL- ^2. 



Student Name 3 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional ^tethods 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will ; 



replace bedding with bath blanket 
and remove gown 
e« take temperature* 

administer a tepid sponge bath following 
a prescribed procedure: 

a. sponge face and dry 

b. sponge down shoulder and arms 

c< sponge down hips, thighs, and legs 
d, turn patient over and sponge from 

neck to buttocks 
e* sponge for specific prescribed 

periods of time, 

chart specific patient Information 
resulting from administering of a 
tepid sponge bath; 

a. tlme^ procedure, temperature, and 

duration of sponge 
b« reaction of patient to bath 

c. on graphic sheet, TPR before and 
1/2 hour after treatment* 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



riedia Bib 



Subcluster: 



Code; - TASK; 



Basic Information for Cooperative^ Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 






Supportive Instructional Materials: 



ERIC 



Subcluster: 

TASK; 



HEALTH CARE 

Set up a bed cradle 



Sheet ^ 



Code; HTH- I1C37 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



01 

to 
o 



Given tho necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will * 



identify three purposes for the bed 
cradles 

a, to avoid pain from weight of bed 
clothes 

bt to allow plaster cast to dry 

Ct occasionally as a form of treatment, 

set-up a bed cradle following a 
prescribed procedure*, 
a, open bedding at food of bed 
b* place cradle frame over leg 
c, pull top bedding over frame and 
tuck in • 



• Students work cooperatively in small activity groups 
collectively setting up bed cradles, 

• Students make directed observation of nurse aides setting 
up bed cradles in a hospital* 

• Teacher demonstrates and illustrates proper procedures for 
setting up a bed cradle* 

• Students discuss readings related to setting up a bed cradle 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,7,9 

KUMBERS 

B 2b, 4a 
APPLICATIOH 

C 8 

PHYSICAL 

D Id, 2b, 
3c, g 



Instructional Materials 



Title 



Procedure Manual 



t4edia Bib 



SubcLUSTER: health care 
Code: yxE ' Hr-t? TASK; Set up a bed cradle 



Basic Information for Cooperative? Teaching 



Language of the Task 



Weight 

Plaster cast 
Top bedding 
Cradle 



Quantitative Concepts 



Suggestions: 

• Continue to point Out the need for 
modesty and the comfort of the patient 

• Stress importance of good patient/aide 
communication . 



Supportive Instructional Materials: 

Resource person to develop an understanding of use and need for bed cradle 



Code: hth - HC38 



SubcluSTER: health care 

TASK: Set up side ralln 



Sheet ^ of i 



Student Name: 



Student 
Progress 



ERIC. 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools* materlalSt 
equipmentt and requisite knowledget the 
learner will : 

1. suggest two basic purposes for setting; 
up side rails; 

a, to protect the patient from falling 
or getting out of bed 

b, to protect the patient in moving, 

2. list different instances when the use 
of bed rails is important relative to 
the patient's condition: 

a. all patients not recovering from an 
anesthetic 

b. patients who seem confused or 
disoriented 

c. patients in a comotosed condition 

d. patients partially paralyzed 

e. senile or elderly patients who have 
been given medication to sedate 

f. children or babies « 

3, set up bed rails- following a 
prescribed procedure: 

a. check on permission status for 
use of side rails 

b. be sure side rails are used when 
needed 

c. manipulate bed rail lowering and 
raising* 

4, chart pertinent information regarding 
the set--up of side rails. 



Instructional Methods 



• Students construct visual display (bulliitin board) 
illustrating procedures and the need for setting up 
side rails. 

• Teacher demonstrates and illustrates the proper procedure 
for setting up side rails. 

• Students discuss readings on setting up side rails. 



Task-Related 
Competencies 



KNOWLEDGE 
A 3,7,9 

NUMBERS 
B 4a 

APPLICATION 

C 8 

PHYSICAL 

D ld,2b» 
3atCtg 



Instructional Materials 



THle 



Procedure Manual 



Media 



14 



Bib. 



SubclusTER: healthcare 

Code: HTH - HC33 TASK: Set up side rails 



Bi^sic Information for Cooperative Teaching 



Language of the Task 



Confused 
Disoriented 

Comotosed (patient mcy not appear 
to respond but be careful) 

Paralyzed 

Senile 

Safety measure 
Pediatrics 



Quantitative Concepts 



Judgment of heights buned upon 
patient's condition. 



Suggestions 



• Discuss thti need for side railii when 
a pntient is confused or disorieritt^d 
to prevent falling. 

• Emphnsize Comfort and s.jfety. 

• Assist patient to move more easily, 
something to grasp. 

• Stress importance of goo<l patient/ 
aide communication* 

• Note If in doubt - use side rails. 



Supportive Instructional Materials: 



ERIC 



Subcluster: 

TASK: 



HEALTH CARE 

Care for patients in cast or traction 



Sheet 1 of i 



Code; hth * hc39 



Student Naine: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 




I' 



Given the necessary tools, materials, 
equipment , and requisite knowledge, the 
learner will: 

1, provide effective care for patient in 
plaster cast or traction by following 
a prescribed procedure: 

a* change patient position frequently 

b. check edges of cast 

c* provide frequent back rubs 

d, report any red or irritated skin 

condi tions 
e* don*t adjust traction equipment 

without direc tions 
ft maintain required height of foot, 

arm, or leg cast 

make patient as comfortable as 

possible within limitations* 

2. chart information pertinent to condition 
of patient in a plaster cast or traction: 

a. position change 

b. irregularity in skin condition* 



• Resource person illustrates proper procedures ^ \ ■ caring 
for a patient in a cast or traction. 

• Students discuss a film on caring for a patient in a cast 
or traction* 

• Students discuss a reading on caring for a patient in a 
cast or in traction* 

• Teacher encourages small peer group cooperation and inter^ 
ac tion • 



Task-Related 
Competencies 



KNOWLEXE 

A 9 
NUMBERS 

B Aa,b 
APPLICATION 

C 3,5,6,8 

PHYSICAL 

D ld,2b/e 
3c,f ,g 



Instructions! Materials 



Title 



"Care of the Patient 
in Traction" 

Procedure Manual 



Media 



14 



Bib* 



5C 



Subcluster: 

Code: hth * HC39 TASK: 



HEALTH CARE 

Care for patients in cast or traction 



Basic Information for CooperatiVx? Teaching 



Language of the Teisk 



Red or irritated (skin color) 
Swelling 



00 



Quantitative Concepts 



Suggestions; 

• Discuss the need to show concern 
for patient comfort. 

• Stress importance of good patient/ 
aide communication* 

• Invite para-prof essxonal or R.M. 

to discuss with students appropriate 
attitudes needed for patient care. 



Supportive Instructional Materials: 



ERIC 



Subcluster; 

TASK: 



HEALTH CARE 

Change patient gown 



Sheet 1 Of 1 



Code: HTH - HC40 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task SktHs 



Instructional Methods 



> 
> 



Id 

Si 



Given the necessary tools* materials^ 
equipment* and requisite knowledge* the 
learner will 

1- follow a prescribed procedure for 

changing the patient *s hospital gown: 
a« draw curtains 

untie tapes of gown 

c. prepare clean gown 

d. remove soiled gqwn carefully* arms 
first 

ti. put sleeves on of new gown 
f' remove soiled gown from underneath 
clean one 

g, tie tapes of clean gown 

h. do not expose patient 

i- insert injured or cast arm first 
and remove last • 



• Instructor demonstrates and illustrates the proper procedure 
for changing a patient*s gown* 

• Students discuss a reading on changing a patient's gown* 

• Students practice changing gowns in lab* nursing hcmift» 
and hospital • 

• Para-professionals provide sustained involvement with students 
having difficulty with this task • 



Task-Related 
Competencies 



KNOWLEDGE 
A 7*9 

NUHEERS 

B 2b 
APPLICATION 

C 5*8 

PHYSICAL 

D ld*2b, 
3c, g 



Instructional Materials 



Title 



Procedure Manual 



Media 



14 



Bib. 



SUBCLUSTER: 
Cotle; HTH- 1IC4G TASK: 



HEALTH CARE 

Change patient gown 



Basic Information for Cooperativ:^ Teaching 



Language of the Task 



Draw curtains 

Expose 

Utitie tapes 

Neck band 

Armhole 

Shoulder 

Sleeve 

Bunch sleeve 



Quantitative Concepts 



Estimate 5-10 minutes, add the amount 
of time necessary to complete the 
task • 

Distinguish between gown sizes, i.e. 
large, medium, small* 

Sequence steps in the gown-changing 
procedure * 



Suggestions: 

• Stress the importance of g.iod 
pat lent /aide communication * 

• Discuss the importance of maintaining 
a mature attitude while performing 
this task as well as showing concern 
for the patient's injury. 



Supportive Instructional Materials; 



ERIC 



Sheet of _i 



Code: HTH , HC41 



TASK: 



Measure patient weight and height 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task SkiHs 



Instructional Methods 



ERiC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will 2 

1. suggest two basic reasons for measuring 
patient*s weight regularly; 

d. to keep accurate account of patient 
weight gain or loss 
to aid in treatitnent and diagnosis* 

2. weigh a patient on a standard hospital 
scale following a prescribed procedure: 

a. weigh patient at same time every 
day with same type of attire 

b. patient is weighed prior to a.m. 
care. BEFORE BREAKFAST ■ 

3. measure patient height using a standard 
height indicating measure, following a 
prescribed procedure ; 

a. standing measure 
b* bed measure * 

4. chart pertinent information concerning 
weighing and measuring results; 

a. time weighed and height. 



Para-professionals provide sustained involvement with 
students having difficulty with this task. 

Instructor demonstrates and illustrates proper procedures 
for measuring weight and height* 

Teacher presents and discusses with students a film and/or 
slide sequence on measuring weight and height* 

Teacher discusses and/or assigns readings on measuring weight 
and height , 

Para^prof essional or teacher illustrates and discusses proper 
measuring and weight taking procedures by using charts. 



Task-Related 
Competencies 



KNOWLEDGE 
A 3 

NUMBERS 

B 2a, 4a, b, 5 

APPLICATION 

C 8 
PHYSICAL 

D ld,2a/b 
3c, g 



Instructional Materials 



Title 



Procedure Manual 



r^edia 



14 



Bib. 



Subcluster; health care 

Cod6- HTH " HCAI TASK: Measure patient weight and height 



Basic Information for Cooperative Teaching 



Language of the Task 



Accuracy 
Loss 
Gain 
A.M. 

Before breakfast 

Balance 

Obese 

Underweight 

Tape measure 

Height stick 

Weight scales 
ch^ir 
stand-up 
health 



Abbrevlatio ns 
ht, 
wt « 

lbs, // 

QZ 4 

in, 

ft. ' 



Quantitative Concepts 



Re^d ^nd record time accurately. 

Read and record weight in pounds, 

Read and record height in feet, 
inches, fractional part of Inch, 



Suggestions: 

# stress the Importance of good patient/ 
aide communication ' 

# Repeat the reading and recording pro- 
cedures for height and weight and 
stress the need for being accurate. 



Supportive Instructional Materials; 

Tape measures, height sticks, scales of different kinds 



ERiC 



Subcluster: health care 

TASK* provide cardio pulmonary resusltatlon 



Sheet 1 of L 



Code: hth - HC42 



Student Mame: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



01 



ERIC 



Given the necessary tools » materials » 
equipment^ and requisite knowledge^ tha 
learner willl 

1. provide emergency cardio pulmonary 
resusitation following a prescribed 
procedure; 

a. start inmiodiately » time is crucial 

b. open airway by lifting neck and 
tilting the head back. This may 
be all that is required for the 
patient to resume breathing 

c. begin artificial respiration if 
you are unable To detect breathing 

d. open your mouth wide; place over 
mouthy sealing nose with fingers 

e« making a tight seal» blow into the 
airway until you see the chest rise 

f. remove your mouth to allow victim 
to exhale 

g. repeat 12 times per minute 

h. to restore circulation place heel 
of one hand in the center of the 
chest over the lower half of the 
breastbone and place heel of other 
hand on top of it 

i. the fingers must be elevated so they 
don't touch the ribs 

j. rock forward and use the weight of 
your body to exert pressure downward 
to move the breast bone 1 1/2 to 2" 
(this propels blood out of the heart 
into the lung and body) 

k. release pressure (this expands the 
chest and the heart fills with blood) 

1. repeat 6n times per minute- 



• Instructor demonstrates and illustrates procedures for 
assisting with CPR . 

• Student follows demonstration with "hands-on" supervision . 

• Para-professional presents and discusses a film on assisting 
with CPR. 

• Instructor discusses and/or assigns readings on CPR. 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,5>7>9 
NUMBERS 

B 2b 

APPLICATION 
C 4,5»8 

PHYSICAL 
D la»b»d»e».f 
2d 

3c>e>f >g 



Instructional Materials 



Title 



"Cardiac Pulmonary 
Rususitation" 

Procedure Manual 



r4ed1a 



Bib. 



5H 



Subcluster: health care 

Code: HTH- HC42 TASK: Provide cardio pulmonary resusitation 



Basic Information for Cooperative^ Teaching 


Suggestions: ^ 


Language of the Task 


Quantitative Concepts 


• Drill deaf student extensively on 
language of the task. 


Emergency 
Open airway 
Tilting head back 


Estimate or read measured amounts 
o£ time (l,e. 15 seconds, 1 minute)* 

Face counting to be consistent with 
seconds, minutes. 


m Invite an R or other ttiedical 
person to demonstrate the role of 
an assistant for the task* 


Resume breathing 

Artificial respiration 

Seal 

Inhale 

Exhale 


Judgment of pressure applied during 
resusitat ion* 

Judgment of depth (1/2 to 2") related 
to pushing on rib cage during resusi-* 
tation« 

Judgment of normal and abnormal pupil 
size* 




Restore circulation 
Sternum 


Recognize the ratio 5:1 (5 heart com- 
pressions to 1 lung inflation). 




Chest 






Pupils 







Supportive Instructional Materials: 



ERIC 



SUBCLUSTER ! 

TASK: 



Code; hth - HCA3 



HEALTH CARE 

Apply cotton rings or fuzzles 



Sheet 1 of 1 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



I 



ERlCl 



5* 



Given the nei:essary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 



1* Identify the essential purpose of using 
and applying fuzzles: 
a» to prevent pressure sores on the 

skin over a bony part of the body, 

l«e< heel, elbow* 

2* apply fuzzles as directed following a 
prescribed proceduret 
a* Identify Irritated or red skin 
areas 

b< select appropriate fuzzy for 

appllcat loa 
c* apply fuzzy to specific skin area* 

3. chart pertinent Information regarding 
the application of fuzzles* 



• Teacher encourages small peer group cooperation and 
Interaction « 

• instructor demonstrates and Illustrates proper procedures 
for applying cotton rings or fuzzles* 

• Teacher discusses and/or assigns readings on the application 
of cotton rings or fuzzles* 

• Teacher concentrates his effort with students having 
difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,6,9 

NUMBERS 

B 2b, Aa 

APPLICATION 

C 3,5,8 
PHYSICAL 
D ld,2a/b 



Instructional Materials 



Title 



Procedure Manual 



Media Bib 



lA 



SUtCLUSTER: HEALTH CARE 
Code; HTH - TASK: Apply cotton rings or fuzzles 



Bask Information for Cooperativ.? Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Discuss the importance of always 
observing and reporting red , tender 
skin that may indicate bed -sores* 

• Discuss reaiJons for using fuzzies* 


Adhesive tape 
Shape 


Develop a mental Image of I inch, 
1 1/2 inch. 


Protect 

Bony 

Overlap 




« Drill deaf student extensively on 
language of the task* 

« Stress importance of good patient/ 
aide Communication* 


Smooth 






Ring 






Winding 







Supportive Instructional Materials: 



Check with vocational education teacher for local procedures 

ERIC 



SubclusTER: health care 

TASK: Admit and discharge patients 



Sheet I of I 



Code; HTH - HCAA 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



o 

ERIC 



Given the necessary touls , materials, 
equipment t and requisite knowledge, the 
learner wil 1: 

I. name the different methods by vhlch 

patients mny be admitted to the hospital; 

a. walking 

b. wheelchair 

c . stretcher, 

2- perform patient admitting duties as 

prescribed for the nurses aide following 

a prescribed procedure: 

a. take the patient to the room and 

bed assigned by nurse in charge 
b- assist the patient in removing 

clothing and getting into bed. 

If necessary 

c. note any of the following: 

1) pain and Its location 

2) rash or abrasions ^nd sores 

3) discoloration o£ skin or lips 
A) shortness of breath, etc. 

d. check in clothing and belongings 

e. issue the patient an admission kit, 
filling Out the charge slip to be 
sent to CSR 

f. place thermometer into container 
with RIG solution, tape on bed 

g. take TPR and blood pressure so It 
may be added to the chart, obtain 
weight and height 

h« obtain urine specimen 

i- unless contralndlcated, give the 

patient drinking water 
i. instruct Patient in use of call belL 



♦ Teacher encourages small peer group cooperation and inter^ 
action* 

♦ Instructor demonstrates and illustrates proper admitting 
procedures* 

♦ Para professional or teacher discusses presents a film 
on admitting procedures* 

♦ Instructor discusses and/or assigns a reading on admitting 
procedures* 

♦ Teacher matches successful students who are Interested in 
helping those having difficulty* 



Task*Re]ated 
Competencies 



KNOWLEDGE 
A 3,7,9 

NUMBERS 

B 2a, b 
Aa,b,f 
APPLICATION 

C 3,5,6 
PHYSICAL 

D Id, 2b 
3c,e,f ,g 



Instructional Materials 



Title 



"Admission and Discharge" 
Procedure Manual 



Media Bib 



8 

lA 



5A 



SUBCLUSTER: HEALTHCARE 
Code: HTH - HCM TASK: Admit and discharge patients 



Basic Information for Cooperativa Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Relate various reasons for admission; 


Greet 


List items by number* 


emergency 
physician 
legal commitment. 


Escort 
Introduce 

Hospital personnel 


Count money In dollars and cents. 

Read and record time In hours and 
minutes « 


• Discuss the many possible fears and 
anxieties which patients commonly 
have about the hospital. 


Information 






List personal possessions 






Glasses 






Dentures 






Artificial body parts 






Overnight bag 






Suitcase 






Handbag 






Purse 






Supportive Instructional Materials: 

Forms from local facilities 

Check with vocational education teacher 



ERIC 



SubCLUSTER: health care 

TASK: Employ Isolation techniques 



Sheet 1 of l 



CoJe: HTH- HCA5 



student Name: 



Student 
Progress 



ERIC 



5* 



Behavioral Task Knov^l edges/Task Skills 



Given the necessary tools, materials, 
equipment^ and requisite knowledge, the 
learner villi 

1^ Identify and assist In setting up 

patient Isolation units following a 

prescribed procedure I 

a, a person suffering from or known 
to be carrying a comtQunleable (can 
be transmitted from one person to 
another) disease must be isolated 

b^ a sign 16 placed on the door 
Indicating the patient Is In 
Isolat Ion 

c* only authorized personnel will 

enter the Isolated patient's room. 



Instructional Methods 



Teacher encourages small peer group cooperation and Inter* 
action* 

Teacher demonstrates and illustrates the procedures for 
Isolation * 

Para professional or teacher discusses *ind presents a film 
on Isolation techniques. 

Teacher discusses and/or assigns readings on Isolation 
techniques * 

Teacher matches successful students who are Interested In 
helping those having difficulty. 



Task*Related 
Competencies 



KNOWLEDGE 

A 9 
NUMBERS 

B 4a 
APPLICATION 

C 5 

PHYSICAL 

B Id, 2b 



Instructional Materials 



Title 



"Isolation Techniques'* 
Procedure Manual 



Media 



8 



Bib. 



5P 



Subcluster: health care 



Code; HTH - i;C45 TASK: Employ Isolation tecliniques 



Basic Information for Cooperativ--^ Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Discuss importance of isolation of 
persons with communicable diseases, 

• Drill deaf student extensively on 
language of the task. 


Communifiable diseases 
Infection 


Record and measure time. 


Isolation 






Direct contact 






Secretion 






Discharge 






Clean are^ 






Dirty 






Gowning technique 






Low resistance 






Preventive measure 







Supportive Instructional Materials: 

Resource person 
County Health Nurse 
School Nurse 

O 

ERLC 



SubcLUSTER: health care 

TASK; Distributes fresh drinking water 



Sheet 1 of 1 



Code: HTH - HCA6 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional ^tethods 




Given the necessary tools^ raaterials^ 
equipment , aiA requisite knowledge » the 
learner will: 



follow a prescribed procedure in passing 
fresh drinking water for patient con- 
sumpt ion; 
a« wash hands 

b. remove pitcher from bedside 
c* emp^y and rinse each pitcher 

d, fill pitcher 1/3 full of ice 
(unless contraindicated) 

e. fill pitcher with water 

f* return pitcher properly labeled 
to bedside with clean glass 

g. remove soiled glass from room 

h. note any NPO and ISO 

i* Note: on scheduled days pitchers 
will be washed with soap and 
water before returned to patient* 



• Instructor demonstrates and illustrates the proper 
procedure for distributing fresh drinking water* 

• Student follows demonstration with "hands--on" supervision* 

• Teacher discusses and/or assigns readings on distributing 
fresh drinking water* 

• Teacher encourages small peer group cooperation and 
interaction* 

• Teacher matches successful students who are interested 
helping those having difficulty* 



Task- Related 
Competencies 



KNOWLEDGE 

A 3 
NUMBERS 

B Ac 
APPLICATION 

C 5 

PHYSICAL 

D ldt2b 



Instructional Materials 



Title 



Procedure Manual 



Media Bib 



lA 



SubclusTER: health care 



Code: HTH - HC46 TASK: Distributes fresh drinking water 



Basic Information for Cooperativs Teaching 


Suggestions: 

• Stress the importance for recording 

consumption- 

• Drill deaf student extensively on 
language ot the task . 


Language of the Task 


Quantitative Concepts 


Distribute 
Specified amourit 
Regular intervals 
Ice tongs 
NPO 
I & 0 


Full, half full, f.wo thirds full, etc. 

Visually estimate amount of water 
consumed* 

Record time and amount consumed 

English system * oz- , cups^ quarts. 

Metric system - cc*s, liter. 


Supportive Instructional Materials: 

Obtain local forms from Vocational Education teacher 



Subcluster: 

TASK: 



HEALTH CARE 

Serve and remove food trays 



Sheet 1 of 1 



Code: HTH - HC47 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task S<i11s 



Instructional Methods 



ERIC 



i 



Given the necessary tools, toaterials^ 
equipment, and requisite knowledge, the 
learner will; 

1. follow prescribed procedure for serving 
food trays at patient^s bedsides 
a* raise back rest to cotDfortable 

position 
b* * position table 

clear space for tray 
wash patient's hands 
check tray for patient 
deliver tray and uncover foodi 



follow a prescribed procedure for 
removiPg and clearing food trays Erom 
patient's bedside: 

a, pick up tray soon after completion 
by patient \ 

o* note how much was eaten and rc^cord 
on intake form if required 

c. make patient comfortable* 



• Teacher concentrates his effort with students having 
difficulty, 

• Instructor demonstrates and illustrates the proper procedures 
for Starving and removing food trays • 

• Student follows demonstration with "hands-on" supervision, 

• Instructor or para-professional discusses and/or assigns 
readings on serving and rsDOving food trays « 

• Instructor or experienced students illustrate proper proce- 
dures for serving and removing food trays, 

• Teacher mdkes contact with each student during the class 
period. 



Task-Related 
Competencies 



KNOWLEDGE 

A 3,7 

NUMBERS 

B 1 
APPLICATION 

C 5,6 

PHYSICAL 

D Id, 2b, 
3a,c,g 



Instructional Materials 



Title 



Procedure Manual 



Media 



14 



Bib, 



SUBC luster: health care 

Code: HTH - HCA7 TASK: Serve and remova food trays 



Basic Information for Cooperative? Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Highlight the need to be cheerful 
and pleasant before^ during^ and 
after tnealtime- 






Tray 

Distribute 


Estimate half, two thirds, t^tc. 
Record amounts eaten. 


• Stress the importance of good patient/ 
aide communication • 


War in 


Read and record time * 




Cold 
Observe 


Match name £ind room number with the 
proper tray • 




Patient list 






Supportive Instructional Materials: 

Hospital menus (check list of preferences) 



ERIC 



Code; mjHL ' HC48 



SUBCLUSTER : HEALTH CARE 

TASK; Recognizes types of diets 



Sheet ^ of ^ 



Student Name: 



Student 
Progress 



_ 01 

01 > 

> 

o b 



I 



01 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will : 



describe the basic purpose for recog- 
nizing types of diets; 

a, to be able to interpret the 
importance of routine hospital 
diets and understand the basic 
food requirements for a balanced 
diet. 

name and describe the four basic food 

groups artd requirements of each; 

a* milk and dairy products 

b* meatf: and substitutes 

c, breads and cereals 

d* vegetables and fruits. 

describe the different types of 

hospital diets : 

a* clear liquid diet 

b. full liquid diet 
c* soft diet 

d» regular diet* 



Instructional Methods 



• Instructor demonstrates and illustrates dietary concepts, 

• Para professional or instructor discusses sind presents a film 
on types of dietary foods, 

• Instructor discusses and/or assigns readings on dietary foods« 

• Instructor illustrates types of dietary foods by using 2-D 
displays* 

• Vocational foods instructor discusses dietary foods and menus* 

• Teacher concentrates his effort with students having diffi^ 
culty, 

• Para-professionals provide sustained involvement with 
students having difficulty with this task* 



i Task-Related 
Competencies 



KJ40WLEDGE 
A 1,9 

NUMBERS 

B 2a, b 
APPLICATION 

C 3,5,6 
PHYSICAL 



Instructional Materials 



Title 



"Food Service Orientation" 
Procedure Manual 



r^dia Bib 



8 

U 



5K 



SubCLUSTEr: health care 



Code: _HTH - HC48 TASK; Recognizes types of diets 



Basic Information for Cooperative^ Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• By using pictures, sharing experiences 
and by making observations » list diet£ 
used in a medical care facility* 






Full liquid 

Clear or surgical liquid diet 
Soft diet 

Regular or general 


Matching; 

name for name 
diet for diet 
number for number^ 


• Discuss reasons for special diets^ 

• Identify types of diets* 

• Emphasize the importance for 
delivering the correct tray. 


Diabetic 






Bland 






Low sodium 






Supportive Instructional Materials: 

Pictures and information on diet regulations from local center at hospital or 


nursing homes 



CHILD 
CARE 



IIMSTRUCTIOIMALTASK MODULES 



CCOl Identifying the role of the child care aide 

CC02 Exploring job opportunities for child care aides 

CC03 Work as a member of the child care team 

CCOA Identifying individual needs of preschool children 

CC05 Understand the growth and development of a preschool child 

CC06 Selecting toys 

CC07 Selecting and guiding games 

CC08 Storytelling 

CC09 Guiding creative activities 

CClO Flap children's play 

cell Plan science and nature activities 

CC12 Teach fingerplays 

CC13 Teach manuscript writing 

CCIA Direct music and rhythm experiences 

CC15 Develop children's food and eating habits 

CC16 Understand the child and his family 

CC17 P rovide for health and safety of children 

CC18 Care for the exceptional child 



ERIC 



SUBCLUSTER; CHILD CARE 

TASK: Identifying the role of child care aide 



Sheet 1 of 1 



Code; HTH - CCOl 



Student Name: 



Student 
Progress 



01 



ERIC 



01 



01 
It) 

5* 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will : 



1. identify the duties and responsibilities 
of the child care aide. 

2. identify the job activities performed 
by the child care aide . 

3. evaluate own personal qualities in 
relation to desirable characteristics 
of persons working as child care aide. 

A. recognize the state health requirements 
as they pertain to child care centers 
and occupations* 

5* observe the activities and duties of 
the child care aide in various pre- 
school settings • 



Instructional ^!ethods 



• Teacher conducts class discussion and lecture regarding 
licensing requirements of day care centers and nursery 
schools. 

• ' Students review Child Care Aide manual. 

• Students discuss employment opportunities for child care 
aide personnel in the local area. 

• Students view a teacher-prepared slide/ tape presentation 
of a day in the nursery, 

• Students view and discuss film. 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,9 

NUMBERS 
B 1 

APPLICATION 

C 8 
PHYSICAL 

D la, 2a 



Instructional Materials 



Title 



Nursery Schools and Day Care 
Centers, Licensing Standards 
State of Michigan 

Child Care Aide 

Nursery School In Action 

Slide/tape presentation 



Med i a 



lA 
lA 

8 



Bib. 



9 

8A 



Subcluster; child care 



Code: htH " CCOI TASK; Identifying the role the child care aide 



Basic Information for Cooperativ*? Teaching 


Suggestions ; 


Language of the Task 


Quantitative Concepts 


• Contact Michigan School for the 
Blind for braille and large print 
materials . 


Cooperation 

Ethics 

Aide 

Basic needs 
Manipulative skills 


Interpret daily time schedules used 
by local day care centers. 

Allocating time, measure the passage 
of time In minutes, hours, days, weeks, 
as it relates to individual's daily 
schedule and/or daily schedule provided 
by vocational teacher. 


Creative experiences 






Peers 






Day care centers 






Nursery school 






Head Start 






Minimum standards 






Supportive Instructional Materials; 



Code: hth - cco2 



Subcluster; child care 

TASK: Exploring job opportunities for child care aide 



Sheet 



of 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



erIci 



I 



Of 
10 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 



1* become aware of employment opportunities 
in the following settings: 

a, preschool 

b, elementary 

c * institut ions 

d. industry 

e. shopping centers 

f. private homes. 

2. become aware of compensation standards 
in child care occupations, 

3* become aware of job advancement 

opportunities in the field of child 
care . 

A. recognize quality preschool centers* 

5* recognize the various types of day 
care centers and nursery schools. 



Students view teacher-prepared video tapes of scenes iri 
nursery and preschool centers* 

Students make field observations in; 
Day care center 
Nursery school 
Elementary school. 

Teacher arranges for a day care center director to speak 
to class regarding current job opportunities. 



Task- Related 
Competencies 



KNOWLEDGE 
A 8,9 

NUMBERS 
B Ad 

APPLICATION 
C 8 

PHYSICAL 
D 1,2b, 3 



Instructional Materials 



Title 



Video tapes (teacher-prepared) 



Itedia 



Bib. 



SuBC luster: child care 

Code: - CC02 j/^jn; Exploring job opportunities for child care aide 



Basic Information for Cooperative? Teaching 



Language of the Task 



Personal qualities 
Routines 

Physical environment 
Hourly wage vs, salary 
Para-"prof essional 



Quantitative Concepts 



Multiply 

hourly wage x no. hours per day 
wage per day 



Supportive Instructional Materials; 



Suggestions; 



• Use classified ads 

• Visit from employment agency 

• Expand these concepts by relating 
them to the Employment Tasks found 
in the Program Guide . 



ERIC 



SubclustER: child care 

TASK; Work as a member of the child care team 



Sheet 1 of i 



Code: HTH- CC03 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge^ the 
learner will : 



1. work under supervision and follow 
directions effectively* 

2, communicate with staff members in 
planning sessions « 

3« evaluate own personal qualities. Job 
requirements , and performance « 

4« help maintain daily routines and 
activities • 



• Students develop and exchange personal evaluation 
checklists* 

• Students generate lists of routines and activities in 
which a CCA can be expected to participate* 

• Teacher presents and discusses sample time schedule of 
daily routines • 



Task-Related 
Competencies 



KNOWLEDGE 

A 4,9 

mmBERS 
B 4d 

APPLICATION 

C 5,8 
PHYSICAL 
D 1,2c, 3 



Instructional Materials 



Title 



t^dia 



Bib. 



Subcluster: child care 



Code: HTH - CC03 TASK: Work as a member of the child care team 



Basic Information for Cooperativr.* Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Contact Michigan School for the 
Blind for braille and large print 
materials. 


Responsibility 
Personal qualities 
Self evaluation 


Work with time concept; 
telling of time 

recognizing defined blocks of time 

5 minutes to hour 
hours in a working day, etc. 


Differences between 
Directors 
Teachers 
Aides 


Relative sizes 

biggest, smallest 

larger, smaller, etc. with regard 
to people and objects 




Reliability 






Punctuality 






Social relationships 






Supportive Instructional Materials: 



<3 



SubcLUSTER: child care 

TASK: Identifying inOividual needs of preschool children 



Sheet 1 of 1 



Code: liTn* cco4 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERLC 



Given the necessary tools^ materials, 
equipment, and requisite knowledge, the 
learner will : 



1. during job train:.ng period identify 
individual needs of children, 

2, plan activities ;ind techniques to 
fulfill these needs. 



• Teacher prepares and uses transp^-^rencies on basic needs 
of preschool children, 

• Students review Child Care Aide manual A 33-36, A 57-63, 

• Teacher leads class discussion of basic preschool needs 
of children , 



Task-Related 
Competencies 



KHOWLEDGE 
A 4,8,9 

NUMBERS 
B 1»2 

APPLICATION 

C 3,8 

PHYSICAL 
D 1,2a 



Instructional Materials 



Title 



Child Care Aide 
Traasparenc ies 



Media 



14 
12 



Bib, 



Subcluster: ci-ild care 



Code: HTH - CC04 TASK: identifying Individual needs o: preschool children 



Basic Information for Cooperative? Teaching 


Suggestions: 


Language of the Task 


QuantUative Concepts 




Physical 

Psychological 

(love and attention) 


Work on scheduling (time), sequencing 
(order), relate the two together 


• Speak distinctly and slowly and 
allow time for visually impaired 

mat ion. 


Environmental 

(home , peer , school) 






Self reliance 






Self concept 






Independent 






Discuss meanings of 
social 
emotional 
Intellectual 
physical 






Supportive Instructional Materials; 



Code: hth- cco5 



SubcLUSTER: child care 

TASK; Understand the growth and development of a preschool child 

Student Name: 



Sheet 



of 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



4.> 



"8 



01 

li 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 



1' describe behavior characteristics of 
preschool children. 

2. identify at what age these characteristics 
might be expected. 

3. describe growth patterns of a preschool 
child. 

A. identify at what age these patterns 
might be expected. 

5. categorize expected patterns of social, 
emotional, physical and intellectual 
development , 



• Students review, discuss, and answer chapter summary 
questions of identified texts. 

• Students collect and display pictures of children in a 
wide variety of situations. 

• Students observe one child and keep a record over a 
specified period of time, including! 

age and sex of child activity observed 

time of day observation tnade length of observation . 

• Students view films available . 

• Students observe and discuss children weekly, as assigned 
in various situations: 

grocery store church 

playground on assigned field trips. 



Task' Related 
Competencies 



KNOWLEDGE 
A 9 

NUMBERS 

B Ad, 5 
APPLICATION 

C 5,8 
PHYSICAL 
D la, 2a 



Instructional Materials 



Title 



Understanding and Guiding Youn fi 
Children, Chap. 1 and 5 

Child Care and Development 
Chap. 1 and 2 

"Terrible Twos and Trusting Threes" 

"Frustrating Fours and Fascinating 
Fives" 



Media 



lA 

u 

8 
8 



Bib. 



3i 

32 

8B 
16 



ERLG 



SUBCLUSTER: CHiL:) care 



Code: HTH - ,Q£Q5 TASK; Understand the growth and development of a preschool child 



Basic Information for Cooperative? Teaching 


Suggestions: 


Ldnaiidae of thp Ta^k 


Ouant i tat i ve Concents 




Know difference between growth 
and development 

Heredity 
Environment 


months, days 

Relate birthdays to seasons ^nd 

1 iv X M d y A f 


• Contact Michigan School for the 
Blind for braille and large print 
materials « 


Independence 






Discipline and guidance 






Individual differences 






Motor development 






Discipline vs- guidance 






Attention span 






Cognitive development 






Language devrelopment 






Emotional development 






Social development 






Intellectual development 






Physical develooment 







Supportive Instructional Materials: 



PTA publications 
■ Closer Look publications 
O Resell Instructional publications 
]EI^C)ollett> Handbook of Learning Disabilities 



SuBCLUSTER: child care 

TASK: Selecting toys 



Sheet 1 of 1 



Code: ""J^h. cco6 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



Given the necessary tools, materials^ 
equipment, and requisite knowledge, the 
learner will: 



1* select toys and evaluate their suitability- 

2. make suitable toys from inexpensive play 
materials • 

3. select and organize toys for most 
effective use by children, 

4. categorize toys to meet developmental 
needs* 

5* use and care for materials and equipment 
needed in play activities and learning 
experiences* 

6, identify some "don^ts" in selecting 
toys * 

a. sharp edge 

b* chipping paint 

c. etc. 



• Students review given criteria for selection of toys^ 

• Students categorize toys as to which developmental needs 
of children they will meet - 

• Teacher arranges visit to toy store for selection and 
evaluation of toys using a teacher-prepared "toy evaluation 
sheet". 

• Students view film- 

• Students make at least three toys suitable for nursery 
school children* Blocks from shoe boxes, sock or hand 
puppets, puzzles, bean bags are appropriate. 

• Students review Child Care Aide manual, A 135-147. 



Task- Related 
Competencies 



Instructional Materials 



Title 



KKOWLEDGE 
A 9 

NUMBERS 



APPLICATION 

C 8 

PHYSICAL 
D 1, 2c, 3 



Beginnings 

"Nursery School Handbook for 
Teachers and Parents" 

Michigan School Supply Catalogue 



Media B1b 



8 
13 

14 



8G 
lOA 

33 



ERIC- 



SUBCLUSTER: CHILD CARE 



Code; jvtti " CC06 TASK: Selecting toys 



1 



Basic Information for Cooperativ:? Teaching 



Suggestions; 



Language of the Task 



Quantitative Concepts 



Solitary play 



• Have students make toys from 
available scrap materials. 



Parallel play 
Construction play 
Physical environment 
Manipulative toys 
Muscle coordination 

Manual skills 
Sharp edgo^^ 



Breakable 
Chipping paint 
Dangerous 
Unsafe 

Individual play 
Group play 

Supportive Instructional Materials: 

Write to: Instructional Materials Center, Erickson Hall, Michigan State University, East Lansing, Michigan for 
a list of teacher^made instructional materials 



o 



O /allpaper sample books 



SuBCLUSTER: child care 



Sheet 1 of 1 



TASK: 



Selecting and guldlag games 



Code: HTH- CC07 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



Given the necessary toolSj materialSj 
equipment, and requisite kncwledgGj the 
learner will : 



1. select games for preschoolers appropriate 
for teaching specific concepts. 

2. develop a resource card file of games. 

3. practice games with classmates. 

4. guide preschool children in playing 
games . 



• Students review Child Care Aide manual. 

• Students follow demonstration with '*hands-on" supervision. 

• Teacher encourages small peer group cooperation and 
interaction. 



Task-Related 
Competencies 



Instructional Materials 



Title 



Media 



Bib. 



KNOWLEDGE 
A 9 

NUMBERS 

B l,2,3ajb,c,d 

APPLICATION 

C 5,7,8 

PHYSICAL 
D 1,2C,3 



Child Care Aide 
pp. A 135-147 



SUBCLUSTER : CHILD CARE 



Code; jiXB " XCilZ TASK: Selr^ccing and 


guiding games 




Basic Information for Cooperative? Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


Imitation games 


Measure distances for game organization 


: • Games should be selected Co 






compl imenJt ins t ruct ional uni t , 


Choosing games 




i.e. words. 


Motor skill games 




• Encourage blind student to graciously 




accept help from others in learning 


Indoor games 




this task. 


Outdoor games 






Number games 






Word games 






Color 







Supportive Instructional Materials: 



ERIC 



SuBCLUSTER: child care 
TASK: Storytelling 



Sheet J of ; 



Code: hth * cco8 



Student Name^ 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools* materials, 
equipment, and requisite knowledge, the 
learner will: 



1* suggest suitable books and stories of 
interest to a group of children, 

2, read or tell stories with animation 

and expression to encourage the partici- 
pation of children, 

3. draw picturti; of story characters and/or 
let children draw pictures x^en telling 
stories • 

4* help children learn to listen and to 
participate in group activities* 

5, watch for clues of fatigue, lack of 
interest, or overstimulation. 



• Students visii: children's library with instructor, 

• Students read and evaluate children's books, 

• Students practice storytelling in class, 

• Students write and illustrate a children's story* 

• Students prepare and tell a flannelboard story to fellow 
students • 

• Students view films. 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,4,5,6,7,9 

NUMBERS 

B 5,6 

APPLICATION 
PHYSICAL 



Instructional Materials 



Ti tie 



Story of a Book 

Storytelling^ Can You Tell It In 
Order 

Tellina Stories To Children 
Storytelling 

Understanding and Guiding Young 
Children pp- 74-179 



Media 



8 
8 

8 

14 
14 



Bib. 



8C 
8D 

8E 
3F 
31 



SubcLUSTER: child care 

Code: HTH - CC08 TASK: storytelling 



Basic Information for Cooperative Teaching 



Language of the Task 



Storytelling 

Dramatics 

Tone 

Rhythm 

Folk stories 

Holiday stories 

Seasonal stories 

Fictional stories 

Real stories 

Stories about themselves 
Nature stories 
Vocational stories 
Family stories 



Quantitative Concepts 



Determine total time needed for each 
student to contribute to a story telling 
activity. 



Suggestions: 

• Develop a tagging system for 
visually impaired student (braille 
or large print)* 

• Contact Basic English teacher for 
help in Children's Literature. 



Supportive Instructional Materials: 



ERIC 



student Name: 



Student 
Progress 



a 

3 



ERIC 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, iDaterials, 
equipments and requisite knovledgef the 
learner will: 



1. select appropriate creative activities 
and present to preschool children* 

2. plan, prepare for and guide children 
in finger painting* 

3. plan, prepare for and guide children in 
string, straw, and sponge painting. 

A. plan, prepare for and guide children in 
easel painting. 

5* prepare recipes for playdough, finger 
paint, sawdust clay, etc. 

6. plan, prepare for and guide children in 
cutting and pasting activities* 



Instructional Methods 



Teacher leads demonstration of selected creative activities* 
Students must personally experience each activity, directing 
children in; 

finger painting straw painting 

easel painting blot painting 

string painting sponge painting* 

Students develop unique methods and directions for each 
activity. These are added to a class card file. 
Students should personally experience finger painting 
before working with kids* 

Students prepare a resource unit involving a creative 
activity including such information as purposes, point to 
be emphasized, methods of presentation, learning oppor- 
tunities, evaluation, list of needed materials* 



Task-Related 
Competencies 


Instructional Materials 


Title 


Media 


Bib. 


KNOWLEDGE 


"Art and the Growing Child" 


10 


16 


A 2,5,6,9 










"Children Learn by Experience" 


8 


16 


NUMBERS 






B 1^2a,b, 


"Creative Guide for Pre-School 






4b,c,f 


Teachers" 


14 


11 A 


APPLICATION 








C 8 








PHYSICAL 








D la,c,d 

















SuBCLUSTEr: child care 

Code: HTH - CC09 TASK; Guiding creative activities 



Basic Information for Cooperativ:^ Teaching 


Suggestions; 


Language ot tne Task 


Quantitative Concepts 




M&asuring and mixing of painty etc* 


• Allowing individuality to be 






expressed by preschoolers 


HuraX 




amount of direction must be 






adjusted to each individual 


Easel 




preschooler* 


Collage 




• Use wall paper and carpet samples 






as a medium for creative design^ 


Hand (finger) painting 










• Ask students to think of original 






ideas « 






• Give the bl ind st udent ample time 






for accumulating finger knowledge. 






Instructor must aid student in 






moving fingers for gathering 






information , 






• Encourage blind student to graciously 






accept help from others in learning 






this task • 



Supportive Instructional Materials: 

Wall paper sample books 
Carpet samples 



ERIC 



Subcluster; child care 



Sheet 1 of 1 



TASK: 



Plan children's play 



Code: HTH - CCIO 



Student Name; 



Student 
Progress 



ERIC. 



Id 

3* 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment^ and requisite knowledge, the 
learner will : 

1, show and guide children in acceptable 
. ways to behave in play activities — 

sharing, etc, 

2, encourage both individual and cooperative 
play, 

3, help children select and use play 
uiaterials and equipment with courage, 
safety, and skill, keeping rules of 
play to a minimum « 

A. control play and learning situations 
to reduce emotional behavior problems, 

5, respect individual differences and not 
expect equal performance from all 
children * 



Instructional Methods 



• Students role play the planning, teaching and playing 
of games with each other, 

• Students view and discuss appropriate films. 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,A,6,9 

NUMBERS 

B 1,2,5,6 

APPLICATION 

C 3,5,8 

PHYSICAL 

D la,c,d,e 
2b 

3a,c,f ,e 



Instructional Materials 



Title 



"A Creative Guide for Pre-Scliool 

Teachers" 
"Nursery School Handbook for 

Teachers and Parents" 
"Organized Free Play" 
"When Should Grownups Help" 
"Guiding Behavior" 
"Starting Nursery School Patterns 

of Beginning" 



U 

lA 

8 
8 
8 
8 



Media Bib 



llA 
lOA 

17 
18 
19 
8G 



SUBCLUSTER: CHILD CARE 
Code: hth * K IQ TASK; Play children's play 



Basic Information for Cooperativ:? Teaching 



Language of the Task 



Creative play 
Freedom of choice 
Solitary play 
Parellel play 
Cooperative play 



Quantitative Concepts 



Plan a block of time suitable to 
period of play. 



Suggestions: 

• Unit planning - concept of continuity 
planning - outgrowth development 
planning* 

• Have the students pretend to be 
pre-schoolers, playing the games. 
Students should also teach peer 
games. 



Supportive Instructional Materials; 



SuBCLUSTER: CHILD CARE 

TASK: Plan science and nature activities 



Sheet J_ of i 



Code; hth - ecu 



Student Naiw; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will ; 

If help children care for a fish aquarium or 
small pets. 

2f show children how to plant and care for 
seeds, flowers, and sotall vegetables* 

3, help children develop concepts of 
objects and words related to the world 
around' them, 

4, plan nature walks and field trips. 

5, plan for and guide children in science 
activities on a regular schedule* 



• Students and teacher review illustrated textbook materials, 

• Teacher organizes and c nducts a nature walk/field trip, 

• Students work as a grouf) to develop a resource unit for 
teaching one ot the following concepts: 



time 

color 

shells 

flowers 

fruits 



nuts 

bulbs 

birds 

insects 

animals 



weathen 
magnet 
water 
scales 
magnifying 
glass 



heat and light 
taste sense 
touch sense 
smell sense 
sight sense 
sound sen^e • 



Task*Related 
Competencies 



KNOWLEDGE 
A 2,3,9 

NUMBERS 

B l,2,Ab,c,d 

APPLICATION 

C 3,5,8 

PHYSICAL 

D la,c 
2b 

3a,c,£,g 



Instructional Materials 



Title 



Good Schools for YouflB Children 

A Creative Guide for Preschool 
Teachers 

Ch. 14, pp, 127-152 



l^dia 



14 
14 



Bib. 



34 
llA 



SubcLUSTER: child care 



Code; iitM. ~ cell TASK: Plnn science and nature activities 



Basic Information for Cooperdtiv:^ Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Seek assistance of both public 


Aquarium Seeds 
Terror iutn Weather 

Atit farm Magnet 

■ 

Time Magnifying 

glass 

LrOior tieac ano iignc 


Weights anJ measures of liquids and 
solids 


and private conservation organi- 
zations, 

• Plan units relating to seasons 
and hoi Idays . 

• Provide many tactile and iiearlng 
experiences for the blimJ student 

to reinforce task knowledges/ski lis. 








Flowers 






Fr ui t^ 






Fish 






Scales 












Bulbs 






Birds 






Insects 






Animals 






Supportive Instructional Materials; 



ERIC 



Subcluster: child care 

TASK: Teach f ingerplays' to preschool children 



Sheet 1 of 



Code: HTH- CC12 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Taslt Skills 



Instructional Methods 



ID 



ERIC 



Given the necessary tools, materials, 
equipment^ and requisite knowledge, the 
learner will; 



present flngerplays of various concepts 
and themes* 

a. counting 

b. holidays 

c. animals 

d. body parts identification 

e. directional concepts 

f. directional concepts 
g* etc. 



• Students copy finger play from transparency onto cards 
for personal card file. 

• Teacher encourages small peer group cooperation and 
interaction* 

• Para-prof esslonals provide sustained involvement with 
students having difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 
A 1,6,9 

NUMBERS 
B 1,2b 

APPLICATION 

C 2a, 7, 8 

PHYSICAL 
D la,b,2a 



Instructional Materials 



Title 



Songbooks 

The Instructor Magazine 

Early 'Years Magazine 

Rhymes for Fingers and 
Flannelboards 



Media 



Bib. 



14 
13 
13 

13 



12A 
12B 

16 



SubCLUSTER: child care 

Code: HTH * CC12 TASK: Teacli Eingerplays to preschool children 



Basic Informatis^jn for Co.^ierativs Teaching 



Suggestions: 



Language of the Task 



Finger play 

Symbolization 

Rhythm 

Color 

Direction 

Animals 

Body part 

Space 



Quantitative Concepts 



Count 

Add combinations of tiire 



Supportive Instructional Materials: 



ERLC 



SUBCLUSTER: CHILD carb 

TASK: Teach manuscript writing 



Sheet 1 of 1 



Code: HTH- CC13 



Student Name: 



Student 
Progress 



ERIC. 



Behavioral Task ifCnowledges/Task Skills 



Glvea the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 



1* practice and demonstrate writing the 
alphabet using the proper Zaner Blosser 
method of manuscript writing, 

2, direct pre-schoolers in developing 
the skills of manuscript writing. 



Instructional Methods 



Teacher introduces students to the Zaner^-Blosser method 
of manuscript writing. 

Students practice proper manuscript In capital and small 
letters. 

Students develop a card with proper style and stroke 
for personal file. 



Task-Related 


Instructional Materials 


Competencies 


Title 


Media 


Bib. 


KNOWLEDGE 








A 1,6,9 








NUMBERS 

B 2b 








APPLICATION 








C 2a 








PHYSICAL 








D la>c 
2a 









Subcluster: child care 



Code; ijm - gci3 TASK: Teach manuscript writing 


Basic Information for Cooperativs Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 




Manuscript 
Slant 
Connec t 

Up 

Down 


Parallel lines 
Vertical lines 
Horizontal lines 
Circular shapes 




Supportive Instructional Materials: 



SuBCLUSTER: child care 

TASK: r»irect music and rhythm experiences 



Sheet Of 1 



Coder H^TH- CCIA 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



to 

.B 



Given the necessary tools, materials, 
equipments and requisite knowledge, the 
learner vill: 

1« learn simple songs and rhythms. 

2« select appropriate songs and rhythms. 

3* select and use appropriate rhythm 
instruments. 

4* select and appropriately use records 
and songbookf^. 

5* know and use various motor movements 
with music « 



• Students direct classmates In music and rhythm experiences, 

• Students listen to audio recording and review teacher's 
manual • 

m Para-professionals provide sustained involvement with 
students having difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,4 

NUMBERS 

B 2b 
APPLICATION 

C 5,8 

PHYSICAL 

D la,d,e 
2a/ b 
3a 



Instructional Materials 



Title 



"Making Music Your Own Kind" 



Media 



7/14 



Bib. 



Subcluster: child care 



Code; HTH - CCIA TASK; Direct music and rhythm experiences 



Basic Information for Cooperativ,? Teaching 


Suggestions; 

w ndvc scuoencs iiii*t>c o Anip j-^^ 


Language of the Task 


Quantitative Concepts 






rhytlim instruments for preschoolers 






to use. 


Rhythm 


Count to music 






1-2-3 (waltz music) 




Motor movements 


1-2-3-A (marching music) 




Rhythm Instruments 






sticks 






bells 






drums 






tamborine 






triangle 






castanets 






cymbals 






clavcs 






jingle clogs 






Supportive Instructional Materials: 



SuBCLUSTEr: child care 



Sheet 1 of 



Code: HTH- CC15 



TASKl Develop children's food and eating habits 



Student Name: 



Student 
Progress! 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



> 
O 

> _ 

o 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 



1* tsncourage children to wash hands before 
meals* 

2. set table correctly for menu « 

3* arrange tables and chairs to insure 
comfort while the children are eating« 

4, recognize kinds And amounts of food 
which meet nutritional needs of the 
children in the center* 

5. nionitor eating practices — handling of 
silver and food — appropriate for 
children's ages, 

6« handle situations when children refuse 
some foods* 

7« show children how to use eating equipment 
and handle foods when eating« 

8. quide children toward more independent 
eating practices « 

9< encourage self-help in eating * 

10. set good example when eating with the 
children to encourage and reinforce 
positive attitudes toward food. 



• Students plan and display a bulletin board which shows 
foods high in nutritive value and their effects on the body, 
or proper table setting for lunch and snacks for children. 

• Students view filmstrips« ^ 

• Students view films. 

• Students keep a record of their own eating habits for 
one week to determine whether or not they are receiving 
the proper nutrients. 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,3,6,9 

NUMBERS 

B 2b,4b,c,d,f 

APPLICATION 
C 2b, 3, 5, 8 

PHYSICAL 
D la,c,d,f 
2c, 3a,c,f,g 



Instruct ion M Materials 



Title 



Nutrients in Foods 

Planning Heals for Nut r ition 

Organizing and Preparit.g Heals 

Feeding Your Young Children 

Food Hakes the Difference 

You and Your Health 

Hungry Angels 



Media 



10 
10 
10 
10 
10 
8 

s 



Bib. 



20 
21 
16 
22 
23 

24 



Subcluster: child care 

Code: yiT^ - CCI5 TASK: Develop children's food and eating habits 



Basic Infor/nation for Cooperativ*? Teaching 


Language of the Task 


Quantitative Concepts 


Nutrition 




Food groups 


1 

Determine i^umKckT* nf nn"rf"inn^ riT* 

servings per container. 


Vitamins 


Protein 




Fats 




Calcium 




Carbohydrates 




Diet 




Calories 




Table settings 




Table etiquette 




Utensils 




Snack foods (appropriate/inap- 
propriate) 





Supportive Instructional Materials: 



Suggestions; 

# Concepts of the value of different 
foods and the appropriate time for 
various foods. Example, '*cokes" 
snack time, "milk'* meal time, 

# Contact Michigan School for the 
Blind for braille and large print 
materials • 

Speak distinctly and slowly and 
allow time for visually Impaired 
student to repeat pertinent 
information • 



ERLC 



SUBCLUSTER: child care, continued, , . 

TASK: Develop children's food and eating habits 



Sheet 2 of 2 



Code: HTH . CC15 



Scuddnt Name: 



Student 
Progress 



Behavioral Ta^k Knowledges/Task Skills 



Instructional Methods 



o o 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will : 

11. enjoy participating In snack and/or 
mealtime with the children* 

12. set the stage for snack time. 

13. serve snacks to the children « 

lA. plan nienus for mld-mornlng lunch and 
mld-af ternort* snacks for one week. 

15, Identify the basic four food groups. 



Task'Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media 



Bib, 



Subcluster: 

Code: - TASK: 





Basic Information for Cooperative^ Teaching 


Suggestions: 




Language of the Task 


Quantitative Concepts 












CD 

o 









Supportive Instructional Materials; 



SuBCLUSTER: child care 

TASK: Understand the child and his family 



Sheet 



of 



Code: HTH- CC16 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



00 



ERIC 



01 

to 



Given the necessary tools, materials, 
equipm^^nt, and requisite knowledge, the 
learner will: 



recognize the basic needs of young 
children. 

describe characteristics of children 
from two to five • 

comprehend the principles and areas 
of development of children- 
analyze the Influence of the family 
on the growth and development of 
children . 

help create comfortable environnent 
for children and help them feel secure 
and self-confident. 

help children find a place within the 
group. 



Teacher and students review, note, and discuss text 
materials. 

Students view films and film strips. 



Task-Related 
Competencies 



KNOWLEDGE 

A 9 

NUMBERS 



APPLICATION 

C 5,8 
PHYSICAL 
D 1,2c, 3 



Instructional Materials 



Title 



Child Care and Development 
Chapter 18 

Texas Tech Manual , A33-A39 

A Desk for Blllie 

Skippy and the Three R^s 

Spud's Summer 

C hildren Growing Up With Other 
People 

^hettos in America 



Media 



Bib. 



14 

U 
8 
8 
8 

8 
10 



9 
25 

16 

26 
37 



Subcluster; child care 



Cooe: HTH - CC16 TASK; Understand the child and his family 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Informally encourage voluntary 






buddy system for assisting blind 
sc un6ncs ^^incriviuuaiizc wicfivutr 


Basic needs 


Budgets (family income; 


calling attention to Individual), 


Fa!iiily life cycle 




• !Iave tape recorder available foi" 

no ce^c aKi ng lo r cne d 1 1 nci a cua en c , 


Slbl Ings 




• Contact Michigan School for the 


]Ftier group 




Blind for braille and large print 
materials , 


Characteristics 






Family structure 






Family relationships 






Neighborhoods 






Schools 






Communities 






Supportive Instructional Materials: 



SubclusTER: child care Sheet _1 of _i 

TASK: Provide for health and ?^afety of children 
Code: mil - CCIT^ Student Name: 



Student 
Progress 


iJehavioral Task Knowledges/Task Skills 


Instructional Methods 


introduced 


Involved 


Productive 


Employable 1 


Given the necessary tools, materiii Is , 
equipment, and requisite knowledge, the 
learner will : 

1* recognize importance of observing 
safety practices in the child care 
center and being alert to safety 
hazards. 


• Teacher provides a guest speaker sucb as a public health 
nurse • 

• Teacher plans a game or activity to teach good safety 
habits to children. 

• Teacher reviews health regulations for children and 
employees. 












2, identify proper first aid practices 
and know limits of aid which can be 
administered ; desc r ibe symptoins of il 1— 
ness which may appear in the children. 


• Teacher and student practice fire drill * 














3. recognize necessity of observing 
center and local health policies 
and sanitation regulations. 


















4, maintain discipline to help insure 
safety of the children. 


Task-Related 


Instructional Materials 










Competencies 


Title 


;iedia 


Bib* 










5, ftncourage safety habits in handling 
play materials and equipment* 


KNOWLEDGE 
A 9 


Health regulations 


14 












6, ^'ve close supervision to children 
during rest and play periods* 


NUMilERS 
















7, observe and remove sources of danger, 
such as protruding nails, unsteady 
boards not properly supported. 


APFLICATICH 
C 8 
















8. keep the center orderly and safe* 


PHYSICAL 
















9. recognize and report early sigf 

illness or discomfort in child^^ ^ . 


D 1» 2c» 3 









SuBCLUSTEr: child care 

Code; HTH - CC17 TASK; provide for health and safety of children 



Basic Information for Cooperative Teaching 



Language of the Task 



Hazards 
Caution 
Exit 

Fire escape 
Discomfort 
Syup tolas 
Policies 

Sanitary procedures 
Infectious 
Communicable 
Fatigue 

Emotional upset 

Immunization 

Allergies 



Quantitative Concepts 



Suggestions: 

• Informally encourage voluntary 
buc'dy system for assisting blind 
students (individualize without 
calling attention to Individual). 



Supportive Instructional Materials: 



ERLC 



SUBCLUSTER: child care, continued, - - 

TASK: P'^o^rld*'- for health and safety of children 



Sheet 2 of 2 



Code: HTH " CC17 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



i 



Given the necessary tools> materials, 
equipment^ and requisite knowledge, the 
learner will i 



10- follow center-approved health measures 
in working with children- 

11- help children develop good health 
habits, such as washing hands after 
toileting^ etc- 

12- set a good example by practicing good 
health habits - 

13- know procedure to follow in case of 
fire * 



Task-Related 
Competencies 



KNOWLEDGE 



Instructional Materials 



Title 



I4edia Bib 



tnJMBERS 



APPLICATION 



ERIC 



PHYSICAL 



Subcluster: 

Code: - TASK: 



0. 



Basic Information for Cooperative Teaching 



Language of the Task 



Quantitative Concepts 



Suggestions: 



Supportive Instructional Materials: 



SubcLuster: 

TASK: 



Code: rth- cciS 



CHILD CARE 

Care for the exception;^! child 



Sheet 1 of 1 



Student Name: 



Student 
Progress 



ERIC 



I* 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipmeut, and requisite knowledge, the 
learner will: 



recognize the kinds of challenges which 
special education provides the child 
care aide* 

identify basic similarities In the care 
and training of "normal" and exceptional 
children. 

translate directions of professional 
personnel into action in absence of 
these professionals* 

reinforce desired behavior in a 
positive way. 

plan and direct various types of motor 
activities for exceptional children. 

teach appropriate social behavior. 



Instructional Methods 



Special education teacher speaks to class describing the 
needs of exceptional children* 

Teacher and students take a field trip to local institute 
or agency where they work exclusively with handicapped 
youngsters* 

Students view films and filmstrips* 
Students may review and discuss readings* 



Task-Related 
Competencies 



KNOWLEDGE 
A 9 

NUMBERS 
B l,2,4a,b, 
c,d,f 
APPLICATIOH 

C 8 
PHYSICAL 

P 1,2c, 3 



Instructional Materials 



Title 



Parents of Exceptional Children 
Pointer 

More Than Love 
Eternal Children 

Portrait o£ a Disadvantaged Child 

Children Without Stress; Parents 

With a Handica^ed Child 
The Child Who Never Grew ITy 
Dlbs> In siarZh o f Self ^ 



Media 



U 

13 

8 

8 

8 

10 

13 
13 



Bib. 



UA 
15 
36 
27 



13A 
13B 



SuBCLUSTER: child care 

Code: hth ~ CC18 TASK; Care for the exceptional child 



Basic Information for Cooperative; Teaching 



Language of the Task 



Exceptional 

Physically handicapped 

Rehabilitat ion 

Occupational skills 

Personal care 

Handicapped 

Impairment 

Visual 

Auditory 



Quantitative Concepts 



Suggestions: 

# special education teacher should 
teach this task * 

« Have tape recorder available for 
"note^taking" for the blind student. 



Supportive Instructional Materials: 



ERLC 



HOSPITAL 

HOUSEKEEPIN G 




INSTRUCTIONAL TASK MODULES 



HHOl 


Brush sweep floor areas 


HH14 


Wash and clean Venetian blinds 


HH02 


Clean stair wells 


HH15 


Clean and disinfect restroom 








equipment 


HH03 


Mop sweep floors 


HH16 


Disinfect restroom floors 


HH04 


Wet mop floors 


HH17 


Clean and polish mirrors, windows* 








and glass 


HH05 


Operate an automatic floor niachlne 


HH18 


Wash and polish metal, wooden, and 








upholstered furniture 


HH06 


Strip a floor 


HH19 


Clean light fixtures 


HH07 


Seal a floor 


HH20 


Clean rugs 


HH08 


Apply floor finish 


HH21 


Wash windows 


HH09 


Wash painted siirfaces 


HH22 


Clean metal surfaces 


HHIO 


Clean wall paper 


HH23 


Perform dusting 


HHll 


Wash wainscoted ceramic surfaces 


HH24 


Store maintenance supplies aad 








equipment 


HH12 


Wash walls and ceilings by hand 










HH25 


Develop a maintenance program 


HH13 


Wash walls and ceilings by machine 







189 



SubclusTER; hospital housekeeping 



Sheet 1 of 1 



Code; 



imi _ HKOi 



TASK; Brush sweep floor ^areas 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



> 

a 
B 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will ; 

1* select the equipment needed for 
sweeping floor areas ; 
a - floor brush 
b« dust pan 
C- counter brush 

d, putty knife 

e, waste container- 

2, demonstrate the proper techniques for 
holding and sweeping with a broom- 

3- demonstrate the proper procedure 
for sweeping floor areas, 

A, remove gum and heavy accumulations 
from floor with putty knife. 



5- pick up sweepings* 



Students learn the names of the equipment from an 
illustrated set of flash cards* Flash cards with 
pictures and names of each piece of equipment- 
Gradually remove name cues, 

Students work with the building custodians in sweeping 
Assigned areas during each period* 

Teacher encourages small peer group cooperation and 
action « 



inter- 



Task-Related 
Competencies 



KNOWLEDGE 
A 6,9 

NUMBERS 
B 

APPLICATION 

C 5,8 

PHYSICAL 

D la,d,e 
2b 

3a,c ,f ,g 



Instructional Materials 



Title 



Floor Maintenance 

Floors and Floor Maintenance 

f 1 ash cards, teacher-made 

"School Custodial Service" 
(charts) 



Media Bib 



13 
13 

16 



28 
29 



SUBCLUSTER: HOSPITAL HOUSEKEEPING 



Code; hTH ^ llHQl TASK: Brush sweep floor areas 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Physical requirements ; 


Hard floors 
terrazzo 
marble 
concrete 


Convert inches to feet 

Recognize 6'x6* as feet 

6"x6" as inches 


stand up straight 
grip, bend over from hips 
step out and ext end a rms 
straight ahead 

• Collect samples of different types 
of floors* 


Sweep 

Waste receptacle/trash can 

Brush 
floor 
counter 

Dust pan 
Area 




• Make and use "flash card" floot 
samples* 

• This task may be particularly 
appropriate for deaf student* 

• Teacher and deaf student should co- 
operatively develop some simple 
signs related to language of the 
task * 


soil 






Bristles 






Putty knife 







Supportive Instructional Materials: 

"Twister" game - teacher made, combining word recognition with concepts and motor skills 



ERIC 



student Name: 



Sheet 1 of 1 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



si 
I* 

a 

B 



Given the necessary tools, materials, 
equipment^ and requisite knowledge, the 
learner will; 

1* select the proper equipment for cleaning 
stairwells* 

a* warehouse broom (corn broom, dry mop) 

b. dust pan 

c. counter brush 

d. waste container 

e. treated dust cloth 
putty knife 

g. p,>rtable vacuum cleaner 

h« disinfectant solution 

i . detergent /disinfectant solution 

J . two mop pails 

k. wringer 

1, wet mop 

m, "wet floor"slgns, 

2. brush sweep stairways from top to bottom, 

3. wipe down guard and hand rails and door 
knobs « 

A, vacuum clean stairwells, wainscoatlng, 
and guard rails* 

5< prepare disinfectant solution for 
mopping stairway* 

6< mop down stairwells. 

7. place "wet floor" signs at top and 
bottom of stairwell* 



• Teacher carefully Illustrates and/or demonstrates techniques 
for: 

1. Identifying different types of stairs (i.e. open wall, 
both walls closed) 

2. Sweep width of stairs, stairs with middle rails or end 
rails 

3. Starting to sweep stairs considering the type of stair- 
well 

A. Using the proper broom or hand vacuum in corners of 
stairs. 

# Students discuss and practice techniques for; 

1. Folding dust cloth properly 

2. Dusting above windows or landings 

3. Traveling up one side of stairs to dust, then dusting 
down the other side 

A* Cleaning stairs with dust mop, then scrub down stairs 
and rlfierR. 



Task-Related 
Competencies 



KNOWLEDGE 
A 2,3,9 
NUMBERS 

APPLICATION 

C 5,6,8 
PHYSICAL 

D la,e, 2b, 
3a,b,c,f ,g 



Instructional Materials 



Ti tie 



Cleaning Supplies and 
Equipment 



Media 



Bib. 



SubcLUSTER: hospital housekeeping 

Code: HTH - HHP 2 TASK: Clean stairwells 



Bask Information for Cooperative Teaching 


Language of the Task 


Quantitative Concepts 


Stairs 


Measure width of stairs using ruler. 


Risers 

Ralllng/bannlster 


Measure height of riser between steps 
and width of step (tread). 


Landing 




Treads 




Mold Ing 








Width 




Steps 




Floor brush 




Dry mop 




Stroke 




Terrazzo 




Wood 




Concrete 





Suggestions; 

• Physical requirements : 

travel up and down stairs 
slide feet together across 

step starting at top 
back down stairs using stair 

hand rail 
use rag in one hand and another 

rag In other hand 

• Have students practice cleaning as 
they go up and down mock stairs 
with removable sides and rails. 

• This task may be particularly appro- 
priate for deaf student. 

• Speak distinctly and slowly, use 
simple sentences, and look directly 
at lip reading deaf students. 



Supportive Instructional Materials: 



Code : HTH . Illt03 



SubcLUSTER: hospital housekeeping 

TASK: Mop sweep floors 



Sheet 1 of i 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



E 



Given the necessary tools^ materials, 
equipment, and requisite knowledge, the 
learner will : 

1. select the equipment needed to niop sweep 
a floor; 

a, dust treated sweeping mop 
b< dust pan 

counter brush 

d, floor brush 

e, waste container 
putty knife 

g« receptacle « 

2« treat a sweeping mop with a mop treatment. 

3* treat a dusting mop by water-based 

Impregnation and oil based Impregnation* 

4* follow a prescribed procedure In mop 
sweeping; 
a* room floors 

b, corridors • 



Teacher demonstrates rind Illustrates: 
K Swinging In a figure "8" motion 

Carrying, handling, and treating a dust mop 
Sweeping around chairlegs without touching 
Sliding dust back and forth across front of feet 
Identifying types of floors 

Discussing harm of solvents on soft floor (lighter fluid) 
7* Spreading feet to width of shoulders. 

Teacher concentrates his effort with students having 
dif f Iculty* 



2. 
3. 

6. 



Task- Related 
Competencies 



KNOWLEDGE 
A 6,7,9 

NUMBERS 



APPLICATION 

C 8 

PHYSICAL 

D la,e, 2b, 
3a,c,g 



Instructional Materials 



Title 



Cleaning Supplies and 
Equipment 



l^dia 



Bib. 



SUBCLUSTER; HOSPITAL HOUSEKEEPING 
Code: - HH03 TASK: sweep floors 



Basic Information for Cooperativa Teaching 


Suggestions: 




^Ud If L 1 Ld Live L»UlfVC|JL^ 


• Physical requirements 
draw a figure 8 
move arms in figure 8 pattern 
back-up mopping in a figure 8 
pattern . 


Sweep 

Treated dry mop 
Horizontal 


Determine 1 inear footage of a given 
wall . 

Recognize coranon mop sizes; 
18", 36", 60" 


Dispose 






Soft floors 
vinyl tile 
rubber tile 
asphalt tile 






Swing 






Block 






Stance 






Stroke 






High/ low 






Corridor 






Hallway 







Supportive Instructional Materials; 



Yard stick 
"Twister" game 

O 



Subcluster; hospital housekeeping 

TASK: Wet mop floors 



Sheet 1 of 



Code: hth - HH04 



Student Name; 



Student 
Progress 



4> > 



ERIC 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 

1* select the equipment needed in wet mop- 
ping floors : 

a. 2 mop pails on casters 

b. 1 wet mop (2) mops 

c . put knife 

d* waste container 
e* dust pan 

f, cleaning cloths or sponges 

detergent or detergent/disinfectant 
"wet floor" signs 

i * wringers^ 

2* prepare detergent or detergent/disinfec- 
tant solution according to manufacturer's 
directions * 

3» locate wet floor signs at both ends of 
area to be mopped* 

4- follow prescribed procedures and tech- 
niques in mopping floor areas* 

5f rinse and clean mop beads tiud equi^^ment* 

6- store equipment* 



Instructional Methods 



Tuaclier frequently demonstrates and/or illustrates; 

1, Swinging mop from side to side - 2 1/2' to 3 1/2^ on 
either side 

2. Traveling along floor molding 10' across and 10' douTi 
3* Mixing soap solution {students place hands in water 

to determine slickness) 

4, Cleaning molding by band or machine, be aware of harm 
done by splashing molding 

5. Picking up water by mopping or by machine 

6. Using a floor squeegee 

7, Discussing precautions on various floors* 

Teacher matches successful students who are interested 
in helping those having difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 
A 6,7,9 

NUMBERS 
B 4b, c, 5 

APPLICATION 

C 5,6,8 

PHYSICAL 

D la,d,e 
2b 

3a,b,c,g 



Instructional Materials 



Title 



cleaning Supplies and 
Equipment 



Media Bib* 



Subcluster: hospital housekeeping 

Code: HXH - HH04 TASK: wet Tnop floors 



Basic Information for Cooperative? Teaching 
1 



Language of the Task 



Wet mop filler 


Corrosive 


Size/capacity 


Application 


Wringer 


Cone entrate 


Bucket 


Dilute 


Detergent \ 




Solution 




Soak 




Mop handle 




r 1 pTttn 




Wing nut 




Crown 




Gear press 




Roller wringer 




Squeeze wringer 





Quantitative Concepts 



Determine the square footage o£ a 
floor area to be mopped « 

Recognize comparative sizes and capa- 
cities of buckets - gallons^ pails - 
pints « 



Teach: 

one half ounce per gallon 

Four one half ounce into a measuring 
cup from a bottle having the net weight 
of 8 oz* Pour the half ounce into a 
gallon of Water, Observe 8 oz, bottle> 
determine how many times this operation 
could b€£ performed. 



Suygostions; 

• Physical requirements 

walk backward 

swing arms while walking backwards 
drag mop along molding 

• Using foot square shapes^ measure 
the square footage of a small toom 
by laying the shapes out " determin- 
ing the number which will fit in the 
room, 

• Stress importance of using proper 
cleanser and tool for each task, 

• This task may be particularly 
appropriate for deaf student. 



Supportive Instructional Materials: 

Squares of cardboard measuiring a foot square^ 



Enough to cover a small room. 



ERIC 



Subcluster: hospital housekeeping 

TASK: Operate an automatic floor machine 



Sheet of _i_ 



Code: hth - hh05 



Student Kamet 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



01 



ERIC 



Given the necessary toolSp materials, 
equipment, and requisite knowledge, the 
learner will: 

1" select the equipment needed to operate; 
a floor machine 

a, floor machine 

b, detergent (low foam or foamless) 
putty knife 

d, "wet floor" signs* 

2. fill solution tank of machine, following 
manufacturer's directions. 



3« prepare machine for operation, 

4, police area to be cleaned* 

5* place "wet floor" signs in position, 

6. clean corner areas by hand « 



• Teacher simulates and/or demonstrates; 

1. Gripping machine, turning on switch, and holding machine 
as it runs 

2. Pushing down on handle to start and raising up on handle 
to stop 

3. Turning on vacuum and adjusting squeegee up or down 

4. Changing brushes and stripping pads 
5^ Filling and emptying the machine ^ 

• Teacher concentrates his effort with students having 
difficulty, 

• Teacher matches successful students who are interested in 
helping those having difficulty. 



Task-Related 
Competencies 



guide machine over area to he cleaned, 
following prescribed procedures and 
techniques « 



8* dispose of accumulated waste, rinsa^ 
flush tank, and plug automatic machine 
into battery. 



KNOWLEDGE 

A 2,6,7,9 

NUMBERS 
B 4c, 5 

APPLICATION 

C 5,6 

PHYSICAL 

D la,d,e 
2c 

3a,b,c,f ,g 



Instructional Materials 



Title 



Floor machine, accessories, 
and cleaning materials 



r^edia Bib< 



SubCLUSTER: hospital housekeeping 

Code: HTH- HH05 TASK; Operate an automatic floor maclilne 



Basic Information for Cooperative^ Teaching 



Language of the Task 



Charge/recharge bactery 

Automatic 

Scrubber 

Stripper 

Vacuum 

Float 

Tank 

Switch 

Handle 

Operate 

Solution 



Quantitative Concepts 



Combine liquid amounts In a 1-6 
ratio (1 part concentrate to 6 parts 
water}. 

Add 1/2 pt + 1/2 pt = ? 

1/2 pt. equals how many cups? 

Determine the number of ounces/ cup 



Suggestions; 

• This cask may be particularly appro- 
priate for deaf student. 

• Informally encourage voluntary buddy 
system for assisting deaf students 
(Individualize without calling 
attention to the Individual). 

• Physical requirements 

cross feet over and tnove to left 
cross feet back and move to right 
walk straight ahead 
back up - straight back 



Supportive Instructional Materials: 



ERLC 



SUBCLUSTER: HOSPITAL HOUSEKEEPING 



Sheet 1 ■ of 2 



TASK: 



Code; hth- hho6 



Strip a floor 



Student Natne: 



Student 
Progress 



Beiidvioral Task Knowledges/Task Skills 



Instructional Methods 



> 



ERIC 



I 



Given the necessary tools, materials, 
equipment , and requisite knowledge, the 
learner will ; 

1, select the equipment needed for 
stripping a floor; 
a, rotary floor machine 
b- stripping bloc 

c, Syrtdlsc stripping pads 

d, liquid floor stripper 
e* waste container 

f, dust pan 

g- counter brush 

h- putty knife 

i, treated dust cloth 

j - rubbers 

k, pressure sprayer 

1, mop pall - gearpress 

m* wet mop 

n- wet vacuum pick-up, 

2* mix stripping solution following manu- 
facturer's directions - 

3. sweep floor and remove all gum deposits, 

A* apply stripping solution to floor area, 
covering iCO square feet • 

5, place stripping pad on floor and 
center machine on pad, 

6, guide the rotary floor machine over 
the solution area, 

7, pick up ttie dirty stripping with vret vac. 



• Teacher demonstrates and/or illustrates tagging equipment 

• Teacher organizes and students play bingo with names of 
equipment by filling in letters of equipment, 

• Teacher organizes a game of 20 questions which students 
play about equipment names, uses, sizes, shapes, etc, 

• Teacher encourages small peer group cooperation and 
interact ion < 



Task-Related 
Competencies 



KNOWLEDGE 
A 2,3,7,9 

mJMBERS 

B 2b,Aa,c,5 

APPLICATION 

C 5,6,8 
PHYSICAL 
D la,d,e,f 
2c 

3a,c,d,e, 



Instructional Materials 



Title 



Cleaning equipment , tools, 
and supplies 



Media 



Bib. 



SuBCLUSTER: hospital housekeeping 

Code: JITH - HH06 TASK: Strip a floor 



Basic Information for Cooperativa Teaching 



Language of the Task 



Strip 


Flexible hose 


Refinish 


Rinse 


Stripping pad 


Wringer mop 


Driving block 
Floor machine 
Solution 


Put down solu- 
tion 

Pick up solu- 
tion 

Flooding 


Detergent 


Wax stripper 


Steel Wool 




Finish 




Build-up 




Residue 




Nozzle 




Swivel 




Tank 




Cord 





Quantitative Concepts 



Determine square footage of a floor 
area to be stripped* 

Convert gallons to quarts, quarts to 
pints, and pints to cups of solutions 
used ii! floor stripping* 

Pout from a large 5 gallon container 
a predetermined amount, i«e< qt<, 
to a pail* 

Concept of pH — ^< 7 = 



Suggestions: 

• Transfer liquid between pint, quart, 
and gallon size containers to explain 
the volume of liquid contained by 
each < 

• Practice body nuvement for task* 

• Physical requirements 

push out - pull back 
step out step back 
stoop over 

kneel down on one knee 
turn both hands to right 
turn both hands to left 
slide from side to side 
move straight back 
move straight forward 

• Be careful in using words with 
multiple meanings when talking to 
lip reading deaf students. 

• This task may be particularly 
appropriate for deaf student « 



Supportive Instructional Materials: 



ERLC 



Subcluster: 

TASK: 



Code: ^"r^- KH06 



HOSPITAL HOUSEKEEPING 
Strip a floor 



Sheet 2 of 1 



student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



to 
o 



Given the necess^ary tools ^ tajicerials, 
equipment^ and requisite knowledge, the 
learner will: 

8, rinse floor ^igain with neutralizing 
solution if high pH solution has 
been used« 

9, strip corners by hand* 

10. strip near molding with steel wool. 



Task-Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media 



SUBCLUSTER: HOSPITAL HOUSEKEEPING 
Code: HTH- HH06 TASK: strip a fioOr 



Basic Information for Cooperative Teaching 



Suggestions: 



Language of the Task 



Quantitative Concepts 



o 



Supportive Instructional Materials: 



FRir 



SubclUSTER: hospital housekeeping 

TASK: Seal a floor 



Sheet ^ of ^ 



Code: HTH - mi07 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



Q| > 
> 

o 



ERIC 



Given the necessary tools, raaterials^ 
equipment t ^nd requisite knowledge, the 
learner will: 



1. select the equipment needed to seal a 
floor 

a, mop pail and gearpress 

b . clean wet tnop 

c* water emulsion seal 
d, "wet floor" signs, 

2* remove the sizing in a new wet itiop. 

3» seal floor by application of sealer 
with nK>p, following a prescribed 
procedure • 

A. even out spots and mop out puddles 
of sealer ► 

5, ^pply second coat of sealer in opposite 
direction of first coat« 



• Teacher simulates and demonstrates: 

1. Laying out a 100 sq, ft, area by going along molding 
for 10' and across molding for 10' 

2. Applying sealer with mop and/or rollerfi ► 

• Teacher discusses with students various surface seals, 
penetrating .-^eals , concrete seals « terrazzo seals. 

• Para-*professionals provide sustained involvement with 
students having difficulty with this task. 



Task-Related 
Competencies 



KNOWLEDGE 
A 2*7,9 

NUMBERS 

B Ac, 5 

APPLICATION 
C 5,8 

PHYSICAL 

D la,d,e, 2c 
3a,c,f ,g 



Instructional Materials 



Title 



Cleaning supplies and 
equipment 



Media 



Bib. 



Subcluster; hospital housekeeping 

Code: _HXH- HH07 TASK: Seal a floor 



Basic Information 
Language of the Task 

Floor seal 

Pores 

Ab sorbent 

Streaks 

Dampness 

Humidity 

Tacky 

Applicator 

Handle 

Mop filler 

Wringer 

Bucket 

Internally 

Undercoat 

No n- flammable 

Supportive Instructional Materials; 



for Cooperativ:^ Teaching 



Quantitative Concepts 



Estimate and/or compute square footage 
as it relates to floor ijreas. 

Recognize gallons, quarts and similar 
sized containers . 

Convert ounces to pints, quarts, and 
gallons. 

Estimate amount of sealer needed for 
900 square feet if the coverage was 
1500-2000 sq. ft* per gallon* 



Suggestions: 

# Stress that if the directions on can 
designate a given amount for a given 
size floor, and there is oither 
solution left over or not enough 
solution, an Inaccurate amount 

been applied* 

# Assist student in improving judgment 
and decision making skills. 

# This task niay be particularly 
appropriate for deaf student . 

# Drill deaf student extensively on 
language of the task - 



ERIC 



Code; hth- hho8 



SubclusTER: hospital housekeeping 

TASK; Apply floor finish 



Sheet 1 of 1 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/TasV Skills 



Instructional Methods 



ERIC 



5 



Given the necessary tools^ materials^ 
equipment^ and requisite knowledge, the 
learner will: 

If select the equipment for application of 
floor finishes: 
a, mop pail with gearpress 
b* clean wet mop 

c. floor finish 

d , "wet floor*' signs • 

2, remove sizing from a new mop. 

3. apply floor finish with mop, following 
a prescribed procedure- 

4« ^pply second coat of finish in a 
cross-hatched manner* 

5. determine drying time required for 
specific finishes. 

6« soak or dispose of mop« 



• Students simulate as teacher denionstrates how to: 

1. go along molding for 10' 

2. go across molding for 10' 

3. come down floor for 10' 
A, apply finish with mop 

5. apply finish with rollers, 

• Teacher encourages small peer group cooperation and 
interaction • 

• Teacher matches successful students who are interested 
in helping those having difficulty* 

• Para-professionals provide sustained involvement with 
students having difficulty with this task « 



Task-Rel ated 
Competencies 



KNOWLEDGE 

A 2,7,9 

NUMBERS 
B 4c .d 

APPLICATION 

C 4.5,6 
PHYSICAL 

D Ia,d,e, 2c 
3a, c ,g 



Instructional Materials 



Title 



Media Bib 



SubclUSTER: hospita], kouseksepiik; 



Code; jj-jH- He08 TASK; Apply floor 


finish 




Basic Information for Cooperative Teaching 


Suggestions: 


Language of the Task 


QuantUative Concepts 


• It is important to follow a definite 


Floor finish Build-up 

Floor vax Preparation 

Conventional vax Maintenance 
plant or animal 

Luster 

Synthetic wax 

nan aade Polish 


Discu«0 relationship of length* 
width* and square area * 

Estinate the tine needed to 
Einish certain areas* 

Discusii the relationship of 
temperature and humidity to 
drying of wax « 


procedure as prescribed by the 
supervisor , 

• Drill deaf student extensively on 
language of the task. 

• Assist student in improving judgment 
and decision making skills* 


Solids 
Liquid 
Streaks 


Wax coverage 2,000 to 2»500 
sq* ft* per gallon 

Figure cost of bulk amounts 

if purchased in small containers* 




High-low spots 






Sealer 






Coats (recoat) 






Thin. 






Protection 






Spread 







Supportive Instructional Materials: 



ERIC 



Code : HTH ' HH09 



SubcLUSTER: hospital housekeeping 

TASK: Wash painted surfaces 



Sheet _L 1 



Student Maine: 



Student 
Progress 



Behavioral Taste Knowledges/Task Skills 



Instructional Methods 



o 
so 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 

1. select the equipment needed for washing 
painted surfacesi 

a. detergent -disinfectant 

b. sponges or turkish towel 

c. two buckets 

d. drop cloths 

e. step ladder 

f- *'wet floor" signs 

g. rubber gloves 

h* wet mop 

1. TDop bucket - gearpress 

j. wall brush* 



5. 
6. 



test surface for washability- 

prepare detergent^dislnf ectant solution 
according to manufacturer's direction. 

sponge wash wall surfaces following 
prescribed techniques and procedures* 

rinse washed wall sections^ 

set up platform stages or step 
ladders safely* 



7. clean and store equipment^ 



• Take a walking tour through a building and decide and/or 
discuss which painted surface needs to be painted and 
why and what should be washed* 

• Teacher encourages small peer group cooperation and 
interaction * 

• Teacher matches successful students who 3re interested in 
helping those having difficulty* 



Tastt*Re1ated 
Competencies 



KNOWLEDGE 

A 2,7,9 

NUMBERS 

B Ac, 5 

APPLICATION 

C 5,6 

PHYSICAL 

D la,d,e 
2c 

3a,c,g 



Instructional Materials 



Title 



Media 



Bib. 



SUBCLUSTER: HOSPITAL HOUSEKEEPING 
TASK; Wash painted surfaces 

Code; httI - HH09 



Sheet 1 of i 



Student Mame: 



o 



Student 
Progress 



to 



ERIC 



Behavioral Task Knowledges/Task Skills 



Given the necessary tools » materia i s , 
equipment^ and requisite knowledge^ the 
learner wlll\ 

1" select the equipment needed for washing 
painted surfaces; 
a* detergent-disinfectant 
b» sponges or turkish towel 
c. two buckets 
d» drop cloths 
e* step ladder 
f* "wet floor*' signs 

rubber gloves 
h* wet mop 

i» mop bucket - gearpress 
j . wall brush* 



5. 
6, 



test surface for washability* 

prepare detergent^disinfectant solution 
according to manufacturer's direction. 

sponge wash wall surfaces following 
prescribed techniques and procedures* 

rinse washed wall sections* 

set up platlorm stages or step 
ladders safely. 



7* clean snd store equipment* 



Instructional Methods 



Take a walking tour through a building and decide and/or 
discuss which painted surface needs to be painted and 
why and what should be washed. 

Teacher encourages small peer group cooperation and 
interaction . 

Teacher matches successful students who are interesited in 
helping those having difficulty* 



Task- Related 
Competencies 



KNOWLEDCE 
A 2,7,9 

NUMBERS 
B Ac, 5 

APPLICATION 

C 5,6 
PHYSICAL 

D la,d,e 

2c 



Instructional Materials 



Title 



Media Bib 



SUBCLUSTER ; HOSPITAL HOUSEKEEPING 
TASK: Clean wall paper 



Sheet 1 of 



Code: HTH - HHlO 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools, materials^ 
equipment, and requisite knowledge^ the 
learner will: 

1* select the equipment needed for cleaning 
wallpap^^.r: 
a. ladder 

b* wall paper cleaner 

drop cloths 
d. cleaning cloths« 

2* move furniture* 

3- cover furniture, 

4, remove everything from wall. 

5« cover floors • 

6< brush walls » 

?• begin at top, work down, 

8, clean a space 2*x 2*, 

9- cross clean , 

10, work dirt into wall cleaner, 

11, brush residue from walls, 

12, vacuum floor, 

13, return equipment , 



• Give students samples of washable paper and have them 
wash half the sheet with damp cloth and the other half 
with a soaking wet cloth and observe the effects, 

• Student follows a teacher demonstratioD with '*hands*-on** 
supervision » 

• Teacher matches successful students who are interested in 
helping those having difficulty. 



Task- Related 
Competencies 



KNOWLEDGE 

A 7 

NUMBERS 



APPLICATION 

C 5 
PHYSICAL 

D la^d^e 
2b 

3a,c ,f ,g 



Instructional Materials 



Title 



Itedia Bib. 



Subcluster: hospital housekeeping 

Code: _HTH - HHIO TASK: Clean wall paper 



Basic Information for Cooperative* Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• This task niay be particularly 


Sponge 1 
Pails 

Lint free cloths 

Solution 

Streak 

Vacuum 


Combine and prepare a solution 
of 1 part to 6 parts. 

Use me.isuring cups and interpret 
units of measure , 

Recognize vjall surface area 
2*x2 Vdetermine square footag^E. 

Measure linear footage of a 
classroom wall . 


appropriate for deaf student. 

• Speak distinctly and slowly, use 
simple sentences, and look directly 
at lip reading deaf students* 

• Working with actual measuring 
equipment and water will" simulate 
this activity , 


Glazed walls 






Soap 






Wall paper cleaner 






Drop cloths 







Supportive Instructional Materials; 



I ERIC 



SubclusTER: hospital housekeeping 

TASK: Wash wainscoted ceramic surfac:es 



Sheet 1 of 1 



Code: hth - hhu 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIG 



01 

I 

E 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will; 

If select the equipment needed for spray 
washing wainscoted ceramic surfaces* 

a, detergent-disinfectant 

b. two pressure sprayers 

c< cell>ilose sponge mop with long handle 

d. **wet floor'* signfs 

e. drop cloths 

f , wet mop 

g, mop bucket - gearpreSs * 

2. prepare detergent or detergent/disinfec- 
tant solution according to manufacturer's 
directions* 

3, fill separate sprayers with solution 
and clean water* 

4* spray clean wainscoted surface 'jjith 

sprayer, following a prescribed procedure^ 

5* spray the area washed with clean water. 

6, wipe down wainscoting with mop sponge « 

7* rinse and clean sprayers and equipment * 



• Students work with surplus pieces of t::le on which common 
cleaning problems can be identified and solution applied. 

• Teacher concentrates his effort with students having 
difficulty, 

• Para-professionals provide sustained involvement with 
students having difficulty with this task. 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,7,9 
NUMBERS 

B Ac, 5 
APPLICATION 

C 5,6 

PHYSICAL 

D la,d,e 
2c 

3a,c,g 



Instructional Materials 



Title 



Media 



Bib. 



SuBC luster: 

Code; ,H1H" ttH)i TASK: 



HOSPITAL HOUSEKEEPING 

Wash wainscoted ceramic surfaces 



Basic Information for Cooperative Toaching 



Language of the Task 



Common essential vocabulary 
from bottles and can containers- 

Procure cleaning supplies from 
ma^.ntenance instructor and have 
stu<ients make a list of the 
words in the directions that 
they don't un^lerstand- Class 
put together a list of directive 
words most frequently used for 
vocabulary study* 



Quantitative Concepts 



Interpret, ounces, pints, 
quarts , half-gallon, gallons , 
of cleaning solutions and 
agents . 

Determln*i square footage of 
the area to be washed and 
needed amount of cleaning 
solution. 



Suggestions: 

• Be sure students are able to read 
comn>on manufacturer's directions , 
i.e, shake well before using. 

• Stress importanc-3 of using proper 
cleanser and tool for each task • 

• This task may be particularly 
appropriate for deaf student. 

• Drill deaf student extensively on 
language of the task , 



Supportive Instructional Materials: 



FRir 



SuBCLUSTER: hospital housekeeping 

TASK; Uash walls and ceilings by hand 



Sheet 



of 1 



Code; HTH - HH12 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



erJc 



0) 

3 



Given the necessary tools, materials, 
iiquippient^ and requisite knowledge, the 
learner will ; 

1* select the equipment needed to hand 
wash ceilings ; 
a, detergent^disinf ec tant 
b* sponges or turkish towels 

c, two buckets or pails 

d, drop cloths 

e« pl.itform stages 

f, rubber gloves 

g, "w.2t floor" signs, 

2* prepare detergent or df^ tergent /disin-- 
fectant according to manufacturer's 
direct Lons • 

3» cover jnmovable obstrut:tions with 
drop cloths, 

4, step up pLitform stage* 

5, hand w.ish ceiling areas following 
prescribed procedures* 

6, clean overhead pipes around elecCrical 
fixtures, etc,, when washing ceilings 
and walls < 

7* rinse and clean equipment. 



• Students work with building custodian performing the 
identified job skills, 

• Teacher encourages small peer group cooperation and 
interaction* 

« Para-professionals provide sustained involvement with 
students having difficulty with this task* 



Task- Related 
Competencies 



KNOWLEDGE 
A 2,7,9 

NUMBERS 

B 4c, 5 

APPLICATION 

C 5,6 

PHYSICAL 

D la,d,e 
2c 

3a,b,c,g 



Instructional Materials 



Title 



Building jjaintenan ce 
Janitor-Custodian 



Kedia 



Bib. 



13 
13 



30 
30 



SubCLUSTER; hospital housekeeping 

Code: JJXH" HH12 TASK: Wash walls and ceilings by hand 



Basic Information for Cooperative Teaching 



Language of the Task 



Palls 

Natural sponges 

Abrasive cleaner 

Wall brush 

Wall ^leaner 

Drop cloths 

Ledges, ducts 

Measure 

Directions 

Soaking 

Loosen 

Scrubbing 

Washing 

Dip 

Solution 



Rinse 

Film 

Surface 



Quantitative Concepts 



Measure liquids (water) with 
a meaiturlng cup^ observe number 
of ounces in 1/4 cup, 1/3 cup, 
1/2 Cup, and 1 cup • 

Find area of a wall 8'xl2* to 
determine square footage of 
surface • 

Measurii classroom, length and 
height of room. 

Determ:.ne the number of pints 
In a quart, cups In a pint, 
quarts in a gallon by actually 
perfontlng the operation using 
measuring utensils and water or 
other Suitable media« 



Suggestions: 

• This task may be particularly appro- 
priate for deaf student * 

• Drill deaf student extensively on 
language of the cask, 

• Suggest to parents that tasks be 
reinforced and experienced In the 
home environment. 



Supportive Instructional Materials: 



ERiC 



SuBCLUSTER: hospital housekeeping 

TASK; Wash walls and ceilings by mac 



Sheet 1 of i 



hine 



Code: HTH - HH13 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary toola, materials, 
equipment, and requisite knowledge, the 
learner will; 

!• select the equiptoent needed to wash 
walls/ceilings by machine; 
a* wall washing machine - trowels 

b . detergent/disinfectant 

c. stepladder or platform stage 
d- **wet floor** signs 

e, sponge, brush, cloths (drop), 

2* test wall or celling area for washabllity^ 

3. fill cleaning tank of machine according 
to manufacturer's Instruction- 

4- fill rinse tank, 

5, pressurize tanks according to manu- 
facturer's Instructions « 

6« set up platform stage or stepladder 
and wet floor signs. 

7. saturate wash and rinse pads of appli- 
cator • 

8, wash surface areas with machine following 
a prescribed procedure « 

9- rinse, clean, and store equipment. 



• Teacher and/or resource person shows the student: 
1* How to cover trowels with turkish towels 

2- How to hold solution trowel in one hand 

3» How to hold rinse trowel In other hand 

A, How to keep walls wet while washing 

5, How to cover furniture 

6- How to measure solution 

7, How to pump up pressure and release , 

• Student follows a teacher demonstration with *'hands^on" 
supervision * 



Ta$k"Related 
Competencies 



KNOWLEDGE 

A 2, A, 7, 9 
NUMBERS 

B 2a, 4b,c,d 
APPLICATION 

C 5,8 

PHYSICAL 

D la,d,e 
2c 

3a,b,c,g 



Instructional Materials 



Title 



Media 



Bib. 



SubcLUSTER: hospital housekeeping 



Code: hTH - HHI3 TASK; Wash walls and ceilings by machine 



Basic Information for Cooperative Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


• Drill deaf stut^.ent extensively on 


Mechanical Furniture 
Plastic Pressure 
Sponge 

Wall washing 


Introduce pounds per square 
inch of pressure which corresponds 
to 3 reading of a pressure gauge, 
i.e. 25 pounds/ sq , Inch * 

Measure 6'x 20' and determine 
square footage* 


language of the task ^ 
• This task may be particularly 

opp L^Upi^ lo LrC LUL UcclL SLLIUClEIU f 


Measure 
Trowel 


Utilize measuring cups in 
determining equivalent units. 




Stubborn 






Apply 






Rub 






Pail 






Scrub brush 






Drop cloth 






Planks 






Step ladder 






Towels 







Supportive Instructional Materials: 



ERIC 



SUBCLUSTER: HOtiHTAL HOUSEKEEPING 

TASK: Wash and clean Venetian blinds 



Sheet 1 of i 



Code: HiH- HHiA 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite knowledgrs, the 
learner will: 

1* select the equipment for cleaning 
Venetian blinds: 
a*, pressure sprayer 
b» garden hose vlth nozzle 
c* bristle hand brush 

sponges 
e » detergent/disinf ectant 
f. portable vacuum cleaner 
g« buckets « 

2* prepare detergent/disinfectant according 
to manufacturer's directions, 

3* spray solution over blinds with pressure 
sprayer* 

4. brush blinds with solution* 

5« rinse with garden hose, 

6* wipe both sides with sponges* 

7* check tapes and cords for wear, 

d« replace worn tapes « 

9, vacuum clean Venetian blinds in place* 



Using a small Venetian bljnd, the teacher will let each 
student disassemble and then try to reassemble It, Before 
the student teaches the point of destructive frustration, 
the teacher or another student who is already capable of 
performing this task will help the first student complete 
the reassembling process* 



Task- Related 
Competencies 



KNOWLEDGE 
A 2,6,7,9 

NUMBERS 



APPLICATION 

C 5,8 
PHYSICAL 



D la,d 
2c 

3c, g 



Instructional Materials 



THle 



Media 



Bib. 



Subcluster: hospital houskkeepikg 

Code: HTH- HH14 TASK: Uash and clean Venetian blinds 



Basic Infomiation for Cooperativa Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


m This task aay be particularly 

appropriate for the deaf student. 


Venetian blinds 
Tapes 


Counting 1» 2, 3» A, 5» etc.* 
(ntn^er of slats in a Venetian 
blind) 


• Suggest to parents that tasks be 
reinforced and experienced In the 
home environment • 


Detergent 
Solution 

Uash 

• * 
Rinse 


How many slats = a dozen slats? 

How many feet in a yard? 

How many inches in a yard* in a 

too L i 


• Stress importance of using proper 
cleanser and tool for each task * 

9 Use small sample blind* remove 
tapes* then reassemble , 


Deposits 






Film 






Revoval 






Damp 






Dirt 






Damage 







Supportive Instructional Materials: 

A Venetian blind 



ERIC 



SubcLUSTER: hospital housekeeping 

TASK: Clean and disinfect restroom equipment 



Sheet of _l 



Code; hth - hhi5 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



I 



ERJC i 



01 

1^ 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will: 

1* select the equipment needed to clean 
restroom equipment*, 
a, applicator kit 
acrylian swab 
c« bowl cleaner and disinfectant 

d, aerosal disinfectant spray 

e, deodorant blocks 
f- cream cleanser 
gf mop buckets 

h« pails 
i . rags 

j* rubber gloves 

k« mops 

If sponges 

m« dust pans 

n. pU'ity knife 

o . receptacle 

p f towels- tissue-soap* 

2« clean and disinfect a toilet bowl and 
seat « 

3. clean and disinfect a urinal, 
4« clean a washbowl* 
5« free clogged drains. 



• Students may view slides showing cleaning procedures then 
go into restrooms to consider possible cleaning procedures. 

• Involve students in discussion following a detnonstration 
of cleaning procedures conducted in the restroom. 

• Display the necessary cleaning agents: 

1« Best disinfectant soap, water and labor 
2. Carbolic acid as disinfectant -* chlorine sodium 
hypochlorite to prevent athletes foot. 



Task-Related 
Competencies 



KNOWLEDGE 

A 2,9 

NUMBERS 

B 4c 
APPLICATION 

C 5,8 

PHYSICAL 

D la,d 
2b, 3g 



Instructional Materials 



Title 



(4edia Bib 



SubcLUSTER: hospital housekeeping 

Code: jjxU " HH1 S TASK: Clean and disinfect restroom equipment 



Basic Information for Cooperative Teaching 



Language of the Task 



Urinal 

Swab 

Toilet 

Commode 

Water closet 

Dispenser 

Tissue 

Toweling 

Washbasi n 

Partitions 

Traps 

Mirrors 

Chrome 

Bright work 

Disinfec tant 



Quantitative Concepts 



Figure square footage area of 
a restroom (8'xl2') 

Measure liquid quantities in 
pints , quarts, gallons, cup, 
ounces 

Reduce quarts to cups using liquid 
measuring cups 

Reduce gallons to pints using 
liquid measuring cups 

Be aware of the change to metric 
measurements. Check with the 
maintenance 5upervis0r/teacher 



Suggestions: 

• speak distinctly and slowly, use 
simple sentences, and look directly 
at lip reading deaf students 

• This task may be particularly appro- 
priate for deaf student 

• Stress importance of using proper 
cleanser and tool foi^ each task 

• Special attention must be paid to 
the safe handling of caustic clean- 
ing materials 



Supportive InstructJona? Materials: 



ERIC 



SubcLUSTER: hospital housekeeping 

TASK: Disinfect restroom floors 



Sheet 1 of i 



Code; hth- 111116 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



01 

-Q 



Given the necessary tools, materials, 
equipment, and requisite knowledge, the 
learner will! 

!• select the equipment needed in disin- 
fecting a restroom floori 
a, detergent-disinfectant 
b* wet 

c. buckets and gearpress 

d, pressure spray 

e. putty knife 

f, door stop. 

2. prepare detergent*disinfectant solution 
according to manufacturer's directions, 

3* mop or spray down solution over com- 
plete floor area. 

4. pick up dirty solution with wet mop* 

5. allow floor area to dry sufficient 
length of time . 

6. clean and store equipment properly. 



• Clnss memberti get involved in identifyinji brand names and 
the uses of tlie cleaning product. 

• Teacher may wish to set this up as a game with points for 
successfully naming ^nd stating uses of product « 



Task-Related 
Competencies 



K140WLEDGE 

A 2,9 
NUMBERS 

B Ab,c 
APPLICATION 

C 5,8 

PHYSICAL 
D la^d 

2b 

3g 



Instructional Materials 



Title 



Media 



Bib. 



SubCLUSTER: hospital housekeeping 



Code: hie" mnf. TASK: Disinfect rcstroom floors 



Basic Information for Cooperative Teaching 


Suggestions : 


language of the Task 


Quantitative Concepts 


• This task may bj; particularly appro- 
priate for deaf student. 






Sanitize 

Spray 

Solution 

Disinfectant 

Germic ide 

Toxic 


Convert pints to cups 


• Drill deaf student extensively on 
language of the task. 

• This is an excellent time to Improve 
the image o*: the hospital Housekeeper/ 
Building Service by bringing In an 
aide who ha ^ done a £00 d 1 ob with 
dignity, stressing th>2 relationship 
between a clean floor and reinfection 
of a patient . 


Dispenser 






Deodorant block 






Door stop 






Equipment 







Supportive Instructional Materials: 



er|c 



Code: itth - HH17 



SUBCLUSTER : hospital housekeeping 

TASK: CI ean and polish mirrors^ windows^ and glass 



Sheet 



of 



student Hame: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



5* 



Given the necessary tools, oaterlalsT 
equipment, and requisite knowledge, the 
learner ^111; 

1< select and use cleaning and polishing 
tools and materials (ext**rior and 
interior); 
a. soft cloth 
b* chamois 

c . soft sponge 

d. window brushes 

e. poles 

f . squeegees 
window platform 

h- razor blade * 

2. demonstrate the procedures/ techniQues 
for cleaning glass* 
a* windows ("interior /exterior) 
b- case glass 
c« cupboards 
d. shelves 

transocns 
f- glass fixtures 

g. light bulbs 

h. globus 

1, glass of wall pictures. 

3* determine the frequency of gLjiss 
cleaning* 

4. observe safety precautions in cleaning 
exterior glass surfaces* 



• Students work with school building custodian performing the 
identified Job skills. 

• Students review illustrated text materials* 

• Teacher, student^ and/or resource aide shows evidence 
of understanding the squeegee method by demonstrating 

in horizontal and vertical strokes with water on a cloth. 

• Class to exhibit spray cleaning method in a similar manner. 

• Summary cleaning lecture including; 
1* Kerosene - ammonia in water 

2. Safety, safety belts, stopladders, f platforms* 



Task-Related 
Competencies 



KNOWLEDGE 

A 9 

NUMBERS 



APPLICATION 

C 5,6,6 
PHYSICAL 



D la,d 
2a 
3b, c 



Instructional Materials 



Title 



Building Maintenance 
Jani tor~Custodian 



13 
13 



Bib* 



30 
30 



Subcluster: hospital housekebpiug 

Ccdd: HTH " JUUJ TASK: Clean and polish ifiirrors, windows, and glass 



Basic Infomutlon for CooperatlVi? Teaching 



Language of the Task 



Bulbs, light 

fixture 

Polish 

Window 

Squeegee 

Picture 

Globe 



K Glass 



Stkeen 

Furniture 

Soak 

Chaaois 

Detergent 

Window brush 

Shake 



Quantitative Concepts 



Students interpret bucket 

which is full, 3/4 full, 1/3 full, 

etc • 

Distinguish between quarts and 
pints. 

Figure equivalents, i«e« how 
many cups in ill pt« 

Abbreviations for liquids 



Suggestions: 

• Be sure students are aware of comnon 
directions on cans, i.e. shake well 
before using, use in well ventilated 
room, etc. 

• Stress importance of using proper 
clesnser and tools for each task. 

• This task may be psrticularly 
appropriate for deaf student* 

• Speak f^lstinctly and slowly, use 
simple sentences, and look directly 
at lip reading deaf students* 

• Observe the classroom and discuss 
some consDon cleaning procedures 
necessary for maintenance . 



Supportive Instructional Haterlals: 

Cletming materials in containers including directions 
C^l].ectinn of cleaning supplies and utensils 



ERIC 



SubCLUSTEr: hospital housekeeping 

TASK: Wash and polish metal, wooden and upholstered furniture 

Code: jmi- juiiS Student Name: 



Sheet 1 of 1 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



a 



I 



EMC. 



4> 



Given the necessary tools, materials, 
equipment , and requisite knowledge ^ the 
learner will ** 

1* select the equipment needed to clean 
furniture: 
a* two palls 

b. detergent solution 

c. furniture polish 

d. clean, dry cloths 
sponge 

f. putty knife 

g* treated dustcloth , 

2* mix detergent in 1/2 pail of warm water 
as per manufacturer's directions* 

3* cover floor with drop cloth* 

4. clean furniture with wet cloth or sponge* 

5* damp wipe furniture following washing. 

6* wipe furniture with dry cloth* 

7. lightly polish furniture using furniture 
polish and clean, dry cloth- 



• Students prepare a display and label a variety of polishing 
materials * 

• Teacher concentrates his effort with students having diffi-- 
culty* 

• Teachifr makes contact with each student during the class 
period* 

• Teacher encourages small peer group cooperation and inter- 
action* 



Task-Related 
Competencies 



KNOWLEDGE 
A 2,9 

NUMBERS 

B 4c 
APPLICATION 

C 5,9 
PHYSICAL 

D ia,d,f 
2b 

3c, g 



Instructional Materials 



Title 



Media Bib 



SUBCLUSTiER : HOSPITAL 
PaHp* Tiwtt - Tii^ia TA'sIf* Wash 


HOUSEKEEPING 

and polish metal, wooden and upholstered furniture 


Basic Information for Cooperative Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• Make students aware that different 
color dust cloths come from different 
cleaning services, 

• Stress importance of using proper 
cleaner and tool for each ta&k • 

• This task may be particularly appro** 
priate for deaf student • 

• Drill deaf student extensively on 
language of the task « 


Polish Copper 
Furniture Bronze 
Plastic pail Chromium 
Cloths Aluminum 
Solution Porcelain 


Define: net 32 fl. oz. (I qt) 

Work with measuring cups to 
illustrate and practice liquid 
equivalents , i e« l/2 pint equals 
how many cups? 


Sponge NicRel 






L ircuiar mot ion 






Stubborn marks 






Steel wool 






dun ctce 












Desk 






Legs 






Lightly 






Brass 






Supportive Instructional Materials: 



Collection of tools and supplies labeled by nama and Identified use 



Code: KTH * HH19 



SUBCLUSTER : hospital hgosereeping 

TASK: Clean light fixtures 



Sheet 1 of 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



er|c 



Given the necessary tools* materials* 
equipment* and requisite knowledge* the 
learner will: 

1« select the equipment needed for cleaning 
light fixtures: 
a« pall of warm water 
b- low foam detergent 
c< stepladder 
d. two dry cloths 
e< cellulose sponge 
f< pliers 
g- feather duster 
h. email brush 
1. fitarter 

j* replacement fluorescent tubes* 

2* prepare detergent/water cleaning 
solution* foil offing manufacturer's 
directions < 

3. set up ladder and spread drop cloths* 
canvas* or plastic* 

4< remove and clean globe of Incondescent 
light fixture* 

5. clean/du&t Incondescent light fixture* 

6< remove and clean reflectors and tubes 
In fluorescent light fixtures* 



e Resource person who l£. currently employed demonstrates and 
9lfluilat6s how to: 
1« set up stepladder 
2* move ladder to be under fixture 

3« carry glove In one hand, hold on to ladder with other 

4. wash a glove 

5. replace a tube 

6« remove reflectors 

7. perform job safety 

8< choose cleaning agents* 

# Teacher encourages small peer group cooperation and Inter- 
action . 

• Teacher matches successful students who are Interested In 
helping those having difficulty* 



Task-Related 
Con^etencles 



KNOWLEDGE 
A 2,9 

HUHBERS 



APPLICATION 

C 5*9 
PHYSICAL 

D la*c,d,e 

2c 

3a,b*c*g 



Instructional Materials 



Title. 



Media 



Bib. 



Subcluster: hospital housekeeping 



Code; HXH " HH19 TASK; clean light fixtures 





Basic Information for 


Cooperative Teaching 


Suggestions : 


Language of the Task 


Quantitative Concepts 


• Physical requirements 


Fluorescent 

Incondescent 

Reflector 

1 amp 

Tube 






Figure measured length*^ of 
fluorescent bulbs (tubes) 6 '-12 

Interpret voltage and wattage of 
bulbs * 


travel up ladder with one hand 

holding rung 
open and close ladder 
slide ladder across floor 

• Thi R ^^l*?k fliav be particularly appro^ 
priate for deaf student. 

• Drill deaf student extensively on 
Idnfiuase of ta*?k • 


Scaffold 






J ■ 




Ladder 










Erect 










Pliers 










Screw driver 










Bulbs 











Supportive Instructional Materials; 



SUBCLUSTER : 

TASK: 



Code; oth - HH20 



HOSPITAL HOUSEKEEPING 
Clean rugs and carpets 



Sheet 1 of 2 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



I 



ERIC 



Given the necessary tools, materials, 
equipment, and requisite kno^^ledge, the 
learner will : 

1» select the equipment needed for rug 
cleaning: 

a, upright or tank type vacuum cleaner 

h, spotting kit 

c* untreated dust cloths 

d* treated dust cloths 

e, pile brus^ 

f , detergent/ disinfectant 
g* floor machine 

h, measuring cup 
1« pails 
j , wet/ dry vac 
k* shampoo* 



7, 
8. 



dry vacuum clean rugs, 

use ''pile lifter" vacuum machine on 
rugs once a week« 

clean dust bag on vacuum* 

shampoo rug using rotary machine ^^ith 
automatic detergent feed, 

comb or brush the ^lap of the rug 
uniformly • 

allow rug tc dry and vacuum* 

clean a rug by the dry process method 
(powders-granules)* 



♦ A field trip to a rug cleaning service could show a student 
cleaning processes such as: 

1* Spotting carpets using spotting brush 
2* Pushing vacuum cleaner back and forth 
3, Mixing solution 
A, Filling tank • 

♦ Teacher and/or students could assemble Samples of carpets 
including nylop, wool, cotton, acrylics, etc*, for the 
students to handle, observe and on which to try out cleaning 
materials and methods* 

♦ Teacher demonstrates ho^^ to stroke vacuum cleaner, ho^^ to 
empty filter bag, and ho^^ to vacuum stairs. 



Task- Related 
Competencies 



KNOWLEDGE 

A 7,9 

NUHBERS 

B 4c 

APPLICATION 

C 5,6,8 

PHYSICAL 
D la,d,e 
2c 

3a,c,f 



Instructional Materials 



Title 



r4edia 



Bib. 



Subcluster: 

Code: ^ - hh2Q TASK: 



HOSPITAL HOUSEKEEPING 
Clean rugs and carpets 



Basic Information for Cooperativa Teaching 



Language of the Task 



Carpet 
Rugs 

Spotting kit 
Stains 

Vacuum cleaner 
Pile lifter 
Filter bags 
Wet shampoo 
Dry shampoo 
Broadloom 
Synthetic 
Conventional 
Wool - cotton 



Quantitative Concepts 



Distinguish between pints^ 
quarts^ gallons of cleaning 
agents. 

Figure size of carpet (in 
square yards) in a room 9'xl2\ 

Figure amounts of cleaning 
agents needed to clean the 
5*xl2' carpet. 

Figure drying time in hours 
or minutes* 



Suggestions: 

• Identify types of carpet ^nd 
the difference between rugs and 
carpets * 

• This task may be particularly 
appropriate for deaf student « 

• Assist student in Improving judgment 
and decision making skills. 



Supportive Instructional Materials: 



ERLC 



SUBCLUSTER; HOSPITAL HOUSEKEEPING 
TASK: Clean rugs and carpets 

Code: HTH - HH2n 



Sheet 2 of 2 



Student Name: 



Student 
Progress 



Behtvforal Task Knowledges/ Task Skills 



Instructional Methods 



IS* 



7 



Given the necessary tools* materials » 
equipment ^ and requisite knowledge » the 
learner will : 



9< identify con&on rug stains « 

10* test tug for colorfastness < 

11, spot clean rug by using either of the 
two types of spotters: 
a* wet side water base 
b* dry side*solvent base« 



Task^Related 
Competencies 



Instructional Materials 



Title 



Media 



Bib. 



1EH0WLEDGE 



HUHBERS 



6 

ERLC 



APPLICATION 



PHYSICAL 



Subcluster: 

Code: jth - HH2Q TASK: 



HOSPITAL HOUSEKEEPING 
Clean rngs and carpets 



Basic Information for Cooperative Teaching 



Language of the Task 



Quantitative Concepts 



Suggestions: 



ro 



Supportive Instructional Materials; 



ERIC 



SubcLUSTER: hospital housekeeping 



Sheet 1 of 1 



Code: jjiy- jm^l 



TASK: 



Wash windows 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



> 
> 



ERIC 



Given the necessary tools, Toaterlals, 
equipment, and requisite knowledge, the 
learner will ; 

1* select the equipment needed for window 
washing : 

a« glasd cleaner 
squeegee 

c, chatuols (sheep skin) 

d . sponge 

e« stepladder 

pall or bucket 
g< window washing ladder, 

2* set up and position stepladder safely. 

3, wash window with glass cleaner solution, 
using a sponge« 

4, dry the window by using a squeegee 
and/or chamois* 

5« clean outside surfaces of windows 
using a safety belt, 

6, wash and clean chamois « 



Instructor or resource person demonstrates how to; 

1. Use window pole and brush 

2* Apply pressure to pole while removing water 

3« Apply water with window brush 

4. Use horizontal and vertical strokes 

5. Use figure 8 motion 

6. Safely handle ladders, platforms, and belts* 

Teacher concentrates his effort with students having 
difficulty. 

Teacher encourages small peer group cooperation and 
Interac tlon . 



Task-Related 
Competencies 



KNOWLEDGE 



NUHBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media Bib 



SuBCLUSTER: hospital housekeeping 

Code: HTH - nn?;i TASK: wash windows 



Basic Information for Cooperative Teaching 


Suggestions: 


Language of the Task 


Quantitative Concepts 


• This task may be particularly 


Cloths Rdges 

Steelwool 

Spray cleaner 

Glass 

Polish 

Streaks 


Determine length and width of 
window* 

Utilize symbols for feet ' - 
and for inches * 

Determine capacity of bucket 

by sight (16 qt., 8 gal., number 

of gallons)* 


appropriuce for deaf student « 

• Speak distinctly and slowly, ujic 
simple sentences, and look directly 
at lip reading deaf students, 

• Stress importance of using proper 
cleanser and tool for each task. 

• Alert student to the need for safe, 
and careful workmanship. 


Finger marks 






Chamois (sheep skin) 






Window brush 






Scaffold 






Putty knife 






Squeegee pole 






Shake 






Scrape 






Excess 







Supportive Instructional Materials: 



ERIC 



SUBCLUSTER: HOSPITAL HOUSEKEEPING 
TASK: Clean metal surfaces 

Code: - hh22 



Sheet ^ of ^ 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skill i 



Instructional Methods 



ERIC 



Given the necessary tools, materials, 
equlpiDent, and requisite knowledge, the 
learner will: 

1- wash selected metals with mild solution 
of detergent and warm water; 
a< aluminum 

stainless steel, chrome 

c. Iron* 

2, clean selected metals with aerosol 
cleaner and wipe lightly with untreated 
dust cloth: 

a« aluminum 

stainless steel, chrome 
c- unlacquered brass or bronze 

d, copper* 

3, wash copper surfaces with mild acid 
cleaner followed by mild detergent 
bath and dry with clean untreated dust 
cloth, 

A, remove rust buildup on iron with 
kerosene or solvent on a «00 steel 
wool pad • 



Advanced student, resource person (from on job) or Instructor 
demonstrates: 

1, How to fold cloth 

2. How to handle! steel wool pads« 

Students have "on-hands'* practice on folding of cloths 
and handling steel wool pads* 



Task-Related 
Competencies 



KNOWLEDGE 

A 7,9 

NUMBERS 

B Ac 

APPLICATION 

C 5,8 
PHYSICAL 

D la,d 
2b 

3c,f ,g 



Instructional Materials 



Title 



Media Bib 



SubcLUSTER: hospital housekeeping 



Code: 



ami - jmii 



TASK: 



Cleaii r^etal surfaces 



Basic Information for Cooperative Teaching 


Language of the Task 


Quantitative Concepts 


Dilution 


Figure ratios of 10 to 1 for 




cleaning solutions* 


L»U r^cWd Liu 






Mear*ure and add 12 oz to 1 








Urili^p iTnifQ of lionid Volume . 




i*e* ounces, pints, quarts* 






Soft cloth 




Maintain 




Cleaning 




Names of metals 




brass 




copper 




bronze 




aluminiim 




nickel 




stainless steel 





Suggestions: 

• Assist student in improving judgment 
and decision making skills. 

• This task tnay be particularly 
appropriate for di^af student* 



Supportive Instructional Materials: 



ERIC 



SuBfXUSTER : HOSPITAL HOUSEKEEPING 
TASK; Perform dusting 



Sheet 1 of 



Code: HTII - HH23 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



ERIC 



II 



Given the necessary tools, ntaterlals, 
equipment, and requisite knowledge, the 
learner will *. 

1* top dust an area after selecting 
equipment and materials; 

a. treated dust cloth 

b* damp dust cloth 

c. pails 

d. wall brush 

e. feather duster 
f- whisk broom 
g. port^a-vacs . 

2. follow a prescribed procedure for dusting: 

a. bring equipment to area 

b. fold cloth into squares 

c. begin at entrance 

d. use horizontal and vertical strokes 

e. start at Cop and dust, down 
f- inspect your work • 



• The vocational instructor discusses and demonstrates: 
1. How to told dust cloth 

2* How to handle dust cloth - vertical and horizontal 
3« tfhat and where to dust 

4. Size of handle dusters 

5. Types of Surfaces to be dusted • 



Task-Rel ated 
Competencies 



KNOWLEDGE 

A 2,6,9 

NUMBERS 

B 4a 
APPLICATION 

C 2,5 
PHYSICAL 

D ls,c,d,e 
2b 

3a,c,f ,g 



Instructional Materials 



Title 



Kedia Bib 



SUBCLUSTER ! HOSPITAL HOUSEKEEPING 
Code: uj» ~ m7'\ TASK:: perform dusting 



Basic Information for Cooperative Teaching 


Suggestions: 


LanQuaQe of the Task 


quantitative concepts 


• perform up and down motion 


Horizontal 


Estimate 6' (feet) 


• This task may be particularly 
aooroor 1 for dea f s tudei^ t . 


Vertical 
Side 


Estimate 6'* (inches) 

Measure height of desk, chair* 


m Snf*ak l1 i st i nc tl V a nA S lowl V • use 
simple sentences^ and look directly 


Handle duster 


Measure length of desk * 




Feather duster 


Measure vldth of chair. 




Rags 






Desk 






Filing cabinet 






Window sills 




• 


Telephone 






Machine stands 






Ash tray 






Pictures 






Molding 






Baseboard 






Supportive Instructional Materials: 



Code: HTH* HH24 



SUBCLUSTER : hospital housekeeping 

TASK: Store maintenance supplies and equipment 



Sheet 1 of 1 



Student Name: 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



> 

u 
O 



ERIC 



01 

I 



Given the necessary tools, materials, 
equipment, and requisiLe knowledge, the 
learner will 

1- demonstrate the techniques for storing 
supplies and equipment for: 
a« easy access 
b< minimize damage or loss 
c* easy inventory 

d, easy checkout and recording of 
amount used 

e, material handling safety- 

2« care and upkeep of equipment: 
a- keep equipment clean 
b* report faulty equipment 
c. properly hang equipment. 



• Students work with building custodian, storing maintenance 
equipment and supplies, 

• Students review illustrated text materials * 

• Teacher encourages small peer group cooperation and 
interac tlon« 



Task-Related 
Competencies 



Instructional Materials 



KNOWLEDGE 
A 1,9 

NUMBERS 
B 2b 

4a, b, 5 
APPLICATION 

C 3,6,7 
PHYSICAL 

D la»b,d 
2b 

3b,c,d,g,f 



Title 



Bulldinfi Maintenance 
Janitor-Custodian 



Media 



13 
13 



Bib. 



30 
30 



SubcLUSTER: hospital housekeeping 

Code: HTH - HH2A TASK: store maintenance supplies and equipment 



Basic Information for Cooperative Teaching 



Language of the Task 



Quantitative Concepts 



Inventory 


Relate inches and feet to space 




between shelves, size of bins. 


Safety 


etc* 


Supplies 


Relate weights of containers and 




concents to pounds, ounces, etc* 


Equipment: 






Relate quantities of supplies to 


Bins 


dozens, gross, etc* 


Storage 


Written checkout records of 




supplies and materials* 


Materials 






Computations for inventorying 


Damage 


supplies and equipment . 


Loss 




Checkout 




Record 





Suggestions; 

• This task may be particularly 
appropriate for deaf student* 

• Speak distinctly and slowly, use 
simple sentences, and look directly 
at lip reading deaf students. 

• Stress the importance of organized 
storage for purposes of easy access 
and safety* 



Supportive Instructional Materials: 



ERLC 



SUBCLUSTER : 

TASK; 



Code; HTH - HH25 



HOSPITAL HOUSEKEEPING 
Schedule maintenance activities 



Sheet 1 of 



Student Name; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



01 



ERLCl 



Given the necessary tools^ materials, 
equipment, and requisite knowledge^ th6 
learner will 

1, develop a daily maintenance sequence for 
the following areas: 

s • lobby (cleaning/dust ing) 

b- public toilets (men's and women's) 

c, passenger elevators 

d, freight elevators 
e- offices 

f - corridors 

g. stairwells 
h* locker rooms 

i, janitorial closets 

j . sweeping 

k. wet mopping 

1 . stripping 

m. damp mopping. 

2, develop a weekly maintenance sequence 
for the following areas; 

a. lobby 

b. public toilets 

c • passenger elevators 

d, offices 

e« corridors 

f. stairwells 

g- locker rooms 

h. janitorial closets 
1» damp wiping 

j, buffing 

entrance glass 

1, furniture vacuumed 

m, waxing 

n. dust ittolding » 



Teacher er^courages small, peer group cooperation and 
interaction. 

Teacher matches successful students who are Interested 
in helping thost: having difficulty* 



Task-Related 
Competencies 



KNOWLEDGE 

A 8,9 

mJMBERS 

B l,2,4a,c,dj 
5,6 
APPLICATION 

C la, 4,5,6, 
8 

PHYSICAL 
D la, 2a 



Instructional Materials 



Title 



Media 



Bib. 



SubCLUSTER: hospital housekeepiwg 

Code: HTH - HU25 TASK: Schedule maintenance activities 



Basic Information for Cooperative/ Teaching 


Suggestions; 


Language of the Task 


Quantitative Concepts 


# This task may be particularly 


Daily Abbreviations 

for liquid 
Weekly measurements 

Quarterly 

Hontnly 

Annua 1 1 y 

Semi-annually 


Figure sqaare footage of floor 
areas^ 

Compute time as relaned to the 
ma intenance plan ^ i « e ^ £iemd ~* 
annual , animal , etc« 

Read and interpret a tape 

etc* 


appropriate for deaf student^ 

# Speak distinctly and slowly^ use 
simple sentences, and look diri^ctly 
at lip reading deaf students « 

# Assist student in improving judgment 
and decision-making skills* 

# Stress the importance of planned 
regular cleaning « 


Hill- 4 






LfiJ EE luiJE 






uarecena 












Interior 






Exter ior 






Supplies 






Toilets 






Garbage 







Supportive Instructional Materials: 



SuBCLUSTER; hospital housekeeping 



Sheet 2 of 2 



Code: hth- hh25 



TASK: Schedule maintenance activities 



Student Narrte; 



Student 
Progress 



Behavioral Task Knowledges/Task Skills 



Instructional Methods 



a> 
a>| > 
> 

o a 

> 3 
O 



ERIC. 



Given the necessary tools » materials » 
equipment t and requisite knowledge » the 
learner will 

3* develop a monthly maintenance plan 
for the following areas: 
a, lobby 

b- janitorial closet 

c • corridors 

d, public toilets 

office 
f ^ stairwells 
8- locker rooms 
h, wash interior glass 
i- polish furniture 
j • damp wipe walls 
k. spot walls 
1. wash waste baskets 

dust Venetian blinds* 

At develop a semi-annual or annual main- 
tenance plan for lobby^ public toilet* 
office* corridors* stairwell* locker 
room* and janitorial closet areas to 
include: 
a. ceilings 
b* light fixtures 

c, floors 

d. walls 

e* furniture thoroughly vacuumed 
ft strip* seal* wax all floors 
buff all floors* 



Task*Related 
Competencies 



KNOWLEDGE 



NUMBERS 



APPLICATION 



PHYSICAL 



Instructional Materials 



Title 



Media 



Bib, 



Subcluster; hospital housekeeping 

Code: HIH - HmS. TASK: Schedule maintenance activities 



Basic Information for Cooperative? Teaching 


Suggestions: 


Language of the Task 


quantitative Concepts 




y\ ■ " * 






Supportive Instructional Materials: 



Instructional 
Materials 

Bibliography 



INSTRUCTIONAL MATERIALS BIBLIOGRAPHY 



Bib, Ref, Ho. 
1, 



HEALTH OCCUPATIONS CLUSTER 



Company Name/Address 

Encyclopedia Britannica 
Educational Corporation 
425 Michigan Avenue 
Chicago, Illinois 60611 



Title 

A. *'Bed Making with 

Clean Linen I & n'' 

B. "Lifting and Moving 



C, 



a Patient in Bed 



#69 C 59 



Minnesota Mining and 
Manufacturing Company 
Medical Film Library 
2501 Hudson Road 
St. Paul, Minnesota 55119 



A. "Placing a Bedpan" 
60V1 



Prentice-Hall 

222 W, Adams Street 
Chicago, Illinois 60606 

Lippencott 

E, Washington Street 
Philadelphia, Pa 19105 



A, "Bedbath" 

B. "Draping a Patient" 

C, "Handwashing" 

D. "Making a Closed Bed" 

E. "Making an Occupied Bed" 

F, Storytellinft by Ruth 

Tooze 



Sterling Educational Films 
P,0, Box 8497 
Universal City, Ca 91608 



A, "Bathing and 

Morning Care" 
H9 C 59 



ERLC 



247 



Tralnex Plloscrlps 
Box 116 
11016 Garden Grove Blvd. 
Garden Grove, Ca 926A0 



A< "Admission and 
Discharge" 
BN-108 

"Blood Pressure" 
BN-101 



C. "Care of the Pacienc 
in Traction" 
SN-148 

"Cleaning the Check- 
out Room" 
HK-132 

E< "Cleaning the Isola- 
tion Room" 
HK-133 



F. "Cleaning the Occupies 
Room" 
HK-131 



G, "Cleansing Enema*' 
BN-102 



"CPR" 
CP-186 



I, "Custodial Duties" 
AK-134 

J, "Feeding the Patient'* 
BN-107 

"Food Service Orien- 
tation" 
FS-158 

"Hospital Floor Care" 
HK-137 

H< "Hospital Food Handlif 
FS-161 

N< ''Housekeeping Orien- 
tation" 
HK-130 



0< "Intake and Output'* 
PC-173 



P, "Isolation Technique'* 
BN-118 



248 



Q, "Orientation" 
BN-120 

R, "Positioning" 
BN-112 

S, "Temperature, Pulse, 
Respiration" 
BN-105 

T, "Transfer Activities 
and Ambulation** 
BK-114 

BN-124 

V, 

LTP-16 
BK-103 

X, 

BN-iaz 



Winthrope Labs 
90 Park Avenge 
New York» N,Y, 



A, "Safety for all 
Hands" 



10016 



State of Michigan 

Department of Health 
Lansing, Michigan 



B* 



Kursery Schools and 
Day Care Centers : 
Licensing Standards 

Minimum Health Guide - 
lines f o r_Gr o u P 
Public Day Care of 
Children 




University of Michigan 

Audio-Visual Education Center 

416 Fourth Street 

Ann \rbor, Michigan 48103 



249 



B* 



Nursery School in 
Action - film $7,00 

"Terrible Twos and 
Trusting Threes" 
$4,25 



"Story of a Book" 
$4<00 

"Storytelling, Can 
You Tell It In 
Order" $4,25 

"Telling Stories to 
Children" $8,25 



"Guiding Behavior" 
$4,25 

G< "Starting Nursery 
School: Pattern 
of Beginning" 
$4,25 



Home EconcDlcs Instructional 
Materials Center 
Texas Tech University 
Lubbock, Texas 



Child Care Aide 



Grun and Woods 

Sierra Madre Community Nursery 
School Asaoclatlon 
Sierra Madre, California 



A< 



Nurser;^ School Hand-* 
book for Tear,hers 
and Parents" 



Western Publishing Educational 
Services 

1220 Hound Avenue 
Racine^ Wisconsin 53404 



A, 



"Creative Guide for 
Preschool Teachers' 



II 



Allen Raymond, tnc< 
P-0, Box 1223 
Darlen, Conn 06820 



A< 



The Instructor Magszl 



B, Early Years Magazine 



250 



13. 



Local Bookstore 



A. The Child Who Hevfer 

Grew Up by Pearl Buck 



B. Dibs, In Search of 

Self by Virginia Axline 



Council for Exceptional Children 
1411 Jefferson Davis Hwy. 
Arlington, VA 22202 



'Parents of Excep^tional 
Children** 



15. 



New Reader's Press 

1320 Jamesville Avenue 
Box 131 

Syracuse, N,Y, 13210 



A. Pointer, The 



16. 



McGraw-Hill Text Films 
330 West 42nd Street 
New York, N,Y, 10036 



Rhymes for Fingers 

and Flannelboards 
'Frustrating Fours and 

Fasc ina t ing Fives" 
'*Art and the Growing 

Child*' 
"Children Learn by 

Experience'* 
'Organizing and Pre- 
paring Meals** 
'Spud's Summer'* 



17, 



U,S- Office of Economic 

Opportunity 

Capital Film Labs 
1200 19th Street, N,W, 
Washington D.C, 20506 



'Organized Free Play'^ 



18. 



New York University 
Film Center 
26 Waahington place 
New York, N,Y, 10003 



**Whfn Should Grown 
Dps Help" 



19. 



Churchill Films 

662 Robertaon Blvd. 
Los Angeles, Calif 90069 



'Guiding Behavior** 



ERLC 



20, Popular Science Publishing Co, "Nutrients in Food' 

355 Lexington Avenue 
New York, N,Y. 10017 
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21* 



Centron Corp* 
P*0 , Box 687 
1621 West North 
Lawrence , Kansas 66044 



"Planning Meals for 
Nutrition" 



22, 



National D^iiry Council 
111 North Canal St. 
Chicago, Illinois 60606 



"Feeding Your Young 
Children" 



23. 



U*S* Department of Agriculture 
Motion Picture Service 
Room 1850, South Bldg* 
Washington D,C* 20250 



Food Makes the 
bif f erenc e" 



24, 



UN International Children's Emergency 
Fund 

United Nations, N*y* 10017 



"Hungry Angels" 



25* 



National Educational Television, Inc. 
1201 Sixteenth St*, N*W* 
Washington, D*C* 20036 



"Desk for Billis" 



26* 



Universal Educational and Visual 
Arts 

221 Park Avenue, S* 
New York, N*y* 10003 



"children Growing Up 
with Other People" 



27* 



International Film Bureau 
332 S* Michigan Avenue 
Chicago, Illinois 60604 



"Eternal Children" 



28, 



29* 



30* 



31* 



American Floor Co* 



National Restaurant Association 
Pittsburg, Pa 



Howard H, Sams Co,,.Inc* 
4300 62nd Street 
Indianapolis, Ind* 46268 



Prentice-Hail Inc, 
521 5th Avenue 
New York, N*y* 10017 



Floor Maintenance 



Floors and Floor 
Maintenance 



Building Maintenance 
Janitor~Custodian 



Understanding and GuU 



Young Childre n 
Xenia >''^e 
Katherine Baket 



ERLC 
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32, 



J,B, Llpplncott Co, 

East Washington Square 
Philadelphia, Pa 19105 



Child Care and Develop- 
ment 

Louise B. Ames, 1970 



33, 



Michigan School Supply Catalogue 
39A0 Grand River Avenue 
Lansing, Michigan 



3A, 



Macmlllan Publishing Co, 
866 3rd Avenue 
New York, N,Y, 10022 



'*Good Schools for 
Young Children*' 
Sara H« Leeper 



35- 



T,S, Dennlson 

5100 West 82nd Street 
Minneapolis, Minn 55A37 



School Custodian Service 
Charts 



36, 



March of Dimes 
Box 2000 

Whlt« Plains, N,Y, 10602 



More Than Love 



37, 



Warren-Schoat Productions 
Pleasantville, N,Y, 10520 



**Ghettos in America** 
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Appendix 



Instructional Materials Code 



Task-Related Competencies Code 



INSTRUCTIONAL MATEKIALS CODE 



MEDIA CODE/ INDEX 

Probable Learning jjensations 



Code 




Vis * 




Tac « 




uie « 




1 


Demonstration with real objects/materials 


X 


X 


X 


X 


X 


X 


2 


3-D models - Mockups 


X 


X 


X 


X 


X 


X 


3 


Games - Simulators 


X 


X 


X 


X 




X 


4 


Soutid/SIide Programs 


X 


X 










5 


Films trip - Cassette/Record 


X 


X 










6 


TV - Broadcast* Closed Circuit 


X 


X 










7 


video and/ or Audio Recorder 


X 


X 










8 


Film, 16inm * BW/Color* Sound 


X 


X 











9 


Film loop* emnt 


X 












10 


Films trip 


X 












11 


Slides 


X 












12 


Overhead transparencies 


X 












13 


Booksr Magazines' Texts* Booklets 


X 












14 


Pamphlets f Brochures # Manuals r Workbooks 


X 












15 


N<rwspap«rsf Cartoons 


X 


■ ■ 











16 


2-D Displays* Charts* Graphs* Posters 


X 












17 


Drawings* Photographs # Schematics * Maps 


X 












IB 


Opaque Projectuals 


X 












19 


Telephone* Intercom 




X 










20 


Oth«:r* specify 















BIBLIOGRAPHY REFERENCE 



. • . complete ordering information foz each of the coimercially or teacher- 
produced instructional materials may be obtain&d by checking this reference 
number in the Instructional Materials Bibliography located in the back of the 
Q luster Guide. 

RIC 



TASK-RELATED COMPETENCIES 



The task^related competencies are a suxmation of the specific skills, 
understandings, and/or attitudes that are necessary to satisfactorily 
accot^ish thm instructional tasks found in the ten cluster guides. The 
following listing is used for interpreting the Task-Related Competency 
code nujobers found on each task sheet* A more detailed description of 
each of the identifi&d competencies can be found either in the Program 
Guide or the Project Handbook, 



A, SKILLS BASED ON KNOWLEDGE 

1< Name one or more Items 

2, Request supplies and/or equipment 

3* Check for accuracy and. If necessary, require correction 

of self and/or others 
4< Dlacrlmlnate sound cues, recognize normal sound ss opposed 

to abnormal sound 
5< Identify color 

G< Identify form, size, shape, texture 

7< Sequencing - Respond by pre-determlned plan 

8< Write Identifying Information of persons, places^ and/or 

objects, serial no<, weighty and/or types of products on 

ellps or tags, etc* 
9« Obtain Information through sight, shape, size, distance, 

ootlon, color, and other unique characteristics 
10* Discriminate olfactory cues 

8, CONCEPT OF NUMBERS BASED ON KNOWLEDGE 

'1< Ordinal 
2, Cardinal 

a< read numbers and/or copy 

b< count and/or record 
3- Make change (laoney) 
4 < Meaaure 



a. 


distance 


b. 


weights - volume - balance 


^ « 


liquids - solids 




tlma (measurement of) 


e< 


degrees of circle 


f • 


temperature, pressure and humidity 




torque 


h. 


electricity 


i< 


plumb - level 



5. Perform simple addition and/or subtraction 

6. Perform aimple multiplication and/or division 
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TASK-REUTED COMPETENCIES, continued. 



C. COMPREHENSION AND PERFORMANCE 

1. Forms 

«. write 

b. file, post and/or mall 

2. Match 

a. duplicate 

b. sort 

3. Check llata and/or fill out report forms 

4. Time awareneas 

5. Follow verbal symbol and/or written direction 

6. Recognize worda (not numbera) or ability to read and/or write 

7. Depth perception 

8. Ability to select most appropriate solution 
9* Concept of distance 

D. SKILLS BASED ON PHYSICAL ABILITIES 

1. Fine Coordination 

A* coordinate cycfl and hands or fingers accurately 

b. make precise movement 

c. move fingers to manipulate objects 

d. move hands skillfully - placing and turning motion 

e. coordinate hand and foot 

f* feeling ^ perceiving objects and materials as to size, 
shape, temperature, moisture content, or texture by means 
of touch 

2. Strength (lifting, carrying, pushing, and/or pulling) 

a. sedentary work, 101 occasionally lifting and/or carrying 
small Items such as tools, etc. 

b. light work, 201, requires a significant smount of 
standing or walking 

c. medium work, lifting 50#, frequent lifting and carrying 
objects weighing 251 

d. heavy work, frequent lifting and/or carrying up to 501 

e. very heavy work - lifting objecta In excess lOOl, lifting 
end/or carrying objects weighing 501 or more 

3. Gross Coordination (climbing and/or balancing) 

maintain bcdy equilibrium to prevent falling when walking, 
atandlng, crouching, or running on narrow, slippery or 
moving surfaces 

b. sacend and deacend ladders, stairs, scaffolding, ramps, 
polaa, ropea, using feet and legs and/or hands and arms 

c. reaching - extending handa and arms In any dlrectlona 

d. crawling * moving on knees or hands and feet 

e. kneeling ^ bend legs at knees to rest on knee or knees 
f* stooping * bend downward and forward by bending legs 

and aplne 

g* bending * downward and forward by bending at the waist 
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